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I. AHHOTALIMSI

1. Hesn 1 3212494 I CHUATITHHBI

Lenpto OCBOGHUSI AMCHMILIMHBI SIBISIETCA: (DOPMHUPOBAHUE y OOyYarouuxcs
IPEICTAaBICHUS O TOKYMEHTAIIMU U OpraHu3alii CUCTEMbI JOKYMEHTAIIMOHHOTO
oOecrieueHus (ympaBlieHUs JIOKyYMEHTalMel) B OpraHu3alusx pa3indyHOTO
YPOBHS YIIPaBJICHUSI, B YACTHOCTH, B TAMOXEHHBIX OpraHax.

3amauaMu OCBOCHUS TUCIUTLIMHEI SBJISIFOTCS:

- aHaJM3 3aKOHONATEIbHOW W HWHOM HOPMATHMBHO-METOAWYECKOM 0a3bl II0
BOIIPOCAaM JJOKyMEHTALIMOHHOI'O 00ECIIEYEHMsI YIIPaBIICHUS;

- TpHOOpeTeHrWe 3HaHUM O MecTe JAENIONMPOM3BOACTBA B 0OecleueHUU
NEATEIbBHOCT TaMOXXEHHBIX OpPraHOB, O TEXHOJIOTHUAX JTOKYMEHTHUPOBAHUS
OpraHU3alUOHHO-TIPABOBBIX, pacropsiAuTENbHBIX, nH(OPMAITMOHHO-
AHATUTHUYECKHUX, CIIPABOYHBIX JOKYMEHTOB, O CHEIU(MUKHN OpraHu3aii paboThl C
POLIECCYATbHBIMU JOKYMEHTAMU;

- U3y4eHUE NMPUEMOB U METOJUKU OpraHU3alliy paboThl C JOKYMEHTaMHU, B TOM
YHCIIE CO3/IAHHBIMU C TIOMOIIIBIO0 HOBEHIIINX MH(GOPMAITMOHHBIX TEXHOIOTHIA;

- TPUOOPETEHHE OIbiITa B COCTABJICHUM M O(QOpMIICHUM OQPUIIHMATIBHBIX
JOKYMEHTOB, B TOM YHCIIE FOPUINYECKOTO COIEPKAHMSI.

2. Mecro mucuumimebl B crpykrype OOII

Hucruminaa «IIpaBoBbie OCHOBBI JOKyMEHTOOOOpPOTa B TaMO>KEHHBIX
opraHax» OTHOCHUTCS K JUCIUIUIMHAM 00s3aTeIhbHOM YacTh y4eOHOro IiaHa
IIOATOTOBKH CIIELIMATIMCTA 0 TAMOXKEHHOMY JIEJIy U OCBAaWBACTCs CTyJACHTAMU Ha
4 xypce, 7 cemectp.

3HAUYUMOCTh JAHHOU JUCITUIUTHHBI OOYCIIOBIIEHA TEM, UTO B OPTAHHU3AIUAX U
YUPEXKIEHUSIX MOCTOSIHHO CO3JaeTcsl U (PYHKUHOHUPYET OTPOMHOE KOJIUYECTBO
TOKyMEHTOB. C UX MOMONIBIO OCYIIECTBIISIETCA IIJIAHUPOBAHUE, OPraHU3aI[MOHHO-
pacropsauTeNbHas AEATEIbHOCTD allllapaTa YIpaBJIeHUs, CO3AAETCA OTYETHOCTD
n 1.0. [lpukiiagHOW XapakTep IWCUMIUIMHBI 3aKJII0YAaeTCsl B TOM, YTO €ro
MpPENo/IaBaHle, OCHOBAaHHOE Ha OOLIMX IMOJIOKEHUSX O JEJONPOU3BOJICTBE,
MPUMEHUMO K JIOCTaTOYHO y3KOoM cdepe opraHuzauud ymnpaBlICHUS
JOKYMEHTaIMel, a MMEHHO CcHelU(pUKH JTOKYMEHTAUMOHHOTO oOecreyeHus
yIPaBJICHUS B TAMOKEHHBIX OpraHax.

N3yyeHne naHHOW AMCHMIUIMHBI MPEANOJIAraeT TECHYK JIOTMYECKYI0 U
COZIEPKATENIBHO-METOAUYECKYI0 B3aUMOCBS3b C JAPYTMMH JIUCLUIUIMHAMU,
TakuMUd Kak «OCHOBBI TaMO>KEHHOro jena», «Teopusi rocymaapCTBEHHOIO
ynpasieausy, «ubopmarukay, « THOCTpaHHBIN S3BIKY.

VYpoBeHb HavaJIbHOW MOATOTOBKM OOYYAIOMIErocs AJIsl YCIIEIIHOTO OCBOEHHMS
TUCIUIUTAHBL «I[paBOBBIE OCHOBBI IOKYMEHTOO00POTa B TAMOKEHHBIX OPTaHaX)»:

— HUMETb NpeJICTaBJIEHUE 00 OCHOBHBIX (hopMax (puKcaIry uH(HOpMaIIHH.
—  3HATh OCHOBBI ITMChMa ¥ TMICBMEHHOM PeuH, IIOHATHHHBIN anmapart B cepe
OpraHu3alliy U JACSTEIbHOCTH TAMOYKEHHBIX OPraHOB.



— BIAQJCTh HaBbIKaMU cOopa, aHamM3a W 0000meHus uHboOpMaIuHy,
OCHOBHBIMHM TTPHEMaMU CUCTEMHOT'O TIOIX0/1a ¥ CPABHUTEIILHOTO aHAJIM3a.
Juctmrmiaa «[IpaBoBbie OCHOBBI JOKYMEHTOOOOPOTa B TAMOYKEHHBIX OpraHax»

SIBJISICTCSI  HEOOXOJMMOM OCHOBOM JJIi YCHEIIHOTO OCBOSHHSI B JaJbHEUIIIEM
CIICAYIOIIMX  JUCHUIUIMH: «YTIPaBJICHHE TaMOXXCHHOW  JIESTEIbHOCTHIOM,
«lIpakTHKyM 1O KOHTpakTaM B MEXIyHapOIHOW TOpromie», «lIpaBoBoe
pPEryJIMPOBAaHWE  BHEITHETOPTrOBOW  JOKyMeHTaruu», «MHbopmarnmoHHbie
TaMOXEHHBIC TEXHOJIOTHI» U HEKOTOPHIX IPYTHUX.

3. O0bEM TUCHHMILIMHBI COCTABIIIET 3 3a4ETHRIE eAUHUIIB], 108 akageMuYecKnx
4YacoB, B TOM YHCJIe KOHTAKTHAS ayJUTOPHAsi padoTa: MpaKTUUECKUE 3aHSATUS —
34 yaca, camocTosiTesibHasA padora — 47 4acoB, KOHTPOJIb — 27 4acoB.

4. TlepeyeHb IUIAHUPYEMBIX Ppe3yJIbTATOB OOyYeHHUS] MO JUCHMILIUHE,
COOTHECEHHBIX C IUIAHHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHSI 00pa30BaTeIbHOM
NMPOrpaMMbl

ILnanupyemMble pe3yabTaThl
OCBOCHHA 00pa30BaTeJILHOMI
nporpammsl (popmupyemsbie

IlnanupyemMble pe3yabTaThl 00y4eHUs 10
AUCHMIIIHHE

KOMIIETEHIUH)
CriocoOeH MpUMEHSTh YK-4.2 CocraBisieT B COOTBETCTBUM C HOPMaMU
COBPEMEHHBIE PYCCKOTO SI3bIKa JIEJIOBYIO JTOKYMEHTAIUIO
KOMMYHHUKAaTUBHbIE Pa3HBIX JKaHPOB

TEXHOJIOTHH, B TOM YHCIIC Ha
MHOCTpaHHOM(BIX) sI3bIKE(axX),
JUTSL aKaJIEeMUIEeCKOTO |
poheCcCHOHATTBHOTO
B3anmoericTeus (YK-4)

Cnoco0eH NMPUMEHATh METObI
ONPEAECICHUS TAMOKEHHOMN
CTOMMOCTH ¥ KOHTPOJIMPOBATh
3a5BJICHHYIO TAMOKEHHYIO
CTOMMOCTB TOBApOB,
MEPEMEIIAEMBIX YEPE3
TaMO>XEHHYIO TPAHULLY
EBpasuniickoro
sKoHOMHUeckoro corosa (ITK-
5)

[IK-5.2 BpiOupaer MeTOa, 1O KOTOPOMY

JOJDKHA ~ OBITH  ONpesesieHa TaMO>KEHHas
CTOMMOCTbD TOBapoOB (BBO3UMBIX u
BBIBO3UMBIX ); 3aMoJHACT JeKJIapaluu
TaMOKCHHOM CTOMMOCTHM B  OTHOIICHUH

BBO3UMBIX U BBIBO3UMBIX TOBApPOB (C YUETOM
Pa3JIMYHbBIX METOJI0B OTIpEICIICHUS
TaMOKEHHOU CTOUMOCTH)

5. ®dopMa TPOMEXKYTOUHOW ATTECTAIMM M CEMECTP MPOXOKICHHS IS
CTYJICHTOB O4YHOU (PopMbl 00yueHUs — 3K3ameH (7 cemecTp).

6. SI3bIK NpenoxaBaHus — pyCCKUil.




1. COAEPYKAHME JUCHUTILTAHBI, CTPYKTYPUPOBAHHOE IO
TEMAM (PA3JIEJIAM) C YKASAHWUEM OTBEJIEHHOT'O HA HUX
KOJIMYECTBA AKAJEMUYECKHX YACOB M BUJIOB YUYEBHBIX

3AHSITUNA
Yyebnas nporpamma | Beero KonrakTtHas pabora (dac.) Camocros
— HAUMEHOBaHUE (uac.) Jlexuun [TpakTuyeckue Kontpons TeJbHas
pas3ziesnoB U TeM 3aHSATHUS camocrosite | padora,
JIbHOM KOHTPOJIb
paboTsI (B (uac.)
TOM YHCJIe
KypcoBast
pabora)
BCEro | B T.4. BCEr0 | B T.4.
MPAKTUY PAKTHY
eckast ecKast
MOJITOTO HIOJITOTO
BKa BKa
Tewma 1. [Ipeamer n 12 0 4 5,
3aJ]au TUCIUILTHHBI KOHTPOJITb
«[IpaBoBBIE OCHOBBI 3
JOKYMEHTO000pOTa B
TaMO>KEHHBIX
opranax». Poinb u
3HAaYCHHE
JTUCIUILTAHBI B
npo¢eCcCuOHAITBHON
MOATOTOBKE
CTIEIIHAIACTA TI0
TaMO>KEHHOMY JIETy.
Tewma 2. JIokyMeHT 1 12 0 4 5,
cucTema KOHTPOJIb
JTIOKYMEHTAITUH. 3
Tewma 3. HopmatusHo- 12 0 4 5,
npaBoBas 6aza IOV B KOHTPOJIb
PO, 3
Tema 4. 12 0 4 5,
JIoKyMeHTaIlMOHHOE KOHTPOJIb
obecrieyeHne 3
JeSTeIbHOCTH
TaMO>KEHHBIX
opranos. [IpaBuia
MTOJITOTOBKH 1
odopmieHus
JIOKYMEHTOB B
TaMO>KEHHBIX OpraHax




Tema 5. Buasl 12 4 5,

JTIOKYMEHTOB KOHTPOJIb

aJIMUHHUCTPATHBHO- 3

yIpaBiIE€HYECKON

JEATEIbHOCTH

TaMOKEHHBIX

OpraHoB.

Tema 6. Opranuzanus 12 4 5,

JOKYMEHT0000pOTa B KOHTPOJIb

TaMOKEHHBIX 3

Oprasax.

