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|. AHHOTAIUS

1. Heapb 1 32124 TUCHUIIJIMHBI
VYyebnas mucuuruinHa «lIpaBoBble OCHOBBI AJIEKTPOHHOTO JOKYMEHTOOOOpPOTa»
MpeanojaraeT HM3y4eHHe dIEKTPOHHOTO JOKYMEHTOOO0OpOTa, €ro HOpPMaTHBHO-
paBoBOM 0a3bl U poJid B MHGOPMAIIMOHHBIX MPOIECCaX U OOIICHAIIMOHATBHBIX CH-
cTeMax 3JIEKTPOHHOW MpaBOBOW MH(POPMALIMU, HEOOXOIUMBIX ISl IPABUIBHOTO CO-
CTaBJICHUS, YUeTa, epeJaul U XpaHEHUs IOPUIUUYECKUX JTOKYMEHTOB B COOTBETCTBUU
C TpaBWJIaMU U TPeOOBAaHUSAMH IOPHUANYECKON TeXHUKU. Llenpio M3ydyeHus AUCIH-
winHbI «[IpaBoBbIE OCHOBBI AJIEKTPOHHOTO TOKYMEHTOOOOPOTa» SIBISETCS paciiupe-
HUE U yriayOsieHrne y 00y4aromuxcsi UMEIOIINXCS 3HAaHUM, YMEHUI U HaBBIKOB IO BO-
npocam creruuKy 3JIEKTPOHHOTO JOKYMEHTO000POTa IOPUANUECKUX JOKYMEHTOB B
Pocculickon ®@enepanumu.
B npouecce npenoaBaHusi 1 CaMOCTOSTEIBHOTO W3YUYEHUSI CTYJACHTAMH JUCIIUILIH-
Hbl «[IpaBOBbIE OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa» PEIIAIOTCS CIETYIOIINe
3aJ1ayu:
- chOpMHUPOBATH CHCTEMY 3HAHUW O TEXHOJOTHSAX OOPAOOTKH 3JIEKTPOHHO-
paBOBOM MH(pOPMAIINU;
- U3YUUTb CTPYKTYpPY OYMaKHOTO M 3JIEKTPOHHOTO IOKYMEHTA U €ro (PyHKIIUH;
- OCBOUTh HMH(OpMAIHIO, HEOOXOIUMYIO JUIsl CO3JaHUsI U O(POPMIICHHUS HIICK-
TPOHHBIX IOKYMEHTOB;
- Pa3BUTh HaBBIKK PabOThI C 3JEKTPOHHBIMU JTOKYMEHTaMHU Ha MpPUMEpPE pellie-
HUSI KOHKPETHBIX 33/1a4.

2. MecTto aucuuuimHbl B cTpykrype OOIT
«IIpaBoBBIE OCHOBBI AJIEKTPOHHOI'O JOKYMEHTOOOOPOTa» OTHOCHUTCS K 4acTH, (op-
MUPYEMOW YYaCTHUKAaMU 00pa30BaTEIbHBIX OTHOLIEHUH, MTPO(PECCHOHATBHOTO IUKIIA
OOII u sBageTcss yueOHOU MUCHUIUIMHON, CIIOCOOCTBYIOIIEH OBIAJEHUIO 00ydYaro-
MIMMHCST OTACNIbHBIMU TPO(ECCHOHAIbHBIMU KoMIleTeHIUsAMHU. Heob6xoaumbiMu
YCIIOBUSIMH YCTICIIIHOTO M3Y4YEHUS JUCIUIUTHHBI SBJISIOTCS MO3HAHUS B 00JacTH WH-
(OopMaIMOHHBIX TEXHOJOTUH B IOPUANUECKOMN JESATEIbHOCTH U CIIPAaBOYHO-TIPABOBBIX
cucreM Poccuiickon ®enepanuu. Jucuumummaa «IIpaBoBble OCHOBBI 3JIEKTPOHHOIO
JIOKYMEHTOO0O0pOTa» MpPENoiaraeT yCBOCHHE 00YYarOIIMMKCS OCHOBOIIOIATAIOLINX
3HAHMM O MPUPOJE DJIEKTPOHHBIX IOPUAMYECKUX JOKYMEHTOB, MX COCTaBIICHHIO,
JBUKEHUIO, TEPEMELIEHUI0, XPAaHEHUI0 B paMKaxX HMH(POPMALMOHHBIX MPOLIECCOB
AIIEKTPOHHOTO TOKYMEHTO0000poTa. YueOHast auciuiuinHa «IIpaBoBbie OCHOBBI 3JIEK-
TPOHHOTO JOKYMEHTOOOOPOTa» [aeT BO3MOXHOCTh OOYyYarolMMCS pPACIIUPUTh U
yrayOuTh MO3HAHUSA B O0JACTU KOHCTPYUPOBAHMS AJEKTPOHHBIX FOPUIUYECKUX JI0-
KYMEHTOB, crieln(UKU UX pa3pabOTKH, a TAKKE AaeT BO3MOXKHOCTh MOBBICUTH YPO-
BEHb NMPOPECCUOHATBHON MTPABOBON HABUTALIMH.

