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MOJIOKEHUE
O BTOPOM OT/IEJIE
®EJEPAJILHOI'O IT'OCYIAPCTBEHHOI'O BIO)KETHOI'O
OBPA30BATEJLHOI'O YUPEK/IEHUS BEICIIETO OFPA30OBAHUS
«TBEPCKOM I'OCYJIAPCTBEHHBI YHUBEPCHUTET
(TBI'Y)

1. OBIIHUE ITOJIOKXEHHSA

1. Bropoii oTaen sIBIIIeTCSA CaMOCTOATENIEHBIM CTPYKTYPHBIM
nojpasjeneHHeM 1Bepckoro rocyZapcTBEHHOIO YHHUBEPCHTETa M CO3[aeTcs
[pHKa3oM peKTopa B LelsdX opraHuzalMd paboThl M0 IUIAHHPOBAaHUIO H
OCYIIECTBIIEHHUIO MEPOIPUSATHH, CBA3aHHBIX C MOOWIM3AIIMOHHOW IOJIrOTOBKOM,
BOMHCKHM y4eToM, OpOHHpOBaHHEM IpaxjiaH, NpedbIBAIOLIUX B 3arace, U rpax/aH,
TIOJUIEkAIMX IPHU3BIBY Ha BOCHHYIO CilIyXO0y, M IMOJYMHEH HEeIOCpeICTBEHHO
pexTopy.

2. Bropo#i orgen BosraBlsercs HaYalbHUKOM OTHENa, NPHHATHIM Ha
paboTy IpHKa3oM peKTopa ¢ 00A3aTeIbHBIM 3aKII0YeHHEM TPYI0BOTO IOTOBOPA.

3. UYucnennocts Broporo oraena ycTaHOBIIEHAa INTATHBIM paclHCaHHEM,
neticteyromumM B TBI'Y.

4. 3axmoyeHwe TPyAOBOTO IOTOBOpa C COTpyIOHMKaMH Broporo otjelna
IIPOM3BOJIUTCA TOJBKO Tociae oOQOpMIIEHHs COOTBETCTBYIOIIEro MAOMycka K
CBEJICHHAM, COCTABJIAIOIIUM IOCY1apCTBEHHYIO TalHy.

S. HauwaneHuk Broporo otnaena pyKOBOOMT IesATENBHOCTBIO pPabOTHHKOB
OTHENa W HMeeT IIpaBo cocTaBiaTh llomoxeHwe 00 oOTHeNne W AODKHOCTHBIE
HMHCTPYKLMH (00513aHHOCTH ) pabOTHHKOB OT/IENA.

B cBoeit pabote Bropoli otzen pykosojcTByercs DenepanbHEIMU 3aKOHAME
or 29.12.2012 ropma Ne 273-®3 "O6 obpazoBanuu B Poccuiickoi ®enepauun", ot 31
Mas 1996 roma Ne 61-®3 «O6 obGopone», or 28.03.1998 roma Ne53-@3 «O
BOMHCKOH 00s3aHHOCTH M BOeHHOM ciyxbe», or 26.02.1997 roma 31-®3 «O
MOOMIM3AIMOHHON moAroToBKe M Mobummszaruu B Poccuiickoit Menepaniuu», oT
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21.07.1993 roma Ne5485-1 «O rocymapcTBeHHOM TaiiHe», [locra”HoBieHHEM
[Ipasutenscrea P® or 27.11.2006 roma Ne 719 «O6 yTBepKICHHH MONOXKEHHA O
BOMHCKOM Y4€Te», YCTaBOM TBepcKOro rocyJapCTBEHHOIO YHHUBEPCHUTETa K
HacTOANMKM [TonoxeHnuem.

II. OCHOBHBIE 3ATIAYU OTAEJIA

1. Opranmzanus U pa3paboTKa COBMECTHO C HAYaJbHUKaMH CTPYKTYPHBIX
nofpa3fiefleHHil yHHBepcHTeTa JIOKYMEHTOB MOOHIIM3AI[MOHHOTO IUlaHa Ha
pacu&THEIi roj o obecrieyeHuo yaeGHOro npoiecca.