Tema 7. Opranuzanus 12 4 5,

paboThI CiTyx)0 KOHTPOJIb

JOKYMEHTAIMOHHOTO 3

oOecIieueHus

TaMOKEHHBIX

OpraHoB, UX 33J[a4H U

hyHKIHM.

Tema 8. 12 4 5,

dopmupoBaHue e B KOHTPOJIb

TaMOKEHHBIX 3

OpraHax.

Tema 9. 12 2 7,

ABTOMaTH3UPOBAHHBI KOHTPOJIb

€ CHCTEMBI 3

JICIIONPOU3BOICTBA

HUTOI'O 108 34 47,
KOHTPOJIb

27

I11. OBPA3OBATEJIBHBIE TEXHOJIOTI'MU

[IpenonaBanue aucturuinHbl «IIpaBoBbIe OCHOBBI JIOKYMEHTOOOOpPOTa B
TaMOKEHHBIX OpPTaHaX»» MPEAyCMaTPUBAET IITUPOKOE UCIIOJIb30BAaHUE B YHEOHOM
IPOLIECCE AKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEACHUS 3aHITHI B COUCTAHUU
C BHEayJIUTOpHOUW paboToil ¢ 1enpt0  (QopMUpPOBaHUS U Pa3BUTHUSA
po¢eCCHOHAIILHBIX HABBIKOB O0YYaIOIINXCS.

Ha y4eOHBIX 3aHATHSAX IIHPOKO HCHOJB3YIOTCS SJIEMEHTHI Pa3iIMYHbIX
oOydaronux TPeHHHI OB-UMHUTAIMI TTOCPEICTBOM MOCIMPOBAHUS CUTYAIUI U3
NPAaKTHYECKOH e TeIbHOCTH COOTBETCTBYIOIIUX OTACIIOB TAMOKEHHBIX OPTaHOB,
OTBETCTBEHHBIX 3a HH(OpMuUpoBaHuEe oOmiecTBeHHOCTH. (CO3/[al0TCs TaKue
CUTYaIluH, B KOTOPHIX MpodeccrnoHalbHbIe HaBBIKA HE TOJIBKO MPUOOPETAIOTCA,
HO ¥ MOTYT COBEPIIEHCTBOBAThCSA. CTYICHT UMEET B 3TOW CUTyaIluu peajbHYIO
BO3MOXKHOCTh YBUJIETh M TIOHSATh THIHWYHBIE CIydad, BO3HUKAIONINE B
MPaBOOXPAHUTEIILHON NEATEILHOCTH ¢ TOYKHU 3PEHUS OpPTaHHM3alliyd pabOoThI 1O
nHOOPMUPOBAHUIO, a TaKXKe NPUOOPECTH HABBIKM  MAHUITYJIHPOBAHUS
MH()OPMAITMOHHBIMH TMOTOKAMH B HWHTEPECAX COOTBETCTBYIOIIEH CTPYKTYPHI
MIPaBOOXPAHUTEILHON CHUCTEMBI, C OAHOM CTOPOHBI, U OOIIECTBA B LEJIOM, C

JIPYTOM.




[IInpoko  HUCHONB3YIOTCSI U  [AeJIOBble  (MMHUTALMOHHbIE)  MIPBHI,
BOCIIPOU3BOJISIINE pealibHble CUTYyallK B chepe TamokeHHOro odopmiieHus. B
X0Jle Kypca TMpeiaroiaraeTcsi MpPOBEJICHUE JEJOBOM WIrpbl, MOCBSIICHHON
OPOBEJICHUIO COBEIIAHUS PYKOBOAMTENS TAMOXKEHHOTO  YIpPaBJICHUS C
PYKOBOJUTENSIMU BCEX CTPYKTYPHBIX MOJpa3JeieHi, BXOASIIMX B COCTaB
TaMOXeHHOro opraHa. CTyIeHTbl paclpefensioT MeXIy co0oil ponu
PYKOBOJUTENSI TaMOXXHH, PYKOBOAMTENEH OTAENOB, UX 3aMECTUTENEH;
dbopMHPYIOT MOBECTKY AHSA. B 3aBepiieHnr Wrphl yYaCTHUKH OIICHUBAIOT CBOM
NEUCTBUSA, OOCYXMAIOT OIMMWOKA W BBIJACISIOT BaKHBIC O3Tambl ITPOBEICHUS
COBEILAHUSI; TOTOBUTCSI TMOJHBIM MPOTOKOJ, KpPaTKUM MPOTOKOJ, BBIMUCKUA W3
MIPOTOKOJIA.

Y4yeOHasi mporpamMmma — Bun 3ansatusa | O0pa3oBaresibHbIe
HAMMEHOBAaHMeE Pa3/1eJIOB U TeM TEXHOJIOT UM
Tema 1. IIpeaMer u 3a1aun AUCIUIUIAHBI [IpakTHueckoe | AKTUBHOE
«ITpaBOBBIE OCHOBBI JJOKYMEHTOO0OOPOTA B SAHSTHE CIIyLIaHue,
TaMOKCHHBIX OpraHax». Poiib ¥ 3HaYCHHE (bacHmMTHpOBAHHAS
JTUCIUILIAHBI B IPo(ecCrOHAIBHOM
MOJI'OTOBKE CIEIUAIUCTA 10 TAMOKEHHOMY AUCKyCCHA
Jeny.
Tewma 2. JlokymeHT 1 cuctema [Ipaktueckoe | Texnomoruu
AOKYMCHTAIMH. 3aHITHE pa3BUTHS
KPUTHYECKOTO
MBIILICHUS
Tewma 3. HopmatuBHo-nipaBoBas 6a3a JIOY B [TpaxkTrueckoe | M03roBoi mTypM,
POD. 3aHATHE Merton case-study
Tewma 4. JlokyMeHTaIIMOHHOE 00eCTIEeYeHNE [IpakTudeckoe | MeTobl
JEeSATEILHOCTH TAMOYKCHHBIX OPTaHOB. 3aHSTHE IPYIIIOBOTO
[IpaBmiia noaAroToBKU U 0pOpMIIEHUS peleHus
JOKYMEHTOB B TAMOKEHHBIX OpraHax
TBOPYECKHUX 3a7a4
Tema 5. Bubl 1OKyMEHTOB [Ipaktnueckoe | Texnomoruu
aIMUHHUCTPATUBHO- YIIPABJICHYECKOU 3aHSITHE Pa3BUTHSA
JeSATEIbHOCTH TAMOYKCHHBIX OPTaHOB. KPUTHYECKOTO
MBIILICHUS
Tewma 6. Opranu3zanusi JOKyMEHTO000pOTa B [IpakTueckoe | Mrposeie
TAMOKEHHBIX OpraHax. 3aHSTHE TEeXHOJIOIHH
Tema 7. Opranuzanusi paboTsl CITyKO [Ipaxtnueckoe | TexHomoruu
JAOKYMCHTAIIMOHHOT' O 06ecnequI/I;1 3aHSITHE paSBI/ITI/ISI
TaMOXXCHHBIX OpTraHOB, UX 3a/la4y U KpI/ITI/IquKOFO

GyHKIHU.

MBIIJICHUA




Tema 8. ©opMupoBaHue JeN B TAMOXKEHHBIX | [IpakTHueckoe | MeTombl

opraHax. 3aHIATHUE rpynmnoBoro
peUICHUA
TBOPYCCKHUX 3a1a4

Tema 9. ABTOMaTU3UPOBAHHBIE CUCTEMBI [IpakTnueckoe | JncTaHIIMOHHBIE

JETI0IPOU3BOICTBA 3aHITHE o0pa3zoBaTeIbHbIE
TCXHOJIOTHUH,
JIEJIOBAs UTpa

IV. OHEHOYHBIE MATEPHUAJIbI VIS IIPOBEJTEHUSA TEKYIIEA U
IMPOMEXYTOYHOU ATTECTAIIUU OBYYAIOIIIUXCA ITO

JANCIHHUIIJIMHE
1. OueHoynble MaTepuajdbl UIS TPOBeJeHUs] TeKylled aTTrecTalun
00yYamuxcs
1.1. TumoBble KOHTPOJbHbIE 3aJaHUsl VIS TPOBEPKH  YPOBHS
chopmupoBannoctu  kommnereHnun YK-4 - CoocodeH mNpUMEHSITH
COBpeMEHHbIe KOMMYHUKATHBHbIC TEXHOJIOTMHM, B TOM YHCJIe Ha

HHOCTPAHHOM(bIX) fI3bIKe(aX), ISl AKAJAEMHMYECKOro M MpogecCHOHAIBHOIO

B3aNMOJACHCTBUSA

VYK-4.2 CocraBnsieT B COOTBETCTBUM C HOPMAaMH PYCCKOTO SI3bIKA JIEJIOBYIO
JOKYMEHTAIUIO Pa3HBIX KAHPOB

TunoBble KOHTPOJIbHbIE
3a/IaHNA VISl OIEHKH 3HAHUIA,
YMEHMUi, HAaBBIKOB (2-3
npuMepa)

IToxa3zatenn u KPUTEPHUHA OLICHUBAHUA KOMIIETCHIINHA,
HIKAJa OICHUBAHUSA

CocraBieHue nmpoekTa
JIOKYMEHTa

3aganue Ne 1
CocrtaBbTe TIPOEKT JIETIOBOTO

nuchMa WHOCTPaHHOMY
KOHTpPArcHTy.
3amanue Ne 2
Odopmure  OmaHk  mHUChMa

TaMOXXEHHOTO oOpra”a Jto0oro
YPOBHSI.

3ananue Ne 3
CocraBbTe
OpraHU3alMOHHO-
pacrnopsAUTENbHBIA JOKYMEHT C
yuetoM TpedoBanmii 'OCT.

JIF000H

Kpurepun onenuBanus:

- cobmoIeHue TpeOOBaHU 3aKOHOIATEIHCTBRA,
orpeneNnsonmx GopMy U cojiepkaHie JOKYMEHTa;
-JIOTHUKA U3JI0KEHUS MaTepuana

- O0mIMil BUJ TOKYMEHTA;

IIIkama oreHUBaHUS:
4 Ganna — JOKYMEHT COCTaBJIEH C Y4e€TOM BceX TpeOoBaHUt
3aKOHOJIATENILCTBA, MaTepHa H3JI0KEH JIOTHYECKH
MOCIe0BaTeNbHO, OOIMK BHUA JOKYMEHTa HE BBI3BIBACT
3aMeYaHuM;
3 Gamna - TOKYMEHT COCTABJIEH C YYETOM BCEX TPeOOBaHHIA
3aKOHOJATEJIbCTBA, HMEIOTCS HETOYHOCTH B JIOTHYECKOM
W3II0’KEHUU MaTepuana, OOIIHiA BUI TOKYMEHTa — JOTYCTHMBIN
(c HE3HAYUTENHHBIMH TOMAPKAMH W YTOUHCHHSIMHU );
2 Oamna — TPU COCTAaBICHMHM JOKYMEHTa YYTCHBI HE BCE
TpeOOBaHMS 3aKOHOJATEIbCTBA B YacTU e€ro (opmMel u
colepkaHus, JIOTMKA MW3JI0KEHUS Marepuaiga B LEJIOM
coXpaHeHa, OOITUH BUJ TOKYMEHTa MOKET ObITh C TOMapKaMH
M HETOYHOCTSIMU;




1 Gamnm — B 1eIOM JOKYMEHT COCTaBJCH, OJHAKO B HEM
HAJTMYECTBYIOT ONIMOKH, MPEIATCTBYIONIUE €0 MPAKTHYSCKOM
MIPUMEHUMOCTH.
0 oOammoB —
HEIMPABWIBHO.