3. O0bEéM TMCHMIVIMHBI JUISI CTYJIEHTOB OYHOW (OpMbI OOydeHus: 3 3au€THbIE
equnauibl, 108 akaieMHUecKHX 4acoB, B TOM YHCIIE.
KOHTAKTHAs padoTa: mpakTUUecKue 3aHATHs 34 yaca, caMOCTOATe/IbHAs padoTa: 74
yaca.

O0BEM AUCHUMIUINHBI /IS CTY/IEHTOB 3a04HOM ()OpPMBI 00ydeHus: 3 3a4ETHBIC €11~
nunpl, 108 akageMuyecknx Jaca, B TOM YHCIIE:



KOHTAKTHAsA padoTa: Jekuuu 4 yaca, IpakKTUYECKUe 3aHATUS 6 Yyaca, caMOCTOATe b~
Has padora: 94 yacoB, B TOM 4Kclie KOHTPOJIb 4 yaca.

4. Ilnanupyemble pe3yJbTaTbl 00y4YeHHMsl MO JUCHMILIMHE, COOTHECEHHbIE C
IJIAHUPYEeMbIMU Pe3yJibTaTaAMU OCBOEHHUsI 00pa30BaTeIbHOI MPOrpaMMbl

Ilnanupyemble pe3yJib-
TaTbl 0CBOEHHUS 00Pa30-
BaTeJIbHOI MPOrpaMMbI
(¢hopMupyembIe KOMIIE-
TEHIHH)

IInanupyemsle pe3yJibTaThl 00y4eHHs N0 AUCHUILINHE

ITK-2 Cnocoben obecrie-
YHUBAaTh COONIONEHHUE 3a-
KOHOIaTenbcTBa Poc-
cuiickoi denepaunn
cyObeKkTaMu mpaBa

[1K-2.1 Hcnonp3yeT mosioKeHUsl AEUCTBYIOLIMX HOPMATHBHBIX aKTOB
COOTBETCTBYIOLETO MPO(QUIs NIPaBONPUMEHEHUS, YCTaHABINBAET BO3-
MO>KHBIE IPUYMHBI UX HAPYILIEHUS U YCIOBUSI CIIOCOOCTBYIOIINE ITOMY

[1K-2.2 Ananu3upyeT npaBOHapyUIAIOIee MOBEICHHE U CIIOCOObI MPo-
TUBOJICHCTBUS TaKOMY IIOBEJCHMIO, OINpEAEIseT KOMIUIEKC Mep,
HaIllpaBJICHHBIX Ha YCTPAHCHHUC HOIMYHICHHBLIX W MPCAOTBPALICHUE I10-
TEHIMAJIbHBIX HAPYLICHUH 3aKOHOJaTeIbCTBA

[1K-2.3 BrisBrsieT 00CTOATENLCTBA, MpEmsITCTBYIONME Y HEeKTHBHOMY
WCIIOJTHEHUIO CYOBEKTaMU MPABOOTHOIICHUN MpPaB M OOA3aHHOCTEH M
npeyiaraeT Myt ¥ CIOCOObl X YCTpaHEHUs, IPUMEHSIET MEPhl FOpHU-
JIMYECKON OTBETCTBEHHOCTH 10 HAMPABJICHUSAM JIEATEIbHOCTH

IT1K-4 CnocobeH opuau-
YeCKH NMPaBUIBHO KBa-
TUPUIUPOBATE QAKTHI U
00CTOSITENBCTBA

[1K-4.1 XapakTepusyeT IpUHIHIBI U CTaJWU MPolecca KBATU(UKAUU
(bakTOB M 0OCTOATENBCTB, COCOOBI 3aKPEIICHHs PE3YJIbTaTOB IpOLeCc-
ca KBaJu(UKaLKK, BUJbI IPABOBBIX KOJUIM3UN U KOHKYPEHLMHU IPaBoO-
BBIX HOPM, IIPaBUJIa X pa3pelieHus, CnocoObl Ipeo10JIeHHs IpoOeIoB
B IIpaBe

[1K-4.2 Omnpenensier npo0OsieMbl, BO3HUKAIONIME B Tpolecce KBamudu-
Kalluu IOPUINYECKUX (PaKTOB U OOCTOATENBCTB U HAXOJUT CIIOCOOBI UX
pa3peneHus

[1K-4.3 Ananusupyer ropuandeckue (akTbl, CIOXKHBIE (aKTHISCKHE
COCTaBbl B PA3JIMYHBIX cdepax NMPaBONPUMEHUTEIbHON AEATEIbHOCTH
Ha OCHOBE HCIIOJIb30BAHUS MaTepuajoB Cy/leOHOW M MHOH NpaBoNpH-
MEHUTEJIBHON MPAKTUKU

5. ®opMa NPoOMeKyTOUYHO ATTeCTAIIMU H CeMeCTP MPOX0KIeHUsI

- 3a4eT, 5 cemecTp.