2. Opranmzanust ¥ BeJeHHE BOMHCKOTO ydeTa TpakiaH, NpeOBIBArOIMX B
3arace, ¥ rpaiad, o JIeKaluX MpU3kIBy Ha BOGHHYIO CiIy’KOy, B COOTBETCTBHH C
TpeOOBaHUAMH PYKOBOJAIINX JOKYMEHTOB.

3. Bpouupopanue (mocTaHOBKa Ha CHEUMANbHBIH  y4eT) TpaKIal,
TIpeOBIBAOIITHX B 3aIlace.

4. IlpezncraBiieHHe YCTaHOBJIEHHBIM MOPAAKOM HEOOXO0IMMOM OTYETHOCTH 10
BOIIPOCAM MOOMIM3allMOHHOM paboTHl, BOMHCKOTO y4deTa W OpOHHpOBaHMI,
BBINIOJIHEHME OPYTHX 3aJaHuii Munucrepcrsa obOpasosanus W Haykd Poccuiickoii
(denepalyy.

5. Opranuzanusi ONOBEIIEHHUS W COAEHCTBUE SBKE IO BBI3OBY (ITOBECTKE) B
BOCGHHBIM KOMHccapuaT TIpaxJaH, MpeObBalOMX B 3amace, W IpakiaH,
NOMNEXAIUX TIPU3BIBY Ha BOGHHYIO choyxkby, wu3 umciaa ob6ydarommxcs
(paboTarolpX) YHHBEPCHTETA.

6. OpraHusalis ¥ NPOBEUCHUE Pa3biCHUTEIbHOM paboTEl ¢ (akyIsTeTaMu
(uHCTHTYTAMM) YHHBEpCHTETa, a Takke pabOoTHHKaMM M 00y4YalOLIUMECH,
npeOBIBAIONIMMH B 3allace WM IOIEXKAIIMMH MPHU3BIBY HA BOEHHYIO CIykO0y O
HeoOXoMMOCTH BBINOTHEeHUs Tpeboranui @enepansHoro 3akona PP «O BoHHCKOM
0053aHHOCTH M BOGHHOH ciryk0e» B 4acTH, KacalolleHcs: BOWHCKOro yuéTa.

II. ®YHKIIUU OTAEJIA

1. IIpoBoauTe pabotry, CBA3aHHYI0 C IDIAHHPOBAHHEM M  BEICHUEM
MOOMIIH3aI[MOHHON TIOArOTOBKH YHHBEPCHTETA B CTPOIOM COOTBETCTBHH C
PYKOBOJAIIMMH JOKYMEHTAMH.

2. OpraHu3oBeIBaTE  OTPabOTKY  MOOWIIM3ALMOHHBIX  BOIPOCOB  Ha
MOOHIIH3AITHOHHBIX TPEHHPOBKAX.

3. Bectn BoMHCKMI yueT rpaxiaH, mpeGRIBAIOIMX B 3amace, W IpaxiaH,
MOIJIEKAIIMX TIPU3bIBY Ha BOEHHYIO CIY)KOY B YHHBEPCHTETE.

4. OcymecTBisaTs 0TOOp rpaXkiaH, NpeOLIBAIOIINX B 3aIlace, MOIIekKaIHX
OpoHHPOBaHUIO, K3 YHCIA PAOOTAIOLIMX B 00YUAIOIIUXCS, COCTOSIIIHX Ha BOMHCKOM
Y4€Te B BOCHHOM KOMHCCapuare, 0QOpMIATE MX HA CIELHANBHBIA ydeT depes
BOEHHBIH KOMHCCApHAT, CIIAUTE 34 U3MEHEHHEM MX BOCHHO-YUETHBIX JIaHHBIX.