JOKYMCHT HE€ COCTaBJICH HJIHX COCTaBJICH

CocrtaBbTe OpraHU3aIMOHHYIO
CTPYKTYpPY 5
JIeITOTIPOU3BOICTBEHHOM
CITY»OBbI TAMOXEHHOTO
yIpaBiieHUs. Y CTAHOBUTE
nepeueHb HOPMATHBHBIX
JIOKYMEHTOB, KOTOPBIMHU
MOJIB3YIOTCSL COTPYTHUKU
CITY’KOBI.

Kputepuu onenuBanus:

- HAJINYME BEPHOTO OTBETA

- HaJ4ue 5-6 mMpuMepoB B MepeyHe HOPMATUBHBIX
JTOKYMEHTOB

IIlkama oreHUBaHUS:

3-4 Gayyia — HATMYECTBYET MPABWIBHBIA OTBET U IOCTATOYHOE
KOJIMYECTBO MPUMEPOB

1-2 Oamma — OTBET C OIIMOKaMH,
HEJ0CTATOYHOE KOJMYECTBO MPUMEPOB.
(0 6ayIO0B — OTBET HE JIaH UJIM HE BEPEH.

HCTOYHOCTAMU HJIN

Ornpenenure

nocCJIICA0BAaTCIIbHOCTD onepaunﬁ

C BXOJAIIIUMHU, UCXOOAIITUMHU 1
BHYTPCHHUMH JOKYMCHTAMU

Kpurepnn onenuBanus:
- HaJIM4K€ BEPHOIO OTBETA
- HAJINYUE apryMEHTaluH

IIIxana oreHUBaHMA

3-4 6amna — HaTMYECTBYET NMPABUIBHBIA OTBET M IOCTATOYHAS
aprymMeHTaIus

1-2 Gamna — HaIWYECTBYET MPABWIBHBIA OTBET WIU TOJBKO
aprymMeHTaIus.

(0 6ayuTOB — OTBET HE JIaH UJIM HE BEPEH.

Jlaiite pa3BepHyTHII OTBET Ha
TEOPETUYECKHI BOIIPOC.
IIpumepHBIii TepedeHb
BOIIPOCOB YKa3aH B
COOTBETCTBYIOILIEM PA3AECIIE
Paboueit mporpamMMsl.

Kpurepun onenuBanus:

- 3HaHHWE HOPMAaTUBHBIX aKTOB I10 33JaHHOMY BOIIPOCY;

- 3HaHUE MTPAKTUKU IPUMEHEHUS;

- UCIOJIb30BaHME IIPHU OTBETE NOHATUNHOTIO alapara;

- KOMIIO3MIIMOHHAs ILEJIOCTHOCTh U JIOTMYHOCTH HW3JI0KECHMS
Marepuana.

[Ikana oleHUBaHUS:

3 Oamia - OTBET MPEACTaBIEH C OMNOPOH Ha HOPMATHUBHO-
MIPaBOBBIE aKTHI, MOAJEKAIINE MPUMEHEHHIO, MOATBEPKIEH
MNPAaKTUYCCKUMU MpHUMEPaMH, IHpPHU OTBECTC CTYIACHT BCPHO
UCTOJb3YyeT HNOHSATHIHBIHI ammnapar, HaJIMYECTBYET
[EJIOCTHOCTD U JIOTHIHOCTH M3JI0KEHUSI MaTepraia B OTBETE.
2 Qaina — OTBET MpPEJCTaBIEH C ONOpPOHl HAa HOPMAaTHUBHO-
IIPaBOBBIC AKTBI, HCAOCTATOYHOCTH 00 HCIIPABUIIBHOCTDH
MPAKTUYECKUX MPUMEPOB, MOHATHIHBIN anmapar UCI0JIb30BaH
CTYACHTOM IMOBEPXHOCTHO B OTPBIBE oT BOIIpoOcCa,
HAJIMYECTBYET IEJIOCTHOCTh W  JIOTHYHOCTh  M3JI0KEHUS
Marepuana B OTBETE.

1 Gamn — OTBeT MHPEACTaBIEH C ONOPOM Ha HOPMATHUBHO-
IMPaBOBBIC AKThI, MOAJIC)KAIMHUE HNPUMCHCHHUIO, OTCYTCTBYIOT
MPAKTUYECKHE NPUMEPHI, BOMPOC IOJHOCTBIO HE PACKPBHIT,
CTYACHT IEMOHCTPUPYET ONpPEICTCHHbIC 3HAHUS MOHITUHHOTO
ammapara




0 GammoB - B OTBETE HATMYECTBYIOT PACCYXKICHUS OOIIETO
xapakrepa 0Oe3 CChUIOK Ha HOPMAaTUBHBIA MaTepuan WU
MPAaKTUYECKUE MPUMEPHI, OTBET HE JaH WM HE BEPEH.

1.2. Twunosble

KOHTPOJIbLHbIEC

3aaHUsl  JJIsi  TIPOBEPKH  YPOBHS

cpopmupoBannocTu komnerennuu IK-5 - Cnocoden nmpuMeHATHL METOIbI
onpeaeJieHusi TAMOKEHHOW CTOMMOCTH M KOHTPOJIMPOBATH 3asiBJIECHHYIO

TAMOKCHHYI0 CTOMMOCTL TOBapoB,

nepeMelaeMbIX 4Yepe3 TaMOKEeHHYI0

rpanuny EBpa3uiickoro 3KOHOMUYECKOro COK3a
[1K-5.2 BeibupaeTt MeTo1, 10 KOTOPOMY JIOJKHA OBITH OIpeieleHa TaMOKEeHHas

CTOMMOCTh TOBapOB (BBO3UMBIX M BBIBO3UMBIX);

3aI10JIHACT JACKJIapalun

TaMOXKEHHOM CTOMMOCTH B OTHOIIIEHUM BBO3UMBIX U BBIBO3HMBIX TOBapOB (C
YYETOM PA3IUYHBIX METOJIOB ONPEACICHUS TAMOXXEHHOW CTOMMOCTH)

TunoBble KOHTPOJIbHbIE
3a/IaHus 1 OLeHKH 3HAHUIA,
yYMeHHii, HAaBbIKOB (2-3
npumepa)

IToka3zaTenu u KPUTECPHUHA OLICHUBAHUA KOMIIETCHIINHA,
IIKAJIa OCHUBaHUA

CocraBieHue npoekTa
JOKYMEHTa

3aganue Ne 1

CocraBbTe 3aKJIIOYCHUE O
pe3ynbpTaTax aHajan3a O00BEMOB
U CTPYKTYpPBhl BHEIIHETOPTOBOU
nearensHOCcTH OOO.

3amanue Ne 2

3anonHure JeKIapanuio
TaMOXXEHHOM CTOMMOCTH
(ycnoBust 3a/1al0TCs
Iperno/iaBaTeseM)

Kpurepun onenuBanus:

- coOmroieHue TpeOOBaHUM 3aKOHO1aTENIbCTRA,
orpenensonux GopMy U cojiepkaHie JOKYMEHTa;
-JIOTHKA U3JI0KEHUs MaTepuaa

- O0mIMil BUJ TOKYMEHTA;

[IIxana oneHUBaHUS:
4 Gamia — JOKYMEHT COCTaBJIEH C y4e€TOM BCeX TpeOOBaHUM
3aKOHOJIATENCTBA, Marepuan U3JI0KEH  JIOTHYECKH
nocje0BaTenbHO, OOIMN BHJ JOKYMEHTa HE BBI3bIBAET
3aMEUaHHI;
3 Gamia - JTOKYMEHT COCTaBJIEH C Y4ETOM BcCeX TpeOOBaHMIA
3aKOHOJIATENILCTBA, WMEIOTCS HETOYHOCTH B JIOTHYECKOM
U3JI0KEHUN MaTepuaia, O0Iui BU TIOKyMEHTa — JJOMyCTUMBIN
(c HEe3HAUNTENILHBIMU TIOMapKaMU M YTOUHEHUSIMHU);
2 Oamna — MpU COCTaBICHUM JOKYMEHTa YYTEHbI HE BCE
TpeOOBaHUS 3aKOHOJATEIbCTBA B YacTH €ro (opMel H
COZIep)KaHUs, JIOTHKA W3JIOKEHHS Marepuaja B IIeJIOM
COXpaHeHa, OOIMH BT TIOKYMEHTa MOKET OBITh C TOMapKaMH
1 HETOYHOCTAMU,
1 Gamn — B 1enoM JOKYMEHT COCTaBJI€H, OJIHAKO B HEM
HaJIMYECTBYIOT OIIMOKH, MPEMSATCTBYIOLINE €r0 MPaKTUYECKOM
MPUMEHUMOCTH.
0 OammoB -
HEMPaBUIIBHO.

JOKYMCHT HE€ COCTaBJICH MWW COCTaBJICH

CocraBbTe TaOIMILY IO BUJIAM
MUCEM, IPUMEHSIEMBIM B
paMKax TaMO>KEHHOM

eI TENLHOCTH

Kpurepun onieHnBanus:

- IpUBEJIeHa BepHas KiacCUPUKaIus

- 0100paHbl KOPPEKTHBIE KPUTEPUU JIJIsI CPABHEHUS
- OCYIIECTBIICHO BEPHOE COOTHOLICHHE

[IIkana orleHMBaHUA:




3-4 Oamma — TabiMIa COCTaBJI€EHAa B COOTBETCTBHH C
MPEIBABIAEMBIMHA TPEOOBAHUSIMHU

1-2 OGamma — Tabamma COCTaBJI€HA C 3aMEYaHMSIMH,
MPHUBEICHHAS KJIacCH(PHUKAIUA ¢ OIIMOKAMU U HETOYHOCTSIMU B
pamMKax cpaBHEHHUSI.

0 GayToB — TaOIMIA HE C/IeNIaHa MIIM COCTABJICHA HEBEPHO.

Pemure keiicsl (mpumepbl
KEWCOB IPUBEJICHBI B
COOTBETCTBYIOILIEM pa3zeiie
PaGoueii mporpaMmer)

Kpurepuu onenuBanus:
- HaJIM4YKE€ BEPHOIO OTBETA
- HAJINYUE apryMEHTaluH

IIIxana oreHUBaHMS

3-4 Gania — HaTMYECTBYET MPABWIBHBIA OTBET M JIOCTATOYHAS
aprymMeHTanus

1-2 Gamna — HaIMYECTBYET MPABWIBHBIA OTBET HIJIM TOJBKO
aprymMeHTaIus.

(0 6ayIO0B — OTBET HE JIaH UJIM HE BEPEH.

Jlaiite pasBepHyTHII OTBET Ha
TEOPETUYECKHI BOIIPOC.
IIpumepHBIii IepedeHb
BOIIPOCOB YKa3aH B
COOTBETCTBYIOIIIEM pa3jeiie
PaGoueii mporpaMmel.

Kpurepnn onenuBanus:

- 3HaHME HOPMATUBHBIX aKTOB 110 33JaHHOMY BOIIPOCY;

- 3HaHUE NTPAKTUKU IPUMEHEHUS;

- HCIIOJI30BAHME IIPU OTBETE IMOHATUITHOTO aIapara;

- KOMIIO3UIIMOHHAs ILEJIOCTHOCTh U JIOTMYHOCTH H3JI0KCHMS
MaTrepuaa.

[Ikana olleHuBaHUS:

3 Oamia - OTBET MPEACTABIEH C ONOPOH Ha HOPMATUBHO-
IIPAaBOBBIE aKThI, MOAJEKAIINE NPUMEHEHUIO, MOATBEPXKJIEH
MMPAKTUYCCKUMU MPHUMEPaMH, HNpPHU OTBCTC CTYACHT BCPHO
UCTOJIb3YyeT HNOHSATHIHBIHI ammnapar, HaJIMYECTBYET
L[EJIOCTHOCTD U JIOTMYHOCTb U3JI0KEHUSI MaTeprasa B OTBETE.
2 Qaina — OTBET MpPEJCTaBIEH C ONOPOM Ha HOPMAaTHUBHO-
IIPaBOBLIC AKTBI, HCAOCTATOYHOCTH 60 HCIMIPABUIIBHOCTDH
MPAKTUYECKUX MPUMEPOB, MOHATHIHBIN anmapar UCIoJIb30BaH
CTYACHTOM IMOBEPXHOCTHO B OTPBIBEC oT BOIIpoOCa,
HAJIMYECTBYET ILEJOCTHOCTh W  JIOTUYHOCTb  M3JI0KEHUS
MaTepuala B OTBETE.