6. SI3bIKk NpenoaaBaHus PyCCKUH.

1. Conepxxanme MMCUMILVIMHBI (MJIA MOYJIsS1), CTPYKTYPHMPOBAHHOE 110 TEMaM
(pasaenam) ¢ ykazaHHeM OTBEICHHOI0 HA HUX KOJMYEeCTBA aKaJeMHUYEeCKHX Ya-

COB ¥ BU/I0B Y4eOHBIX 3aHATHI

1. loist cTyieHTOB 04HOi GopMBbI 00yUeHUst




Ne HaunmeHnoBaHMe TeM U pa3jesioB Bcero KonTakTHas padora Camocros-
1101 (uac.) TeJIbHAsl pa-
nexuuu | Ilpaktuueckue | Gora (4ac.)
3aHSATUS

1. Tema 1. DeKTPOHHBIN JOKYMEHTO- 10 2 8
obopoT

2. Tema 2. OOmIue npaBuiIa PUIAIC- 10 2 8
CKOM TEXHUKHU B AJIEKTPOHHOM JIOKY-
MEHTO000pOTE

3. Tewma 3. [IpaBoBbic HH(DOPMATHOH- 10 2 8
HBIE [TPOLIECCHI U AJIEKTPOHHBIN J10-
KYMEHTO000POT

4. 10 2 8
Tewma 4. [IpaBuia hopmupoBaHus co-
nep>kaHus U TpeOOBaHUS K dJIEK-
TPOHHOM JOpME HOPMATHUBHBIX AKTOB

S Tema 5. DnekTpoHHBIE IPABOTBOpYE- 10 2 8
CKHE TIPOLICAYPHI M TEXHUKA OITYyOJIH-
KOBaHUsI HOPMaTUBHO-TIPABOBBIX aK-
TOB

10 4 6

Tema 6. CuctemaTuzaius 0puInie-

6. CKUX JIOKYMEHTOB B JIEKTPOHHOM
BH/IC

. Tema 7. OOuieHaMOHATBHBIE CUCTE- 10 4 6
MBI SJIEKTPOHHOM MTPaBOBOM HH(OP-
MaIuu

8. Tema 8. HopmatuBHO-TIpaBoBas 0a3a 10 4 6
DIIEKTPOHHOTO JOKYMEHTO000pOTa

0. Tema 9. ABTOMAaTH3aIHS COCTaBIIC- 10 4 6
HUS DIIEKTPOHHBIX TJOKYMEHTOB

10. Tema 10. O6mepoccuiickue Kiaccu- 10 4 6
(ukaTopbl

11. Tema 11. MubopMalinoHHBIN TOUCK B 4 2 2
HIIEKTPOHHO-TIPABOBOM cepe

12. 4 2 2
Tema 12. [TpaBoBasi HaBuranus
HToro: 108 34 74

2. Js cTyIeHTOB 3204HOi1 GopMBbI 00yUYeHUst




Ne HaumeHnoBaHue TeM U pa3ieiion Bcero Konrakrnas pabota Camocros-
IT1T (dac.) TeTpHAsA  pa-
nexuun | Ilpaktuyeckue | Oora (4ac.)
3aHATHS

1. Tema 1. DIeKTpOHHBIN JOKYMEHTO- 9 0,5 0,5 8
obopoT

2. Tema 2. O0mue npaBuiIa OPUANYIC- 9 0,5 0,5 8
CKOU TEXHUKHU B JIICKTPOHHOM JIOKY-
MEHTO000pOTE

3. Tema 3. [IpaBoBbie HH(pOPMAITHOH- 9 0,5 0,5 8
HBIC MPOIECCHI U AJICKTPOHHBIN J10-
KYMEHTO000POT

4, 9 0,5 0,5 8
Tema 4. [IpaBuna popMupoBaHus CO-
nepykaHus U TpeOOBaHUS K DJICK-
TPOHHOU (JOpME HOPMATHUBHBIX AKTOB

5. Tema 5. DieKTpOHHBIE TPaBOTBOpYE- 9 0,5 0,5 8
CKHE TIPOLISAYPHI M TEXHUKA OITYOJIH-
KOBAHMS HOPMAaTUBHO-TIPABOBBIX aK-
TOB
Tema 6. CucreMaTu3aiyst IopyIuye- 9 0,5 0,5 8

6. CKUX JIOKYMEHTOB B JIEKTPOHHOM
BHJIE

£ Tema 7. OOLeHalMOHAILHBIE CUCTE- 9 0.5 0.5 8
MBI 3JIEKTPOHHOM MpaBoBOW HHDOP-
MaIiu