S. Bect yder OnamkoB ynocroBepemuit dopmbl Noe 4 06 oTcpouke OT
NPU3bIBA HAa BOSHHYIO CIIy»KOy 110 MOOMIHM3aIMK M B BOEHHOE BPEMSI B COOTBETCTBUH
¢ TpeOoBaHMAMH 110 GPOHMPOBAHUIO MPAX/IaH, TPeORIBAIONINX B 3allace.
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6. PazpabareiBath ¥ HpencTaBnATh MHHHCTEPCTBY 00pa30OBaHMs U HayKu
Poccuiickoit @enepaium, [7aBe agMHHHUCTpalMu ropoxa TBepH, BOEHHOMY
Komuccapy I. TBepH OTYETHI (IOKNIAIBI) O COCTOSHUM MOOMIM3ALMOHHON paboTEL,
BOMHCKOTO y4eTa ¥ OpOHHpOBaHMs IpakaaH, MpeOBIBaOIMX B 3aIace, U rpaxaaH,
TIO/IIE)KAIIMX IIPU3BIBY Ha BOEHHYIO CITyXOy.

7. IIpoBoauTh paboTy U 3aHATHS ¢ PYKOBOJAIIMM COCTABOM H HAYalbHHKAMU
CTPYKTYPHBIX TIOJpa3/elleHHii Mo BompocaM MOOHIU3alMOHHOH IOATOTOBKH C
LIEJIBIO CBOEBPEMEHHOI0 M KaYECTBEHHOT'O UX PEIlEHHUI.

8. OdopmisaTe Ha BOMHCKHE ydeT mpu npuéMe Ha paboTy (3aumcieHHe Ha
yueOy) B TBI'Y rpaxnmaH, npeOpIBarOIIMX B 3amace, M TIPaxaaH, MOJIEKAIIHX
IIPU3BIBY HA BOGHHYIO CIyO0y, 3aloiHATL HA HUX KapToykd GopMel T-2 M CIHCKH
ydera B CTPOIOM COOTBETCTBHM C [AcCNOPTHBIMH JaHHBIMH, BOHHCKHMH
JOKyMEHTaMH M IIpHKa3aMH [0 YHHBEpPCHTETy, CHHMATh C BOMHCKOIO Yydyera
rpakiaH, npedbIBAOMMX B 3arace, U rpaxiaH, IOUIeKalliX PH3bIBY, YOBIBIINX
uz Tel'Y.

9. ExemecsidHO TIpEJCTaBIATE B  BOCHHBIE KOMHCCApWaTel CBENEHHMA Ha
npuOBIBIMMX W YyOBIBIIMX TpakaaH, nOpeOBIBalOMMX B 3arace, M I'Pa/iaH,
TOJJIEKAIUX TIPU3EIBY HA BOEHHYIO CIIyxKOYy.

10. ITpoBoauTe CBEpPKY MAaHHBIX BOMHCKMX JIOKYMEHTOB BCEX TIpax/aH,
npeOBIBAIOIINX B 3aMace, H TPaKIaH, MOIeKAIUX MPU3BIBY Ha BOEHHYIO CIIyKOy
TeI'Y ¢ yuerHbIMH JaHHBIMM KapTouek ¢opmel T-2, npeacrasisTe B BOSHHEIE
KOMMCCAapUaThl AJI CBEPKU YUETHBIX TaHHBIX KapTO4YKU (GopMbl T-2.

11. [TpoBoauTE paszbsICHUTENBHYIO paboTy ¢ obOydaromumucs (paboTarolmy-
MH) B YHHUBEpPCUTETE rpakjaHamu, NpeObIBAIOIIMMH B 3arace, M rpax/aHamu,
OIJIeKAIIMMH IPU3BEIBY, & TakkKe ¢ GakylbTeTaMd (MHCTUTYyTamMu) o0 ux
00s3aHHOCTSIX I10 BOIIPOCAaM BOHHCKOI'O y4era.