1 Gamn — OTBeT NPEACTaBIEH C ONOPOM Ha HOPMATHUBHO-
IMPpaBOBLIC AKThI, MOAJIC)KAINHUE HNPUMCHCHHIO, OTCYTCTBYIOT
MIPAKTUYECKHE MPUMEPHI, BOMPOC IMOJHOCTBIO HE PACKPHIT,
CTYAECHT IEMOHCTPUPYET ONpPEICICHHbIC 3HAHUS MOHATUHHOTO
anmapara

0 GanaoB - B OTBETE HAIWYECTBYIOT PACCYXKIEHHUS OOIIETo
xapakTepa 0Oe3 CCBbUIOK Ha HOpPMAaTHBHBIM MaTepuan WU
MPAKTUYCCKHUE NPUMEPEI, OTBET HC AaH MJIM HC BEPCH.

2. OueHouYHble MaTepHAaJIbl AJISA MPOBEACHUS MPOMEKYTOYHON aTTecTaluu
00y4aoIuUXCcs M0 JUCUUIJINHE

Ox3ameH 1o aucuuiuinHe «lIpaBoBble OCHOBBI JOKYMEHTOOOOpOTa B
TaMOXCHHBIX OpraHax» MPOBOJIUTCS B MUCBMEHHOW (OpMe M TPEICTABIISET
co00¥ KOMITJIEKCHOE BBHITIOTHEHUE CTY/ICHTOM CJICTYIONTUX 33 aHHi:

1. OtBeT Ha TEOPETHUUECKHUI BOMPOC.




2. TloaroroBka mpoeKTa JOKyMEHTA.
I[Ipumepsnl OLIEHOYHBIX MATEPUAJIOB MO IUCHUILIHHE:

IMpumep 1.

IInanupyemble 06pa3oBaTesibHbIE Pe3yJabTaThI:

YK-4 - Cnioco6eH nNpuMeHsAITh COBPeMeHHbIle KOMMYHUKATUBHbIE TEXHOJIOTHH, B TOM
Yypcde Ha HMHOCTPAHHOM(BIX) sI3bIKe(ax), /I aKaJeMH4ecKoro M MpodeccHOHATBLHOIO
B3alMOAEHCTBUSI.

VYK-4.2 CocraBisieT B COOTBETCTBUU ¢ HOPMAMH PYCCKOTO SI3bIKa JAETIOBYIO JOKYMEHTALIUIO
Pa3HbIX KaHPOB.

IIK-5 - CnocoGeH mMpUMeHsITb MeTOAbl ONpe/AeJeHUs] TAMOKEHHOH CTOMMOCTH H
KOHTPOJIMPOBATH 3asIBJICHHYI0 TAMOKEHHYI0 CTOUMOCTh TOBapoOB, llepeMeniaeMbIX yepe3
TaMOKeHHYI0 rpaHunly EBpa3uiickoro 3x0HoOMH4€eCKOro com3a.

[IK-5.2 - BriOupaer meroa, MO KOTOPOMY IOJKHA OBITH OIpeneieHa TaMOXKEHHas
CTOUMOCTb TOBapoOB (BBO3I/IMI)IX n BI)IBOSI/IMI)IX); 3aMOJIHACT JCKIapaluu TaMOKECHHOM
CTOMMOCTH B OTHOILIEHUH BBO3UMBIX U BBIBO3HMBIX TOBApPOB (C YYETOM Pa3IMYHBIX METOJOB
oIpesiesIeHUs] TAMOKEHHON CTOUMOCTH).

1. KakoB nopsiiok MOArOTOBKH U 00paOOTKH, COCTABISIEMbIX B TAMOKEHHOM
OpraHe JOKyMEHTOB?

2. Ha tamoxennyto teppuroputo EADC BBo3utca Tydau Mmyxckue, 42
pa3Mepa, KOPHUYHEBOIO I[B€TA, M3rOTOBIEHHble U3 Koxu. CormacHo
MH(POpPMAITMOHHBIM 0a3aM JJaHHBIX TaMOXXEHHOTO OpraHa paHe ObLUIM BBE3CHBI U
BBINTYILIEHBI TY(JIU TOTO K€ MPOU3BOJUTENS, TAKOTO K€ pa3Mepa, (hacoHa, MOJENH
U U3TOTOBJICHHBIE M3 TOrO JK€ Marepuana, YTO M BBO3MMBIA TOBAp, OJIHAKO
MMEIOIIME IPYTON UBET — YEPHBIM.

CocraBbTe MepeyeHb AOKYMEHTOB, KOTOpbIE MOTYT OBITH 3alpOUIEHBI
TaMOKEHHBIM OpPraHOM IPHU MPOBEAECHUU TAMOKEHHOTO KOHTPOJSI TaAMOKEHHOU
CTOMMOCTH.

IIpumep 2.

I[lnannpyembie 00pa3oBaTe/ibHbIe Pe3yJIbTAThI:

YK-4 - CniocoGeH npuMeHSITb COBPeMeHHbIe KOMMYHUKATHBHbIE TEXHOJIOTHH, B TOM
yHucje HAa HMHOCTPAHHOM(bIX) f3bIKe(axX), I aKaAeMH4YecKOro U mnpodecCHOHAIBLHOIO
B3aUMOJCHUCTBUSIL.

VYK-4.2 CocraBisieT B COOTBETCTBUM C HOPMaMH PYCCKOTO SI3bIKA JICTIOBYIO JIOKYMEHTAIIUIO
pa3HbIX KAHPOB.

IIK-5 - CnocoGeH mpuMeHSITb MeTO[Abl ONpeAeJeHUs] TAMOMKEHHOH CTOMMOCTH H
KOHTPOJIMPOBATH 3asiBJICHHYI0 TAMOKEHHYI0 CTOMMOCTh TOBapOB, NlepeMenaeMbIX Yepe3
TAMOKEeHHYI0 rpanuiy EBpa3suiickoro 3xOHOMU4ecKoro cor3a.

[IK-5.2 - BwiOupaer meton, Mo KOTOPOMY IOJKHA OBITH OIpelneieHa TaMOXKEHHas
CTOMMOCTh TOBapoB (BBO3WMBIX W BBIBO3UMBIX); 3aIOJHSACT JCKJIapariid TaMOXEHHOMN
CTOMMOCTHU B OTHOLIEHUU BBO3UMBIX U BBIBO3MMBIX TOBAPOB (C YUETOM Pa3JIMYHBIX METOIOB
ompe/ieIeHUsI TAMOKCHHOU CTOMMOCTH).

1. [lpuem wu peructpaius oOpaiieHuss TpaxkaaH, ydacTHukoB BDOJI.
Opranu3zanus Je10npor3BOICTBa MO padoTe ¢ MPEATOKEHUIMH, 3aBICHUSIMU U
xKayobaMu rpaxaaH, yyacTHUKoB BO/I.



2. B Poccuiickyto @enepanuio u3 KyOsl BBo3sTcst curapbl: 200 kopoOoK 1o
50 mTyk.

CroumocTs 3a kopoOky: 300 gomn. CHIA.

ITepeBoska ['aBana —Mocksa: 2500 nomn. CIIIA.

CrpaxoBka (COTJIACHO YCIOBUSAM CHEJIKH OCYIIECTBISETCS B TOJB3Y
[Moxynatens): 750 monn. CLIA.

CocraBbTe JeKiIapaluio TaMOKeHHOM CTOMMOCTH.

Ipumep 3.

IInanupyemblie o0pa3zoBaTeibHbIE Pe3y/IbTAThI:

YK-4 - Cnioco6eH npuMeHATh COBPeMeHHbIeé KOMMYHUKATUBHbIE TEXHOJIOTHH, B TOM
YHCIe HA HMHOCTPAHHOM(BIX) si3bIKe(ax), A aKaJeMHM4ecKoro M mpogeccHOHATBHOIO
B3alIMOACHCTBUSI.

VYK-4.2 CocraBinsieT B COOTBETCTBUU C HOPMAMHU PYCCKOTO SI3bIKa JAEIOBYIO JOKYMEHTALIUIO
Pa3HbIX KaHPOB.

IIK-5 - CnocoGeH mpUMeHSITb MeTO[Abl ONpe/AeJeHUs] TAMOMKEHHOH CTOMMOCTH H
KOHTPOJIMPOBATH 3asIBJIEHHYI0 TAMOKEHHYI0 CTOUMOCTh TOBapoB, llepeMeniaeMbIX yepe3
TaMOKeHHY10 rpaHuny EBpa3uiickoro 3x0HoMH4€eCKOro cor3a.

[IK-5.2 - BriOupaer metroa, MO KOTOPOMY JOJKHA OBITh OIpeneieHa TaMOXKEHHas
CTOUMOCTb TOBapoOB (BBOSI/IMI)IX n BI)IBO?,I/IMI)IX); 3aIOJIHACT JCKJIapaluu TaMOKECHHOM
CTOMMOCTH B OTHOILIEHUH BBO3UMBIX U BBIBO3HMBIX TOBApPOB (C YYETOM Pa3IMYHBIX METOJIOB
oIpesiesIeHUs] TAMOKEHHON CTOUMOCTH).

1. Opranuzaius 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B  TaMOXEHHBIX
opraHax.

2. Toprosas ¢pupma «Zolla» ¢ 1enbr0 NpoJaxud Ha BHYTPEHHEM pBIHKE
KUTAUCKUX KypPTOK IS MY>KUMH NPEIbsIBUIIA K TAMOXXEHHOMY JIEKIapUPOBAHUIO
B TAMO>KEHHOM MPOILEType BBITYyCKa JJIsi BHYTPEHHETO MOTPEOJICHUST YKa3aHHbBIM
TOBAap.

1.Knaccudpukauronnsiii ko no TH BOJ[ EASC — 6101 20 900 0

2.Ctpana mnpoucxoxJaeHuss TtoBapa — Kwural, BXonsmias B CIHMCOK
Pa3BUBAIOIIUXCS CTPAH.

3. CoryacHO TOBapOCOMPOBOAUTENIBHBIM JOKYMEHTAM TOBAp BBE3EH U3
Kwuras.

4.IlponaBiiom TOoBapa sBIETCS PUpMa, 3apeTUCTPUPOBAHHAS B
KauecTBE pe3uJieHTa Ha TeppuTopun ['oHKOHTa.

5. TamoxxeHHast croumocthb ToBapa - 500000 pyo.

6.Bec kypTok-3000 kr

7.CTaBKa BBO3HOM TaMOXXE€HHOMW MONUINHBI cocTaBisieT 10 % ot
TaMO>KEHHOW CTOMMOCTHU TOBapa, HO HE MeHee 2.25 eBpo 3a | kr

8. Ha naty nexnapupoBaHus TOBapa Kypc rnepecuera BaatoThl |
eBpo=80 pyoOneit

[ToaroToBhTE MEpeUEHb JOKYMEHTOB, KOTOPhIE HEOOXOAUMO MPEIOCTABHUTH
B TAMOKEHHBIN OpPraH JJIsl IOATBEPKIACHHUS 3aBJIEHHON TAMOKEHHON CTOUMOCTH.