8. Tema 8. HopmaTuBHO-TIpaBoBas 6a3a 9 0,5 0,5 8
DIIEKTPOHHOTO JOKYMEHTO000pOTa

0. Tema 9. ABTOMaTH3a1Ms COCTaBJIE- 8,5 0,5 8
HUS DJICKTPOHHBIX JOKYMEHTOB

10. Tema 10. O6mepoccuiickue Kiaccu- 8,5 0,5 8
(ukaTopbl

11. Tema 11. Uudopmanmonnsiit mouck B| 8,5 0,5 8
HIIEKTPOHHO-TIPABOBOM cepe

12. 6,5 0,5 6
Tema 12. [IpaBoBas HaBUTALIHS

4

KoHTposb
HUroro: 108 4 6 94

I1l. O0pa3oBaTebHBIE TEXHOJIOTHH

Y4eOHnas nporpamma —
HAHMEHOBaHHUe Pa3/iesIoB H

TEM

Buj 3anarus

Oo0pa3oBareibHbIE TEXHOJIOTHU




Tema 1. DneKTpOHHBIN HOKY-
MEHTO0000pOT

IIpakTHueckue 3aHATHS

AKBapuyMHasi TUCKycCHUs U (MIJIN)
HaHeJbHas JUCKYCCHsI IO IpodiiemMa-
THUKE Hay4yHOI'0 I03HaHUs IpaBa

Tewma 2. O6mue npaBuiia
FOPUANYECKON TEXHUKH B
ANEKTPOHHOM JOKYMEHTO-
obopoTe

HpaKTI/I‘IeCKI/Ie 3aHATHUA

HFpOBI)Ie TCXHOJIOI'NHU

Tewma 3. [IpaBoBbie uHpOP-
MallMOHHBIE TTPOLIECCHI U
ANEKTPOHHBIN JOKYMEHTO-
000poT

HpaKTI/I‘IeCKI/Ie 3aHATHUA

JlebGathl

Tewma 4. [IpaBuna hopmupo-
BaHUS CO/ICPIKaHUs U TPeOo-
BaHUS K 3JIEKTPOHHOU (hopme
HOPMATHBHBIX aKTOB

HpaKTI/I‘IeCKI/Ie 3aHATUA

3aHATHE C IPUMEHEHUEM 3aTPYIHS-

IOIUX YCIIOBUH MO UACHTU(DHUKAITIH
peasibHBIX (hOpM rocynapcTBa U mpa-
Ba

Tema 5. DneKTpoHHBIE
IIPaBOTBOPUYECKUE IPOLIEAY-
PBI U TEXHUKA OMYOJIMKOBA-
HUSI HOPMATUBHO-TIPABOBBIX
aKTOB

HpaKTI/I‘IeCKI/Ie 3aHATUA

AKBapuymHast UCKycCUs U (WIIH)
naHeJIbHast JUCKYCCHSI 0 IpodiiemMa-
TUKE IOPUIHUYECKON TII00aTn3aIuu

Tema 6. CucreMatrusanus
FOPUJINYECKUX JOKYMEHTOB B
AJICKTPOHHOM BHJIC

[IpakTrueckue 3aHATHS

Kpyriblii cTon, HanpaBJIeHHBIA HA
pa3BUTHE KPUTUUECKOTO BOCIPUITHUS
MIOJINTOJIOTUYECKUX JEKIapaluii
MO3ULIMH AKTYaJIbHOM TEOpUH IIpaBa

Tema 7. OOmieHaMOHAIbHbBIE
CHCTEMBI JJICKTPOHHOH TIpa-
BOBOW MH(pOpMALIUN

HpaKTI/I‘IeCKI/Ie 3aHATUA

AkBapuyMHasi TUCKYyCCHUS U (UITH)
MaHeJIbHAasl TUCKYCCHSI 110 aKTyallb-
HOCTH HEIOPUJIHYECKUX COITUATBHBIX
HOPM

Tema 8. HopmaTtupHO-
mpaBoBast 0a3a AIEKTPOHHOIO
JOKYMEHT0000poTa

HpaKTI/I‘IeCKI/Ie 3aHATHUA

Mo3roBoii mtypm npobiaemsr 060c-
HOBAHUS OHTOJIOTHYECKOTO CBOEOO-
pa3us MPaBOBON CHUCTEMBI

Tema 9. ABTOMaTM3aims co-
CTaBJICHUS AJIEKTPOHHBIX J10-
KYMEHTOB

[IpakTrueckue 3aHATHS

3aHsTHE C IPUMEHEHUEM 3aTPyIHS-
IOLIUX YCJIOBUIl 110 BBIPAOOTKE KPH-
TepueB 3P PEKTUBHOCTH TPABOBOTO
BOCIIMTAHHUS

Tewma 10. O6mepoccuiickue
KJIacCU(UKATOPHI

[IpakTrueckue 3aHATUS

['pynnoBoe perieHne TeCToB Kiac-
cU(UKaIM HOPM IIpaBa 1o METOTY
pa3BUBAIOIIEH KOOIIEpaluu