12. Bemonusate TpeboBanus 3aKOHOMATENbCTBA PD, HHCTPYKINHA, IIPHKA30B
110 BOIIPOCAM peXHMa CEKPETHOCTH M 3alllUTHl I'OCYIapCTBEHHON TaltHBI.

IV.IIPABA OTAEJIA

1. B cOOTBETCTBHMM € pYKOBOISAIIMMH [OKYMEHTAMH OpTaHH30BEIBATH
paboTy yHHUBEPCHTETA II0 BOIIPOCAM BEIONHEHHS MEPOIIPHATHH MOOMIH3aIMOHHEIX
IJIAHOB M 3aJaHHH.

2. B coorBercTBMM ¢ pYKOBOIAIIMMM JOKYMEHTaMH OPIraHHM30BLIBATH
paboTy  CTPYKTYpHBIX  [OApa3sfieleHW#l  yHMBEpCHTeTa IO  BOIPOCAM
MOOM/IM3ALMOHHON IOArOTOBKH, IOCTAHOBKM HA BOMHCKHN y4eT TIpakiaH,
npebbIBaloIMX B 3anace, U IpaxiaH, HO/JIe/KAIINX IPU3EIBY Ha BOSHHYIO CIyXKO0Y.

3. OcymecTBIATs KOHTPOJb 332 CBOEBPEMEHHOM MOCTAHOBKOMN HA BOMHCKHIA
yder  Bcex  Kareropuil — paboraromux  (oOydarolMxcs) — YHHBEPCHTETA
HEIOCPEICTBEHHO B OT/elle, a Takke B BOGHHBIX KOMUCCapHaTax.

4. Uepes ornensl (CTPyKTypHBIE  NOJpa3/eieHHs)  OCYIIECTBIATEH
OroBeIleHrHe pPabOTHUKOB (0DydHarOIIMXCsi) YHMBEpPCHTETA O HEoOXOIHMOCTH
NpUOBITHS B BOEHHBIH KOMHCCapHaT MM BO BTOpod oTmen B Hemsx pelneHus
BOIIPOCOB BOHHCKOTO Y4YeTa, OCYIIECTBIATH KOHTPOJIb 3a IIPeIOCTABICHHEM
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BO3MOXXHOCTH paboTHHUKY (oOydaromieMycs) CBOEBPEMEHHOH SBKH B BOEHHBIH
KOMHCCapHarT 10 BEI30BY (I10BeCTKe).

5. JloknaaelBaTe peKTOpY O BOIpOCAaX HECBOEBPEMEHHOTO WCIIOIHEHHS
CTPYKTYPHBIMH IOJpa3JeleHHsIMH YHHUBEPCHTETa PYKOBOISIIMX JIOKYMEHTOB B
obnacTH MOOWIM3aLHOHHON IIOATOTOBKH, BOMHCKOTO Yy4YeTa M JeHCTBOBaTh B
COOTEBETCTBHH C €r0 YKa3aHHAMH.

6. Bectm mepenmucky ¢  BOGHHBIMH  KOMHCCApHaTaMW, JIPYTHMH
YUPEXKJEHUAMH U OpraHU3alUsMH 110 BOIIPOCAM BOMHCKOIO y4era.

7. BHOCHTHL pYKOBOJACTBY YHHMBEPCHUTETa IIpPEUIOKEHHS II0 BOIpOCaM
COBEpIlleHCTBOBaHMA paboTel BToporo otmena, a Takke 10 00eCTIEYEHHIO
HeoOX0IUMEIX YCIIOBHH MpH paboTe ¢ CEKPETHLIMH CBE/IEHUSIMHU.

8. Ilpumensate B cBoed pabore mramn «Bropoit otmen Taepckoro
ToCYyIapCTBEHHOTO YHHBEpCHTETA».

ITpopektop mo MTP C.H. bunenko
KLF» _roms 2016 roga

CornacosaHo:
HavaneHuk 1opuandeckoi Ciryx0bl

W.B. bapanor