V. Y4eOHO-MeTOnMYecKoe U HH(POPMALMOHHOE o0ecniedeHHe JUCHHUILIHHbI

1) PexoMenyemasi JiTeparypa
a) OCHOBHAsI JIATEpaTypa:
1. Konpimkuna, T.b. JlenoBble KOMMYHHMKAIlMM, JOKYMEHTOOOOPOT U
JEOMPOU3BOACTBO :  y4eb. mocobue st By3oB/ T.b. Konblikuna,
. B. lllyctuna. — 3-e u3x., ucnp. u jgon. — Mocksa : FOpaiit, 2023. —

145 ¢c. — (Bwicmiee obOpazoBanue). — Tekct : snexktponHbid. — URL:
https://urait.ru/bcode/513409 (nata ob6pamenus: 14.02.2023).
2. KysnenoB, W.H.  JlokymeHTanmoHHOE  OOECHEYeHHE  yNpaBICHHUS.

JIOKyMEHTOOOOPOT M JICTIONPOM3BOJICTBO : YICOHUK M NMPAKTHKYM JIJIsI BY30B /
N. H. Ky3nenoB. — 4-e u3a., nepepad. u gon. — Mocksa : FOpaiit, 2023. —
945 c. — (Brwiciiee oOpazoBanue). — Teker : smekTpoHHbid. — URL:
https://urait.ru/bcode/523612 (nata ob6pamenus: 14.02.2023).

3. Muxeenko, O. B. OcCHOBBI JOKYMEHTOOOOPOTa B TaMOKEHHBIX OpraHax.
[Ipaktukym : yue6. mocobue s By3oB / O. B. Muxeenko, H. B. I'mymak, O.
B. I'mymak. — Cankr-IlerepOypr : Untepmenus, 2019. — 168 c. Tekcr :
anektponubii. — URL: https://www.iprbookshop.ru/85762.html  (nmata
obOpamenus: 14.02.2023).

4. CenotpycoBa, C.B. TamoxxeHHoe Jemo: y4eOHUK i BY30B /
C. B. Cenotpycosa, B. I'. CBunyxoB. — Mocksa : IOpaiit, 2023. — 258 c. —
(Beiciiee  obOpaszoBanume). —  Tekcr :  anektponHbii. —  URL:
https://urait.ru/bcode/520400 (nata oopamenus: 14.02.2023).

0) 10MOJIHUTEJIbHAS JIUTepaTypa:

1. Yammmeirnaa, M. A. OCHOBBI TOKYMEHTOOOOpOTa B TaMOKCHHBIX OpraHax :
yue0. nmocodue / M. A. Hamnsiruna, B. B. KoBapna. — Cankr-IlerepOypr :
Nurepmenus, 2017. — 282 c.— Tekcer : oanekrponnbii. — URL:
https://www.iprbookshop.ru/82264.html (nara obpamenus: 14.02.2023).

2.0moBa, I'. B. OcHOBBI TOKYyMEHTOOOOPOTa B TaMOXXEHHBIX OpraHax : yd4eo.
nocobue / I'. B. DnoBa. — Canxkr-IletepOypr : Uatepmenus, 2017. — 206 ¢.—
Texcer : anexktponnsiii. — URL: https://www.iprbookshop.ru/82263 . html (nata
obOpamenus: 14.02.2023).

2. IlporpammHoe odecrieyeHue

2.1. JInneH3noHHOE MPOrpaMMHOe odecreyeHue

Google Chrome - 6ecrutatho

Kaspersky Endpoint Security 10 ams Windows - aHTuBHpYC

Microsoft Office npodeccronanshbiii moc 2013 - AKT npueMa-niepeaadu
No 369 ot 21 urons 2017

CIIC TAPAHT aspo - noroBop Ne5/2018 ot 31.01.2018

Microsoft Windows 10 Enterprise - Akt nmpuema-tiepenadu Ne 369 ot 21
urons 2017;

CIIC KoncynbranTtllntoc: Bepcus [Ipod. - moroBop Ne 2018C8702



2.2. CoBpemeHHbIe podeccnoHaIbHbIE 0a3b1 JaHHBIX M HHPOPMALMOHHbIE
CIIPABOYHbIE CHCTEMbI

OdurmranbHbIH UHTEPHET-TIOpTAI PaBOBOM uHpOpMALIUN -
http://pravo.gov.ru/;

CrpaBouHO-nipaBoBas cucteMa «KoncynprantlLirocy» - www.consultant.ru;

[IpaBoBas cuctema «l apant» - Www.garant.ru;

IOpunnyeckass  cnpaBounas  cucrema — «Cucrema  HOpuer» -
https://www.1jur.ru/;

CmpaBouHo-mpaBoBas cucreMa «Komekcey - http://www.kodeks.ru/;

denepanbHBIl  MOpTAJ MPOCKTOB HOPMATHBHBIX IIPABOBBIX aKTOB -
http://requlation.gov.ru/;

baza cyneOHbIX 1 HOpMaTHBHBIX akToB PD - http://sudact.ru/;

DeKTpoHHAs OubIMOTedHas cucTeMa wu3narenbctBa «FOPAUTY -
www.biblio-online.ru;

Hayunas snekrponnas oudnuoreka eLIBRARY - http://elibrary.ru;

DnekTpoHHas oudimoreka «bubdauoky6oy» - http://biblioclub.ru;

DIEeKTPOHHO-ONOIHMOTEYHAS cucTeMa IPRbooks -
http://www.iprbookshop.ru/;

DnekTpoHHO-0MOaMoTeuHas cucrema «JIAHby - http://e.lanbook.com.

VI. METOAUYECKHUE MATEPHUAJIBI JUISA OBYYAIOIIUXCA 11O
OCBOEHMHIO JUCHMITJIMHBI

1. TlepeyeHb KOHTPOJILHBIX BOIPOCOB /LISl HOATOTOBKH K NMPAKTHYECKUM
3aHATHAM

1. B Kakux HOPMaTUBHO-TIPABOBBIX aKTaxX 3aKpeIjieHa TEPMHUHOJIOTHS,
UCTIOJIb3yeMasi pu paboTe ¢ JOKyMEHTaMu?

2. Kak cBsi3aHbl Mex 1y COOOM OHITHS «JTIOKYMEHT» U «UH(DOpMaIus»?

3. Uro BKIIIOYAET B c€0S MOHATUE «PEKBUZHUT»?

4. Kakue ciocoObl JOKyMEHTUPOBAHUS CYILIECTBYIOT B HACTOSIIEE BpeMs?

5. Kakue Buubl HOcuTenel WHOOpPMAIUU MCTOIB3YIOTCS JISI CO3JAHUs
JTOKYMEHTOB? J[aiiTe X KpaTKyO XapaKTEPUCTHUKY.

6. KakuMu 0CHOBHBIMHU CBOMCTBAMHU 00J1a/1a€T TOKYMEHT?

7. Yto BKiItOYaeT B ceOst moHsTHE «(dyHKIMs» nokyMeHTa? Ilepeuncnure u
oxapakTepusynTe oo01re GyHKIMU JOKYMEHTA.

8. Uto moHuMaeTcs MOJ ONpeaeieHueM «yHU(UUUPOBAHHAS CHUCTEMA
JTOKYMEHTALIN» ?

9. Kakue knaccudukauy J0KyMeHTa U M0 KaKUM IIPU3HAKaM MOKHO JaTh?

10. Kakoe MakcMMaabHOE KOJMYECTBO PEKBU3UTOB MOXKET OBITh
MCIIOJIH30BaHO MpHU 0opMIIeHNH JOKyMeHTa? B 001ux dyeprax oxapakTepu3ynre
KaXbIil PEKBU3UT.

11. Kakue ocHOBHBIE TpeOOBaHUS MPEABSBISIIOTCS K OJJaHKaM JOKyMEHTOB?

12. Kakue oOuienpuHsAThIE COKpAILEHUS CIOB AOMYCKAIOTCS B JOKyMEHTax?
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13. KakoBbl OCHOBHBIE ITPAaBUJIA HAITMCAHUS YUCEN B IOKYMEHTaX?

14. OxapaktepusyiTe 0COOEHHOCTH O(OPMIICHHS B JIOKYMEHTaX 3HAKOB
NPENUHAHNS U CUMBOJIOB.

15. Kakoe KonIM4YeCTBO 30H pa3MEUICHUS PEKBU3UTOB JIEJIOBOIO MHUCHMA
UCIIOJb3YETCS B AHIVIOSI3bIYHBIX cTpaHax? JlaliTe KpaTKyrO XapaKTEPUCTUKY ITUX
30H.

16. Kakast undopmariusi CoiepKUTCs B peKBU3UTE «3aroj0BOK MUChMay?

17. B d4em 3akiIio4aroTCsi OCHOBHBIE (DYHKUIHHU IEIOMPOU3BOACTBEHHOMN
CITyKObI1?

18. Kakume oOTzmenbl BKIIOYAKOTCA B OpPraHU3alMOHHYIO CTPYKTYpPY
KaHLIEeJIApUn?

19. KakoBBI OCHOBHBIE JTaITbl TOKYMEHTO0O0pOTa?

20. Kakue sTansl 00pabOTKM IPOXOIAT BXOASIINE JOKYMEHTHI?

21. Kakue 10KyMEeHTbI Ha3bIBalOTCS UCXOAIINMU?

22. Kakue omnepamuu BXOIIT B IMpoiecC 0O0pabOTKH HMCXOMASIICH
JTOKYMEHTAIUN?

23. Kakue cyiiecTBytOT OpPMbI pETUCTPALIMH IOKYMEHTOB?

24. YTo B 1€JIOMPOU3BOJICTBE MOAPA3yMEBAETCS MO/l TEPMHUHOM «JIETI0»?

25. UTo Takoe HOMEHKIIATypa AEN U JJIA YEro OHa MpeaHa3HayeHa?

26. Kakue TeXHUUYECKHE CPEICTBA UCIIOIB3YIOTCS B JICTIONPOU3BOCTBE?

27. Kakoil HOpMAaTUBHBIA aKT PErJIAMEHTUPYET MOPAIOK PaOOThI CIIYk ObI
JIEJOIPOU3BOCTBA U apXUBA B TAMOXKEHHBIX OpraHax?

28. Kakoe cTpykTypHOE TIOApa3ieiiCcHUE TaMOXXHM OTBEYAEeT 3a
JOKYMEHTAIMOHHOE 00ecTieueHrEe yIPaBICHUS?

29. KakoBbl OCHOBHbIE 3aJau¥ U (YHKUHUU OTIEIa JOKYMEHTAIHOHHOTO
oOecreyeHns TaMOKEHHBIX OpPraHOB?

30. Uro BXOAUT B OOS3aHHOCTH OTBETCTBEHHOI'O 3a JIEJONPOU3BOJICTBO B
CTPYKTYPHOM MOJIpa3/IeJICHUH TAMOKEHHOTO OpraHa?

31. Kakme mpaBa W 00sS3aHHOCTH HMEET HAYaJlbHUK OTJeja
JOKYMEHTAIlMOHHOTO 00eCTieueHus1 TAMOKEHHOTO opraHa?

32. Uto BXOIUT B 0OSI3aHHOCTH MHCIIEKTOpA OTJE]a JOKYMEHTAIMOHHOTO
o0OecreveHns, OCYIIECTBIISIOIIEIO PETUCTPALNI0O BHYTPEHHUX JIOKYMEHTOB
TaMO>XEHHOI'0 OpraHa?

33. KakoBbl 0043aHHOCTH UHCIIEKTOPA, OCYIIECTBIISIIOLIET0 MAITUHOMUCHBIE
paboThI, OTAENA JOKYMEHTAIMOHHOTO 00ECIeYeH s TAMOYKEHHOTO opraHa?

34. [lepeuniciiiTe OCHOBHBIE 3a/1a4M UHCIIEKTOPA, OTBETCTBEHHOTI'O 33 padoTy
KOMUPOBAIbHO-MHOKUTEJILHOTO y4acTKa?