Tema 11. MapopManinoHHbIH
MTOMCK B 3JIEKTPOHHO-
paBoBOH cdepe

HpaKTI/IquKI/Ie 3aHATUA

Kpyraelii cTon no kinaccuduxanusm
IOPUAMKO-TEXHUUECKOTO UHCTPY-
MEHTapHs

Tema 12. IIpaBoBast HaBUra-
s

[IpakTrueckue 3aHATHS

IpYyNIOBOE PEIIEHUE TBOPUYECKOM
3aJ]auy 1o pa3paboTKe 3aKOHOMPOEK-
Ta

IV.®oHa olEeHOYHBIX CPEeACTB /JIsi MPOBeAeHUs MPOMEXKYTOUYHOH aTTecTANU
o0y4yaromuxcs Mo JMCUUIIMHE (MM MOIYJII0)
[1K-2 Cocoben obecieynBaTh COOIIOIEHIE 3aKOHOAaTeNbCcTBA Poccuiickoii Defe-

paruu cyObeKTaMu mpaBa

1.1. OueHoYHbIe MATEPHUAJIBI IVISl IPOBEJAEHNS TEKYyIIeH aTTecTAllUM.
1.1.1. KoHTpoJsbHbIE BONPOCHI JJIsl IPAKTHYECKUX 3aAHATHIA:




1. DneKTpOHHBIA JOKYMEHT B JOKYyMEHTOOOOPOT: MOHATHE, CTPYKTYpa, KIacCH-
duxarnus, popmatsl PaitiIoB IEKTPOHHBIX JOKYMEHTOB.

2. CTpyKTypHBI€ 3JI€MEHTHI 3JIEKTPOHHOI'O JOKYMEHTA: pEeKBU3UTHAS U COJEPKa-

TeNbHAS YaCTH, COTIPOBOIUTEIbHAS WH(OPMAIIHSI.

[TonsiTrie ¥ GOPMBI FOPUTUIECKON ACATSIHHOCTH.

[TpaBooxpaHuTENbHAS, TOTUTHICCKAS, DKOHOMUYECKAs U COMATIbHAS Cepbl

NeSTETLHOCTH FOPUCTOB.

5. Tlonsatue, mpu3HAKN U BUABI FOPUINICCKUX TOKYMEHTOB.

6. KOpuanueckas OTBETCTBEHHOCTH 32 HapyIIEHUE MPaBHII JOKYMEHTO000POTA.

7. Tlonsatue, mpu3HAKHN U CTPYKTypa IOPUIUICCKON TEXHUKH.

8

9

B~ w

Buae! 1opuindeckoi TEXHUKH.
OO6mme nmpaBuiia (CoaepikaHue) OPUIUNICCKON TEXHUKH.
10.ITpaBuna oGecrieueHus JIOTUKH MpaBa.

1.1.2 TunoBbIe TECTHI

1. OcHOBHBIMU 3aJladyaMHM aBTOMAaTU3allMU JOKYMEHTOOOOpPOTa M CUCTEM JIOCTaBKU
uH(bOpMAaIUU SBISIOTCS. ..

a) MHTErpaIysl TEXHOJIOTUH JEIONPOU3BOICTBA B €IMHBIN MPOIECC;

0) MOArOTOBKA TEKCTOBBIX IOKYMEHTOB;

B) UCIIOJIb30BAHUE CPEJICTB BHEIIHUX KOMMYHUKAIIHIA;

') IPUMEHEHHE ayANOBU3YaIbHBIX CPEJICTB.

2. TexHomOrMM aBTOMATU3UPOBAHHOTO JOKYMEHTOO0OPOTA BKIIFOYAIOT. . .

a) IUJTAHUPOBAHUE U YIIPABJIECHUE PECYPCaMU;

0) popMHpoBaHUE U HAKOIUIEHHE 0a3bl JIEKTPOHHBIX JOKYMEHTOB;

B) IIPOrPaMMHO-AIIAPATHYIO TIATHOPMY;

T') IEJI0BYIO rpaduKy.

3. K nokyMeHTalnoHHOM crcTeMe, BBIMOIHSIOMEH (GYHKIIMKA TOCTAaBKU HH(POPMAIIHUH,
IPEIBbSABISAIOT CIEAYOIKe TPeOOBaHMUS. ..

a) orepaTUBHOE (POPMUPOBAHUE YKAZAHHUI;

0) T0OCTOBEPHOCTH MEPEIaBAEMbBIX IOKYMEHTOB;

B) IOJITOTOBKA ITUIAHOBBIX JIOKYMEHTOB;

I) pa3paboTKa NpOrpaMMHBIX aJITOPUTMOB.

4. Texnonoruu kiacca «Pabouas rpymma» (group ware) st JOKyMEHTAIlMOHHBIX CH-
CTEM XapaKTEepPU3YIOTCH. ..

a) OTCYTCTBUEM CTPYKTYPHU3allUU B OpraHu3alu pador;

0) HaKOIJIEHUEM AJIEKTPOHHBIX TOKYMEHTOB B MH(OpPMAIIMOHHOMN 0a3e;

B) T€Hepalyel 0TYETOB U3 0a3bl JaHHBIX;

') HACTPOMKOM Ha TPeOOBaHUS 3aKa3UUKa.

5. Texnosoruu kinacca «Pabounit motox» (Working stream) mais 10KyMeHTaIllMOHHBIX
CUCTEM CIIyKaT JJIA. ..

a) aBTOMATHU3aIUU JOKYMEHTO000POTa B CPEAHUX U KPYITHBIX OuCax;

0) KOHTPOJII BEPCU TPOTPAMMHBIX MTPOTYKTOB;

B) OmpeJeeHus MPOrpaMMHO-aIMapaTHOW KOHPUTYpAIIN CUCTEMBI;

I') IPEAOCTABIICHUS YCIYT MO0 UMUTALIMOHHOMY MOJEIUPOBAHUIO.



6. CpenctBa orCHON aBTOMAaTU3AIMU 00€CTICUHBAIOT. . .

a) hopMUpOBaHUE AJTOPUTMOB OOPAOOTKH JOKYMEHTOB B OpraHU3aIluu;

0) ompeneneHue MPOrpaMMHO-AIIAPaTHON KOHPUTYypaluy JOKYMEHTAMOHHON CH-

CTCMBI,

B) OTKa30yCTOWYMBOCTh CUCTEMBI (PE3epBUPOBAHUE PECYPCOB);
r) 00pabOTKy TaOJIUYHBIX JTAHHBIX.
7. CeTeBble KOMIBIOTEPHI B IOKYMEHTAIIMOHHBIX CHCTEMAaX 00€CIIeUUBALOT. . .
a) SKCIEAUIIMOHHYIO0 00pa0OTKy TOKYMEHTOB;
0) KOHTPOJIb UCTIOJTHEHHUSI MO CYIIECTBY MOCTABJICHHBIX 3a/a4;
B) KOJUIEKTUBHBIN JOCTYII K peCypcam CEeTH;
T') UCCJIEIOBAaHUE 3HAKOBBIX CUCTEM.

8. AJITOPUTM NPOXOKICHUS UCXOIAIINX TOKYMEHTOB BKJIIOYAET. . .
a) y4eT U IJIaHUPOBaHKUE pabO4Yero BpEeMEHH;

0) cocTaBjeHUE MPOEKTA TOKYMEHTA;

B) OTKa30yCTOMYHUBOCTh CUCTEMBI;

T') IPEJA0CTaBIICHUE BHIYMCIUTEIBLHBIX PECYPCOB.

9. B AOKYMCHTAIIUOHHBIX CHUCTCMAX IJIA IIOHMCKAa PCTHCTPAMOHHO-KOHTPOJIBHBIX
KapTO4YCK IIPUMCHAIOT. ..

a) MHTErpaliio TEXHOJIOTUI AEeTONPOU3BOICTBA;
0) aBTOMAaTH3aIMI0 aJMUHUCTPATUBHO-YIIPABICHYECKUX (PYHKIUH;
B) IPEIMETHO-BONIPOCHBIN NPU3HAK CUCTEMATHU3AIUY;
') CpPEACTBAa MAKPOIPOrPAMMHUPOBAHHS.

10. KoHTposibpHast AE€IbHOCTh JOKYMEHTALIMOHHON CUCTEMBI 00€CIEUNBAET. . .
a) CHCTEMaTH3al1I0 PErUCTPALIMOHHBIX (DOPM MO CPOKaM MCIOJIHEHHUS,;

0) SKCIEeIUIUOHHYI0 00pa0OTKY BXOASIIMX JOKYMEHTOB;

B) UCITIOJIb30BAHUE CETEBBIX TPOTOKOJIOB;
I') yIpaBJIeHHUE Mepeaayet nHPpopMaluu.

1.2. OneHoYHBIE MATEPHUAJIBI /IJIsl POBEAEHHsI IPOMEKYTOYHOM aTTeCTAlUN

Jran ¢opmupoBanus
KOMIIETEeHI[HH, B KOTOPOM
y4acTBYeT JHCIHMILIMHA

TunoBble KOHTPOJbHBIE 3aaa-
HHUS I OLEHKHM 3HAHMH, yme-
HMii, HABBIKOB (2-3 mpumepa)

IlokasaTtenn W KpuUTepHUH
OLICHHBAHMS KOMIICTCHIINH,
IIKAJIA OLleHUBAHMSA

[IK-2.1 Hcnonp3yet moio-
KEHHS JEHCTBYIOUINX HOP-
MATUBHBIX AKTOB COOTBCT-
CTBYIOIIETO MPOUIS Tpa-
BONIPUMEHEHHUS,  YCTaHaB-
JIMBACT BO3MOJXXHBIC NPpHUIH-
Hbl UX HapYIIEHUS U yCIO-
BHsI CITIOCOOCTBYIOIIIME ITO-

My

IIpumep Ne 1. CpaBHuth 1Ba
MIPETI0KEHHBIX HOpPMaTHBHO-
IIPaBOBBIX aKTa Ha NPEAMET HC-
II0JIB30BAHUS CPEACTB U IIPUEMOB
FOPUANYECKON TEXHUKH.

[Ipumep Ne 2. Onpenenuts Lenu
Y 337a4¥ IIPAaBOBOI'0 PETYIMPOBA-
HHS MPOEKTa HOPMATUBHOT'O aKTa
U €ro OKOHYATEJIbHOW pelakiuen,
OOBSACHUTH OCHOBHBIE OTJIMYHS.