35. Urto BxoaAUT B OOA3aHHOCTH WHCIIEKTOpA OJKCICAWIIMU OTAeia
JOKYMEHTAIMOHHOT'O0 00ECTICUeHHs] TAMOKEHHOTO opraHa?

36. KakoBbl (yHKIIMM MHCIIEKTOpA ydacTKa BXOSIICH KOPPECTIOHEHITUN
OTJIeN1a JOKYMEHTAIIMOHHOTO 00eCieueHusI TaMOKEHHOTO opraHa?

37. Uto sBISEeTCS OCHOBHOW 3aJayeil HMHCHEKTOPA, OCYIIECTBISIONIETO
KOHTPOJIb 32 UCIIOJIHEHHEM JOKYMEHTOB?

38. Kakue Buabl HEHOPMATHBHBIX MPABOBBIX AKTOB U3/IAIOT TaMOXKEHHBIE
oprasbl?



39. Kakum 00pa3oM MOTYT OBITh OTMEHEHBI MPABOBBLIC aKThI, M3TAHHBIC
TaMO>XCHHBIM OPraHoOM?

40. Kakue pexkBM3UTHI HCIONB3YIOTCS NPHU HOATOTOBKE U O(POPMIICHUU
JOKYMEHTOB TAMOYKEHHBIX OpPTraHOB?

41. Kakue TpeOoBaHUS NPEIBABIAIOTCS K OJIaHKaM JIOKyMEHTOB,
COCTABJISIEMBIX B TAMO>KCHHBIX OpraHax?

42. Kakue TpeOOBaHMUS TNPEABSBIAIOTCS K H3TOTOBICHUIO, YYETY,
MCIIOJIb30BAaHUIO U XPAaHEHHUIO TepOOBbIX OJIaHKOB?

43. Kak mnpaBuwibHO OQOPMIISIETCA PEKBU3UT «HAWUMEHOBAaHHE BHUAA
JOKyMEHTa»?

44, KakuMm 06pazoM ohopMITIeTCs PEKBU3UT «aIpEeCOBaHNE JOKYMEHTa»?

45. KakoBbl 0cOOEHHOCTH O(OPMIICHUS PEKBU3UTA TEKCT TIOKyMEHTa»?

46. C kakoW ULEIbIO M B KAaKOM MOPSAKE IPOBOJMUTCS COIIACOBAHUE
JOKYMEHTOB, COCTAaBJICHHBIX TAMOXEHHBIM OPTaHOM?

47. KakoBbl OCOOEHHOCTH IOATOTOBKM U O(QOpPMIIEHHS MPHUKA30B U
PacnoOpsKEHNM, N3/1aHHBIX B TAMOXXEHHOM OpraHe?

48. KakoBel 0COOCHHOCTHM OQOPMIIEHHS HMHCTPYKIMM U  aKTOB,
COCTABJICHHBIX B TAMOKEHHOM OpraHe?

49. Kak nporcxouT NOATOTOBKA JOKYMEHTOB K 3aCE€JaHUSAM KOJUIETHH?

50. Kakue TpeOoBaHUs NPEIbSBISIIOTCS K JOKYMEHTaM, U3TOTOBIISIEMBIM C
MOMOIIBIO MEYATAOIIUX YCTPOUCTB?

51. KakoBbl 0cOOeHHOCTH OG(OpPMIIEHHS M Tepefadyd TeJerpaMM,
TeneTainorpamm, gpakcorpamMm U TeaeoHOrpaMM B TAMOKEHHBIX OpraHax?

52. Kakum 00pa3omM MpOU3BOIUTCS TMpHEM U TMEpBUYHAS 0O0paboTKa
MTOCTYNAOIIMX B TAMOKEHHBIN OpraH JOKYMEHTOB?

53. C kakoM LEnpl0 MPOU3BOAMUTCS NPEABAPUTEIBHOE PACCMOTPEHHE
NOCTYIAOIINX B TAMOKEHHBIN OpraH JOKYMEHTOB?

54. KakoB TMOpSAOK TMOATOTOBKM M OOpaOOTKH, COCTaBIIIEMBIX B
TaMO>XEHHOM OpraHe JOKyMEHTOB?

55. Kak npou3BOIUTCS perucTpalns JOKyMEHTOB B TAMOKEHHOM opraHe?

56. Kakue BBl TOKyMEHTOB, OOpalllalolUXcsi B TAMOXXEHHBIX OpraHax,
HoJJIeKaT 00sA3aTeIbHON perucTpanun’?

57. Kakue cnpaBOYHBIE MaTE€pHUAIbl MCIOIB3YKOTCS IPU PETUCTPALUHU
JOKYMEHTOB?

58. KakoBbl 0COOEHHOCTH aBTOMAaTU3UPOBAHHOMN PErCTpallii IOKYMEHTOB?

59. KakuM 00pa3oM NpOU3BOJIUTCSA MOCTPOCHHUE MOUCKOBOW CHCTEMBI T10
JNOKYMEHTaM?

60. Kak ocymecTBIsieTCs MOUCK JTOKYMEHTOB MPH aBTOMATU3UPOBAHHOMN
perucrpauun’?

61. Uto BXOIXT B 3aJa4ll KOHTPOJISI UCIIOJIHEHHS TOKYMEHTOB TAMOKEHHOT O
opraHa?

62. Kakue CpoKM HCIOIHEHUS JOKYMEHTOB IPUMEHSIOTCS B TAMOXKEHHBIX
opraHax?

63. Kakum o0Opa3oM OpraHu30BaH KOHTPOJb WCIIOJHEHUS JOKYMEHTOB B
TaMOKE€HHBIX OpraHax?



64. KaxoBbl 0cOOEHHOCTH pabOThI C OOpAICHUSIMU IPaXKAaH B TAMOKEHHBIX
opraHax?

65. KakoBbl 0COOEHHOCTH COCTaBJIEHUSI HOMEHKIIATYPbI JIEJ1 TAMOXKEHHOTO
oprana?

66. KakumMu HOpMAaTHBHBIMH aKTaMHU CIEIYET PYKOBOJCTBOBATHCSA IPHU
COCTaBJICHMM HOMEHKJIATyphl Aei1?

67. Kakue naHHbIE BKJIIOYAIOTCA B HOMEHKIATYPY J€Jl TaMO>KEHHOTO
opraHa?

68. KakxoBbl 0cOOCHHOCTH (POPMUPOBAHUS JIE]T B TAMOXKEHHOM OpraHe?

69. Kakue nmpaBmiia He0OX0aMMO cOOII0IaTh TPU HOPMHUPOBAHUU JEN?

70. KakoBbl OCOOEHHOCTH TpYNIHPOBKM B Ji€Ja Pa3IU4YHbIX BHIOB
JOKYMEHTOB, COCTaBJICHHBIX B TAMOKEHHOM OpraHe?

71. Kak npou3BOIUTCS SKCIEPTH3a EHHOCTU JIOKYMEHTOB B TAMOKEHHOM
oprane?

72. C Kakoil WENbI0 CO3/al0TCS MOCTOSIHHO JCHCTBYIOIUE SKCIEPTHHIE
KOMHCCUU?

73. Ilepeuncnure OCHOBHbIE (DYHKIIMH SKCIIEPTHON KOMHUCCHUHU.

74. Kakue cBelleHUS YKa3bIBAIOTCS Ha OOJIOXKKE nena, 0(OpPMIIEHHOTO B
TaMO>KEHHOM opraHe?

75. Kak ocymiecTBiasieTcs: 0T00p TOKYMEHTOB JJIsl TIEpeiaun B apXUB?

76. KakoBbl 0cOOEHHOCTH 0(OPMIICHUS €T TAMOKEHHOTO OpraHa?

77. KakoB MOpAIOK COCTaBJIEHUS OMMUCEN JIE]T TAMOKEHHOTO OpraHa?

78. T'me mNpoM3BOAMTCSA OIEPATUBHOE XPAaHEHUE JEJI WU JOKYMEHTOB
TaMO>KEHHOT'0 OpraHa?

79. KakoB nops10K nepeiaun 1€ Ha apXUBHOE XpaHEeHue?

80.Kakue HCHONB3YIOTCSI  COBPEMEHHBIE CHUCTEMbl  aBTOMAaTU3allUU
JIENONIPOU3BOCTBA,  MPOrPaMMHBIE  KOMIUIEKCBI U HUH(POPMAIMOHHBIC
TEXHOJIOTUU?

2. [IpumepHbIe TEMbI I0KIA/10B

1. VicTopust pa3BUTHS TaMOKEHHOTO JEJI0NPOU3BOACTBA B Poccum.

2. Bunel kimaccuukaTopoB M Ha3HAuUE€HUE  KJIacCUPUKAIMM B
JIEJIOITPOU3BOICTBE.

3. Haznauenue I'OCT P 6.30-2003. 1 ero npumMeHEHHE NIPU COCTABICHUU
OpraHM3AIMOHHO-PACTIOPSANTEIBHBIX  TOKyMEeHTOB. CyTh yHHQHUKAIUU |
CTaHAapTU3AIMH B EJIONPOU3BOJICTBE.

4.  OcoOEHHOCTb COCTABJICHHSI  OPraHU3ALMOHHO-PACHOPSIUTEIBHBIX
JIOKYMEHTOB.

5. OcobeHHOCTh cocTaBiaeHUs! H(OPMAIIMOHHO-CITPABOYHBIX IOKYMEHTOB.

6. OcoOEeHHOCTh COCTABICHUS TIOKYMEHTOB IO IMYHOMY COCTAaBY.

7. TpeboBanust K 0GOPMIICHHIO TEKCTOB JokymeHTa. OdopmiieHue
NPWIOKEHUH K TOKyMeHTY. TpeboBaHMsI K TOATOTOBKE COBMECTHBIX JJOKYMEHTOB.

8. TloHsTHE «IOKYyMEHTOOOOPOT» W €ro OCHOBHBIE JTambl. [lpuem wu
nepBuyYHas 00paboTKa NOCTYMNAIOMIUX TOKYMEHTOB U UCXOASIIUX JOKYMEHTOB.

9. Opranu3anusi KOHTPOJISI HICIIOJIHEHUSI JOKYMEHTOB.



10.Peructpansi w uwHAEKcauus JOKyMeHTOB. Llenp peructpaunuu
JIOKYMEHTOB, U (OopMUpOBaHHE HWHIEKCA MOCTYIUBILETO, OTIPABISEMOTO HU
BHYTPEHHETO IOKYMEHTA.

11.IlpeaBaputenibHOE PAacCMOTPEHUE U pacHpeleieHUE TMOCTYIMUBIINX
JIOKYMEHTOB.

12.9tanbl  00paOOTKM ¥ JIBMXKEHHSI OTIPABISIEMbIX U BHYTPEHHHUX
nokymeHToB. 13.HoMenknarypa nen u popMupoBaHue JAell.

14.TToarotoBka v NOPSAOK MEpeaayu e B APXUB.

15.0dopmienue men BpeMEHHOTO U IIOCTOSTHHOTO XPaHEHHS.

16. DxcnepTH3a HEHHOCTH JOKYMEHTOB.

17. Ocobennoctu odopmieHus u mnepeaadn ¢paxcorpamm. OcoOEHHOCTH
odopmiieHus u nepenaun teaerpamm. OcoOeHHOCTH odopMIleHUS U Tiepeaadn
tenetaiinorpamm. OcoO0eHHOCTH 0(POPMIIEHUS U Mepeaadn Tese(OHOTpaMMBI.

18./lokyMeHTBI, IiepeaaBaeMble JIEKTPOHHOU mouToit (I1T).

19.Ha3HaueHne TpyAOBOTO KOHTPAKTA.

20. CucremaTtu3anusi U XpaHeHUE JAOKYMEHTOB. [lopsaok Bblgaum Aen w3
apxuBa.

21.DyHKIMH apXUBOB TAMOKEHHBIX OPTaHOB.