Kpurepuu onienuBanus:

IIpu cpaBHEHMM HOpPMaTHB-
HBIX aKTOB YUUTHIBAIOTCS:
-coOmroieHne  TpeOoBaHMM
3aKOHOJATEIBbCTBA, OIpeELe-
JSAOMUX ero GopMy U Co-
JIep’KaHue;

-JIOTUKA W3JI0KEHUsI MaTepu-
ajla 3aKOHOTBOPYECKUM Op-
raHoM;

- 00IIMii BUJ TOKYMEHTA;

- MpaBWwIa IOPUIAYECKOU
TEXHHKH.

IIxana oreHBaHUS:

5 06amioB — CpaBHUTENBHBIN
JIOKYMEHT COCTaBJIEH C yue-




TOM BCEX TpeOOBaHUM 3aKo-
HOJIATEeTIbCTBA, MaTephall H3-
JIOKEH JIOTUYECKH TOCIEeN0-
BaTeNIbHO, OOIIWI BUJ JOKY-
MEHTa HE BBI3BIBACT 3ameda-
HUH;

4 Oaima — CpaBHUTENIBHBIN
JIOKYMEHT COCTaBJIEH C yue-
TOM BCEX TpeOOBaHUH 3aKo-
HOJIATEIbCTBA, MUMECIOTCS He-
TOYHOCTH B JIOTHYECKOM H3-
JIOXKCHUU MaTepuala, OOIuii
BUJI JIOKYMEHTa — JIOIyCTH-
MBI (C HE3HAYUTEIbHBIMH
NOMapKaMH H  YTOYHCHHUSI-
MH);

3 Oamna — mpu COCTaBJICHHUH
CPaBHUTEILHOTO JIOKYMEHTa
YUTEHBI HE BCE TPEOOBaHHS
3aKOHOJATEIbCTBA B YAaCTH
ero GopMBI U COICpKAHUS,
JIOTHKA M3JIOKEHUS MaTepua-
Ja B IEJIOM COXpaHeHa, 00-
MIMHA BHJ JOKYMEHTa MOXET
OBITh C MOMapKaMH M HETOY-
HOCTSIMU;

2 Oamia — CpaBHHTEIIbHBIH
JOKYMEHT HE COCTaBJICH WU
COCTaBJICH HETIPABHIIBHO.

[IK-2.2 Anamusupyer mpa-
BOHApYILIAIOIEE MTOBEACHHE
U CcrnocoObl TMPOTUBOJEH-
CTBUSl TAaKOMY IOBEJEHUIO,
oTpesesnsieT KOMIUIEKC Mep,
HaIpaBJICHHBIX Ha YycTpa-
HEHUE  JIONYUIEHHBIX W
IIPEIOTBPALLEHUE TTOTEHIIH-
IbHBIX HAPYIICHUH 3aKo-
HOJZIaTeNbCTBA

[Ipumep Ne 1 Tema npesenranuu:

IIpaBoBbIe UH(pOPMaLMOHHbIE
MIPOLIECCHI U DJIEKTPOHHBIM JTOKY-
MEHTO000POT.

[Ipumep Ne 2 Tema npe3eHTanuu:
OOmme mnpaBuiIa OPUAMYECKON
TEXHUKH B DJEKTPOHHOM JOKY-
MEHTO00opoTE.

ITpumep Ne 3. Tema npe3eHTanuu:
OOmieHaMOHANBHBIE  CHCTEMBI
JIEKTPOHHOW MpaBOBOW HH(Op-
Maluu.

Kpurepuu ornieHuBaHUS:
-COJIEP)KATENFHOCTh TIPE3CH-
TaIuH,

- ohopmIIeHHE TPE3EHTAINH,
- TpEeICTaBIICHHUE TPE3eHTa-
1My (3aImTa).

[IIkama oreHUBaHUS:

5 GamioB — cojep)kaHue mpe-
3CHTAIllMd COOTBETCTBYET 3a-
SBIIGHHOW TeMe U pacKpbIBa-
€T eec B MOJHOM o00OBeMe,
odopMIIeHHE TPE3ECHTAINH C
Y4E€TOM JIA3alH-
SProHOMHUYECKHX  TpeboBa-
HUH, JOCTYIMHOE K BOCIIPUS-
THIO U3JIOKEHUE/ TIPEeACTaB-
JICHUE MPE3CHTAIUY;

4 Gamnma - coaepiKaHHWe Tpe-
3€HTAllMd COOTBETCTBYET 3a-
SIBJIEHHOM TEME€ M pacKpbIBa-
€T e¢ B IMOJHOM o0OBbeMe,
HMEIOTCS  HEAOCTaTKu B
opopmiieHHH TIpe3eHTanuu /
ee MpeJICTaBIICHUM;




3 Gamna — copep)kaHue Ipe-

3E€HTallun HEI0CTaTOYHO
packpelBaeT TeMy, 3Hauu-
TeJIbHbIE  HENOCTaTKU B

opOpMIICHHH TIPE3CHTAIUH,
OLIMOKHU TIPH MPEACTaBICHHN
MPE3ECHTALNH;