22.Cuctema 3aluThl JTIOKyMEHTaUMOHHOW uHpopmanuu. Mcmnonab3oBanue
KOMITBIOTEPHBIX ~ TEXHOJOTUH B  JIEJONPOU3BOACTBE  (JOKaJbHAasi  CETh,
pervoHanbpHas CceTh, TrJ00adbHas CEeTh MHTEPHET, JJIEKTPOHHAs II0YTa,
AHTUBUpPYCHAs 3alUTa).

23. Hcnonp30BaHUE COBPEMEHHOM OPTTEXHUKH B AEIONPOU3BOJICTBE.

24. 11oucKOBBIE CUCTEMBI B TAMOKEHHOM JEJIONPOU3BOACTBE.

25.CoBpeMEHHBIE  KOMIIBIOTEPHBIE  TEXHOJIOTMHM, TNPUMEHSAEMBIE B
TaMO>KEHHOM JI€JI0NPOU3BOICTBE.

26. Ucnonb3oBanue I1K B nenonpon3BoicTBe.

27. Cuctema ympaBienust 6azamu nqanubsix (CYBI).

28. TpeboBanusi mpenbsaBisemMbie K odopMIeHHIO aBTOOHOTpadum,
oopMIIEHUE JIMYHBIX JIE]1, BEICHHUE JTNIHBIX KapTouek T-2.

29. Cxema BMKEHUA MEPCOHAA U BO3HUKAIOIINUE MPU 3TOM MPOLEAYPHI U
JOKYMEHTBI. Tpy/i0Basi KHMXKKA.

30.Ilpuem wu peructpanus oOpalieHus TpakaaH, ydacTHUKOB BDOJI.
Opranu3zaius 1eI0npou3BOJICTBA MO padoTe C MPEJIOKECHUSIMU, 3asBICHUSIMUA U
*anobaMu rpaxiaH, yaacTHukoB BO/JI.

3. Ilpumeps! 3agaHui 1JIs1 IPAKTHYECKOM Pad0oThI

1) CoctaButh popMysip J1F0OOT0 OpPraHU3AIMOHHO - PACHOPSIAUTEIHLHOTO
nokymeHTa (opmata A4 C yIJIOBBIM pACIOJIOKEHUEM IITAMIIOB, HCHOJb3Ys
I'OCT.P.6.30-2003, coOmtomass yCTaHOBJICHHBIE OTHUM CTaHJAApTOM COCTaB
PEKBU3UTOB, TPeOOBaHUS K 0(OPMIICHUIO PEKBU3UTOB, a TAKXKE PACIIOJIOKECHHE U
TPaHUIbl 30H PEKBU3UTOB JIOKYMEHTA.

2) CocraButh Gopmymsip-oOpaszell IeT0BOro MUChbMa, MPUMEHSIEMBIN s
MEPENUCKU C 3apyOEKHBIMU TTAPTHEPAMH B aHTJIOSI3BIYHBIX CTPAHAX.



3) CocraBUTh CXE€My NPOXOXKIEHUS BXOJSIIEH JOKYMEHTalUUd B

OpraHu3alMH.
4) CocTaBUTh CXE€MY TMPOXOXKICHHUS MCXOMASIICH JTOKyMEHTalluu B
OpraHu3aIMH.
5) CocraButh npuMepHyo (HOpMy HOMEHKIIATYpbl €N, UCIOIb3yEMYIO B
OpraHu3aIusX.

6) CocTaBuUTh TPUMEPHBIH TIEpPEeYeHb JOKYMEHTOB, IOJICHKAIINX
YTBEPKICHHUIO PYKOBOJICTBOM TaMO>KCHHBIX OPTaHOB.

7) CocTaBuTh MPUMEPHBIN NEPEUCHb JOKYMEHTOB, Ha KOTOPBIX CTaBUTCS
neyaTh.

8) Odopmutrh 00pa3ipl CICAYIONIUX TOKYMEHTOB: PACIOPSIKCHUS;
MPOTOKOJIA; JINCTA COTJIACOBAHUS MPOEKTa MprKa3a; OJlaHKa MUChMa TAMOYKHH.

9) Kakwuie MoCTOSIHHBIC PEKBU3UTHI MOT'YT OBITh HAHECCHBI Ha KaXK bl BH/T
6manka. OgopMuTe B BUJI€ TAOJIHIIBI, TPETyCMOTPEB CIAEAYIOMNE rpadbl:

OO6mumii 6:1aHK biank nucema biiank KOHKpETHOTO
BHJIA IOKYMEHTA (Kpome
IHChbMa

10. WMyuutre I['OCT P 6.30-2003 «YHubuuupoBaHHble CHCTEMbI
JIOKyMEHTAIUH. YuuduimpoBanHas cucTema OpraHu3aluOHHO-
pacnopsIMTeIbHON JOKyMeHTaluu. TpeboBanus K 0QOPMIICHUIO IOKYMEHTOBY.
CucremMaTH3aIyio MoTy4YeHHbIX 3HAaHUH 0()OpMUTE B BUJIE TAOJIUIIBI.

O003HaUYEeHUE U HAUMEHOBAHUE
CTaHAapTa

CoJnepxaHue cTaHiapra

Kewm paspaboTan ctangapT

KakuMm npaBoBbIM aKTOM
YTBEPKJIEH CTaHIAPT

JlaTa BBeieHUA CcTaHaapTa

Kakoe koimuecTBO peKBU3UTOB
YCTaHOBWJI CTaHJAPT JJIs1 OPOpMIIEHUS
JIOKYMEHTOB

Kaxue Buib1 6J1aHKOB YCTaHOBUIT
CTaHJAPT

4. Bonpocskl I NOATOTOBKH K MPOMEKYTOYHOM aTTeCTAIlUM 110
AUCIHUNIMHE

1. [Ipeamer u 0O0BEKT u3ydeHUs IUCUUIUIMHBI «IIpaBOBbBIE OCHOBBI
JOKYMEHTOO0OpPOTa B TAMOKEHHBIX OpPraHax».



2. JIOKyMEHT KaK HCTOYHMK M HOcHUTenb uHpopManuu. DyHKIUU
JTOKYMEHTA.

3. JIBmkeHune JOKyMEHTHpYyeMOi nH(OpMAaIIuU B CUCTEMAX yIPABIICHUS U €€
XapaKTEPUCTHUKA B 3aBUCUMOCTH OT YPOBHSI 00pabOTKH.

4. CaoiictBa wuHpOpMaMK (UACAIBHOCTb, LIEHHOCTb, I1OJE3HOCTD,
aKTyaJbHOCTb, JIOCTATOYHOCTh, TOJEPAHTHOCTh M Jp.), COJIEpKallehcs B
JIOKyMeHTax. BimsiHue CBONCTB WH(OpManuuM Ha KadyecTBO MPUHUMAEMBbIX
YIPABICHYECKUX PEIICHUM.

5. HopMaTWBHO-METOAMYECKUE TOKYMEHTHI IO JE€JIONPOU3BOJACTBY U
apXHWBHOMY JIEITy.

6. Ob1ue TpeboBaHuA K OTaHKaM IOKyMEHTOB. THUIIOBbIE POPMYJISPHI.

7. ConepraHue U CTHIb JOKyMeHTa. TpeOoBaHMs K TEKCTY U O(OPMIICHUIO
CITy’K€OHBIX JOKYMEHTOB. VCII0Ib30BaHNE TUIIOBBIX U Tpa(papeTHbIX TEKCTOB.

8. Oprann3anMOHHO-PacCOPAIUTEIbHBIE JOKYMEHTHI.

9.MHpopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI.

10.J0KyMEHTBI 110 TUYHOMY COCTaBY.

11.MexnyHaponHas 1eiaoBasi KOPPECIIOHACHIIMS.

12. IIpuem, 0OpaboTKa 1 pacrpeaesneHle MOCTYNaoUMX JOKYMEHTOB, B TOM
YKCJIE B TAMOXKEHHBIX OpraHax.

13. Opranuzanus oOpabOTKU M MepeAadu OTIPaBISIEMbIX JTOKYMEHTOB, B
TOM YHCJIE B TAMOKEHHBIX OpPTaHaX.

14. Tlopsmok NPOXOXKAEHUS BHYTPEHHHMX IJOKYMEHTOB, B TOM YHUCJIE B
TaMO>KEHHBIX OpraHax.

15. PabGota ¢ oOpaiiieHusiMu rpakiaH.

16. Perucrpanust JOKyMEHTOB B TAMOKEHHBIX OpPraHaXx.

17. Opranuzanus MOMCKOBON CUCTEMBI 110 JOKYMEHTAM.

18. KoHTpoib HCIOJHEHHMS JOKYMEHTOB, B TOM YMCJIE B TAMOKEHHBIX
opranax. PaboTa ucnomHuTeneit ¢ JOKyMeHTaMu.

19.J]lokyMeHTHpOBaHUE  3aCelaHUi  KOJUJIETHAIBbHBIX  OpPraHOB U
IPOU3BOJICTBEHHBIX COBEIIAHMI B TAMOYKEHHBIX OpraHax.

20. TunoBass MHCTPYKIUS IO JEJIONPOM3BOACTBY U paboTe apxuBa B
TaMO>KEHHBIX OpraHax.

21. JloxymMeHTallMOHHOE 0OecrieueHre yIpaBIeHUS B TAMOKEHHBIX OpraHax.
3anauu, GQyHKUMU U TOPSIIOK pabOThI OT/IE]a JOKYMEHTALMOHHOTO 00€ecTeyeHus
TaMO>KEHHBIX OPTaHOB.

22. ®DOYyHKIUU COTPYAHUKOB CIIYX OBl JIETOMPOU3BOJICTBA TaMOKEHHOIO
oprasa.

23.CocTraBiieHE HOMEHKJIATYPHI JE.

24. ®opmupoBaHHE el B TaMOXXEHHBIX opraHax. OdopmieHnue ner.
Opranusanus onepaTuBHOIO XPAHEHUS TOKYMEHTOB.

25.0pranu3zanys NpoBEACHUS IKCIIEPTU3bI IECHHOCTH JOKYMEHTOB.

26. CocraBnenne u ohopmiienue onuceit nen. Ilepegada mOoKymMeHTOB Ha
apXHWBHOE XpAHECHHE.

27. OcoO0eHHOCTH aBTOMATH3aIlMHU JEIOMPOU3BOACTBa B Poccum.



28. OcHOBHBIE TIpaBWia ONTUMAIbHOW OpraHu3zauud pabdoThl C
AJIEKTPOHHBIMU JOKYMEHTaMH.

29. IlporpaMMHBIE KOMILJIEKCBI M HH(OPMALMOHHBIE TEXHOJIOTHH,
UCIIOJIb3yEMbIE B TAMOKHE.

30. IlpuMeHeHuE COBpEMEHHOW OpPITEXHUKH B JIEJIONPOU3BOJCTBE
TaMOKEHHBIX OPT'aHOB.

5. TpeOoBaHMs K P THHI-KOHTPOJIIO.

N3yyeHue NTUCUUILTMHBI B TEYEHUE CEMECTPa MOIPa3AeIeHO Ha 2 MOLYJIS:

1 Mmoxynb: makcumyMm — 30 6amIoB, U3 HUX 25 0aIoB — TeKyIlas padborta,
5 6aysIoB — peUTUHT-KOHTPOJIb;

2 Moxynb: MmakcuMyM — 30 6anioB, U3 HUX 25 0aioB — TeKyllas padora,
5 6anioB — pEUTUHT-KOHTPOJIb.

PelTUHT-KOHTpOIb  NPOBOAMTCS  NPEUMYIIECTBEHHO B  (opme
TECTUPOBaHUSA. PEUTHHI-KOHTPOJb IPOBOAMUTCS IPENOJNABATEIEM B Yachl
y4eOHBIX 3aHATUI MO JaHHOM AMCLUMIUIMHE, MPEAyCMOTPEHHbIE B Yy4e€OHOM
pacnucanuu Ha cemectp. ComeprkaHne KaxkJ10ro MOAYJIsl COOTBETCTBYET Y UeOHOM
OporpaMme JUCLUIUIMHBI, COAECpP’KaHME 3aJaHUuil B paMKax PEUTHHI-KOHTPOJI
ONPENENAETCS MPENoAaBaTeIeM CaMOCTOATEIbHO. TEeCTOBBIE 3aJaHud UL
PEUTUHT-KOHTPOJISI PEXKE BCErO HAIIPABJIEHBI HA OLICHUBAHHUE:

l. ypoBHS OCBOEHUS TEOPETUYECKHX IOHSATUH, HAYYHBIX OCHOB
po¢heCCUOHATIBHON JIEATEIIbHOCTH;

2. CTEeNeHU TOTOBHOCTU CTYJE€HTa MPUMEHSITh TEOPETHUUECKHE 3HAHUS U
po¢dheCCUOHANIBHO 3HAYMMYI0 UH(popMaIuio, cPOpMUPOBAHHOCTH KOTHUTHUBHBIX
YMEHHI;

3. TOpuOOpEeTeHHBIX YMEHMH, 3HAYUMBIX I TPodheCcCHOHATBHOM
NEeATENBHOCTH.

Takum oOpa3om, MpH MPOBEACHUU PEUTUHI-KOHTPOJIS MPELyCMOTPEHbI
TECTOBBIE 3aJaHUS KaK OTKPBITOTO, TaK M 3aKPBITOTO THUMA, C OJHUM WIH
HECKOJIbKHMH BEPHBIMHU BapUAHTAMM OTBETA, a TAK’KE BOIPOCHI HA COOTHOILIECHHUE.

VII. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

HaumenoBanue | OCHALIEHHOCTDH cnenuaabHbIxX | [lepeyenn
CNIeHUAJBbHBIX | IOMEIIEHUH M TNOMENIeHUN IJI | JMIEH3UOHHOTI0
NMOMEIIEHNH M | CAMOCTOSATEIbHOU PadoThI NPOrpaMMHOIo
NnoMeleHn i obecreyeHmsl.
A PexBU3UTHI
CaAaMOCTOATEJbH MOATBEPKAAIOILEro
0ii padoThI AOKYMEHTA
VYuebnas Cronel,  cTynes,  kadempa,  JOCKa,

aymutopuss Ne 201 | mpoeKIMOHHBIN 3KpaH

(170021, Tsepckas

o0u., r. TBeps, yi.

2-as I'puboenona,

1. 22)




YueOnas Crombl, CTYJIbS, kadenpa, JIOCKa,

ayautopust Ne 203 | npOeKIIMOHHBINA SKpaH

(170021, Tsepckas

0011., . TBeps, yim.

2-as  I'puboenona,

n.22)

YueOHast Cronmel,  cTymbs,  Kadempa,  jgocka, | Google Chrome —
aynutopuss Ne 214 | cTallMOHapHBIA MPOEKTOP C OSKpaHOM; | OecruiaTHO

(170021, Tsepckas
0011., . TBeps, yim.
2-as  I'puboenona,
n.22)

UH(OPMAIIMOHHBIC CTCH/IBI

Microsoft Office 365
pro plus - Akt npuema-
nepeaaun Ne 369 ot 21
utoig 2017

Microsoft Windows 10
Enterprise - Akt
npuema-nepenadu Ne
369 ot 21 urons 2017
Kaspersky Endpoint
Security 10 mis
Windows — Akt Ha
nepeaady npas Ne2129
ot 25 okTsi0ps 2016 .

Kabuner
MH(POPMAIMOHHBIX
TEXHOJIOTHI1 B
TaMO>KEHHOM JIeJie
u B
IOPUCTIPYACHIIUN U
CHEeLUAIN3UPOBAHH
BIil KOMIIBIOTEPHBII
KJIacc /ISl aHaJIn3a
" 00paboTku
JAHHBIX o
AJIEKTPOHHOMY
JIeKJIapUPOBAHUIO
TOBApOB,
TaMOXXEHHOM
CTaTUCTHKE,
ynpasineHutoNe 219
(170021, Tsepckas
o0u., r. TBeps, yi.
2-as I'puboenona,
1. 22)

Jlazepubiit npuaTep SAMSUNGML-2850D
[Tpuntep HPDJ 7350

[IpunTep nazepusiii HP LJ 1200
Buneokamepa mudposast Canon-MV 15501
Konuposanwnsiii anmapat Sharp SF 2530 (¢
TyrekcoMm u noaardukoM A3 30 kor/MuH
20000 kor/mec)

Cxkanep EPSON Perfection V30
Bbpourtoposmuk lbimatic (25 muctor/500
JICTOB)

Kommnetorep AS S 775 P4 D 915-2.80
GHz/DDR2*256Mb/16
Gb/DVD/knas/mbitb+Monurop 17" LG
Kommerorep AS S 775 P4 D915-2.80
GHz/DDR 2*256Mb/SATAII
16Gb/DVD/knas/meiib+Monutop 17" LG
Komnberotep Ramec Storm Custom W Intel
Core 15-650/2*2048Mb/DVD
RW/knas/mbiis/Monutop ViewSonic TFT
21.5" VA2238W-LED

Kommerotep P4 524 Box/Asus PS5LD2-
SE/C/2*512DDRII/B0SATA 1l ASUS
X300SE/CDRW LG/FDD/TS 082
350W/Okl 323M/lppjn Comfo 600Pro/HP
2400Beng 71G+

Hoytoyk Dell Isplron 1300 (1.7 GHz)
15.4WXGA. 512MB. 80GB

Hoytoyk Packard Bell TX86-JO-501RU
156" Ci5  480M/4G/500G/GT450M
1Gb/DVDRW/WiFi/BT/cam/W7HP/mbimib
/cymxa CCO1

GoogleChrome-
OecriaTHO
KasperskyEndpointSec
urity 10 gnssWindows-
aHTUBUPYC

Microsoft Office
npodeccuoHaNbHBIHI
witoc 2013(akr
npuema-nepenadu Ne
369 ot 21 urons 2017
r.)

Anpra-I'T/I- ToBapHas
HaxmagHasg Tr074793 ot
22.12.2014

CIIC TAPAHT aspo -
noroBop Ne 5/2018 ot
31.01.2018
3anoHUTEIb-
ToBapHas HakJagHas
Tr074793 ot
22.12.2014

Takca - ToBapHas
HaknanHaa Tr074793 or
22.12.2014
TamoxeHHbIE
NOKyMeHTHI - ToBapHas
HaknanHag Tr074793 or
22.12.2014

CIIC

Koncynsrantl Inroc:




MownwuTop LG 15" L1511S

[Tpoextop LGRD-JT90, DLP ,2 200 ANSI
Lm

WEBIT Back-UPS ES 700 VA/405W 230V
HBII Back-UPS ES 700 VA/405W 230V
WEBIT Back-UPS ES 700 VA/405W 230V
Kommbrotep iIRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/monutop E-Machines
E220HQVB 21.5" (10 )
MynbTUMEIUIHBIA ~ KOMIUIEKT y4eOHOTO
kiacca (Bapuant Ne2) IIpoekrop Casio XJ-
M140, HacTeHHBIM  MPOEKI.  JKpaH
Lumien180*180.m0yt0yk  Dell  N4050.
cymka 15,6" ,MbITITb

IIpoektop  PanasonicPT-VW340ZE ¢
MOTOJIOYHBIM KPEIUIEHUEM U 3KPaHOM
[TpurTtep popmara A3 Kyocera FS-6970DN
KomneioTep B cocTtaBe: CUCTEMHBIA OIIOK
HP 260 G1 Desktop Mini Pen 3558 V 4GB
500 7200 Ubunti linex 3yb

KomneloTep B cocraBe: CUCTEMHBINH OJIOK
HP260 GIDesktopMiniPen 3558 V 4GB
500 720

[lepcoHanbHBIE KOMIBIOTEpP B COCTaBe:
LenovoThinkCentre, monutop LCDAOC
21,5"

Hoytoyk Acer Aspire

Jlamnia ocBeTuTenbHASA

Okpan Ha mratuBe DraperDiplomat
213*213(84"x84") (M082-07830) (-07830)
MarnuTomna

Buneoxaccera

JKamro3u BepTUKaJIbHBIE

[lITatuB Ass BUIEOKAMEPbI

D-Link DES-1016D Kommyratop 16-port
000000000008534

WBIT  ippon BACK  Power Pro
000000000006361

WBIT  ippon BACK  Power Pro
000000000006361

Kamepa Web Logitech 000000000009430
[MpunTtep HP LJ 2015 (A4 1200*1200)
Hoytoyk Acer Aspire (33 )
[TpunTepnazepusiit HP L) 1020 A4

Bepeus [pod. —
norosop Ne 2018C8702
Microsoft Windows 10
Enterprise (akT npuema-
nepeaaun Ne 369 ot 21
utosisg 2017 r.)

VYuebHas
aynutopust Ne 220
(170021, Tsepckas
001., . TBeps, yim.
2-as  I'puboenona,
n.22)

Cronel,  crynmes,  Kadenpa,  JIOcka,
MIEPEHOCHOW MYJIbTUMEIUNHBIN IIPOEKTOP C
HKPaHOM; HH(POPMAIIMOHHBIE CTEH IbI




VYyeOnas
aynuropust Ne 221
(170021, Twepckas
00:1., T. TBeps, yi.
2-as ['puboenosa,
a. 22)

Cromnsl, cTynbsd, Kadenpa, 1ocka

VYyeOHas
ayautopusi Ne 223
(170021, Tsepckas
0011., . TBeps, yim.
2-as  I'puboenona,
n.22)

Crombl,  crymbsi,  Kadenapa,

MPOEKIIMOHHBIN IKpaH

IIOCKa,

Jlexmonnas
ayIuTOpHs,
yueOHas
aymutopuss Ne 109
(170021, Teepckas
00:1., T. TBepsb, ym.
2-as I'puboenosa,
a. 22)

Cromnsl, cTynbd, kKadenpa, qocka

KomnsrorepHslii
KJ1acc, yueOHast
ayaUTOpUs u
KaOMHET caMOoCTOsI-
TEIbHOW  paboThI
ctynentoB Ne 407
(170021, Tsepckas
o0u., r. TBeps, yi.
2-as  I'puboenona,
n.22)

Croubl, cTyinbs, kKadenpa, T0cKa;
Kommbrorepsr (25 m)

Google Chrome-
OecruraTHO

Kaspersky Endpoint
Security 10 mst
Windows- anTiBHpYC
Microsoft Office
po¢eCCHOHAIbHBIN
wtroc 2013 (akt
npuema-nepenadu Ne
369 ot 21 urons 2017
r.)

CIIC TAPAHT aspo -
noroBop Ne 5/2018 ot
31.01.2018

CIIC
Koncynprantllntoc:
Bepcus [Ipod. —
noroBop Ne 2018C8702
Microsoft Windows 10
Enterprise (akt npuema-
nepenaun Ne 369 ot 21
uronst 2017 1.)

VIIl. CBEJEHUSA O OGHOBJIEHUU PABOYEM ITPOI'PAMMBI

TACIHUTINHEI




IL.II.

OO0HOBJIEHHBI
pasjaes padoyeit
NPOrpaMMblI
AUCUMILTHHBI
(w1 MoayJist)

Onucanne BHECEHHBIX
N3MEHeHU

Jlara n
MPOTOKOJI
3acelaHuA
Kageapsol,

YTBEpAHUBILIEro
U3MEHEHH S