2 Oayta — Tpe3eHTaIUs He
COCTaBJICHA WJIM COCTaBJICHA
BHE 3as1BJICHHON TEMBbI.

I1K-2.3 Berigasaser o0cTOS-

TENBCTBA,  IPEMATCTBYIO-
mue 3(P(HEeKTUBHOMY HC-
TIOJTHEHHIO CyOBeKTaMu

IIPaBOOTHOILIEHUN TIIpaB |
o0si3aHHOCTEM M mpexsara-
€T MyTH U CIHOCOOBI HX
yCTpaHEHMUs, IIPUMEHSIET
MepBhl IOPUIUYECKON OTBET-
CTBEHHOCTH II0 HaIlpaBJle-
HUSM JI€ATEIIbHOCTH

Teopernuecknit Bonpoc. IIpumep
Nel.  OcHOBHBIE HOpPMATHBHBIC
aKThl, PEIVIAMEHTUPYIOLUE IPO-
LEAYpY DJEKTPOHHOTO JTOKYMEH-
TOOOOpOTA.

I[Mpumep Ne 2. TpeboBanus,
IPEABSIBISIEMbIE K HOPMAaTHBHOMY
aKTy TMpaBHJIAMH FOPUAHYECKON
TEXHHKH.

Kpurepuu onieHuBanus:

- 3HaHWE HOPMATUBHBIX AaK-
TOB I10 33JJaHHOMY BOIIPOCY;

- 3HAaHWE HAyYHBIX H3bICKa-
HUM 10 3aJaHHOMY BOIIPOCY;
- 3HaHWE  CJOXUBLIECHCA
IIPAKTHUKU IPUMEHEHHs II0
3aJJaHHOMY BOIIPOCY.

[Ikana olleHUBaHUS

5 0ayuioB — CTYAEHT JI€MOH-
CTpUpyeT TIyOOKue 3HaHUS
HOPMAaTHBHOTO  MaTepHaa,
HAyYHOU IUTEpaTyphl U CY-
JIeOHOM MPaKTUKU TO 3ajaH-
HOMY BOTIPOCY;

4 Gamia — CTYIEHT JEMOH-
CTpUpyeT TIyOOKue 3HaHUS
HOPMAaTHBHOTO  MaTepHaa,
JIOCTaTOYHbIE 3HAHUS Hayy-
HOM JUTEPATYpBl M OTCYT-
CTBUE 3HAHUM CJIOKUBLLIEHCS
CyneOHOM TMpakTHKE IO 3a-
JTAaHHOMY BOIIPOCY;

3 Oainma — CTYJIEHT JI€MOH-
CTPUPYET  HUCKIHOYUTEIBHO
00 3HaHWE 3aKOHOIATENb-
CTBa, MO0 HAYYHOH JHTEpa-
Typbl TO 3aJlaHHOMY BOIIPO-
cy;

2 Oayma — BOMPOC HA OTBET
HE TPEICTaBIeH WIH Tpe.-
CTaBJICH HEBEPHBII OTBET.

2. TunoBble KOHTPOJIbHBIE 321aHUS /ISl IPOBEPKH YPOBHS C(POPMUPOBAHHOCTH

KOMIIeTeHIIUH 2

[1K-4 CnocoGeH opuauyecKkyd MpaBUIbHO KBATU(PUUIUPOBATh (HaKThl U OOCTOSTENb-

CTBa

2.1. OueHOYHBbIE MATEPHUAJIBI VIS IPOBEAEeHNS TEKYIIEH aTTecTaluMu.
2.1.1. KoHTpoJbHbIe BONPOCHI AJIsl MPAKTHYECKUX 3aHATHIA:
11.KommbroTepusaiius paboThl MO0 CUCTEMATU3AINH IOPUIUYECKUX JOKYMEHTOB.




12.I1Tonsatue u crpykrypa OOLIeHalMOHAIBHON CUCTEMBI IPABOBOM MH(OpMALIHHL.

13.Poccuiickast aBTOMaTU3UPOBAHHAs CUCTEMA UH(OpMALMM O HOPMATUBHO-
IIPABOBBIX AKTaX.

14.ABTOMaTH3UpOBaHHAsI cUCcTEMa MHPOPMAIMOHHOTO obecnieueHus — FOctunms.

15. ABTOMaTM3MpPOBaHHAs CUCTEMA UHPOPMAIIMOHHOTO 00ECTIEUEHUSI OPIaHOB
MB/] PO®.

16.ABTOMaTH3MpOBaHHAs cUCTEMa MHPOPMAITMOHHOTO 00ECIICUEeHUsI OPTaHOB
npoxkyparypsl PO.

17.T'ocynapcTBeHHasi aBTOMATU3UPOBaHHas cuctema « BeIOopbD».

18.21eKTpOoHHOE TTPABUTEIHCTBO.

19.HopmaTuBHOE peryiMpoBaHUe TPUMEHEHHUS AIEKTPOHHOTO JOKYMEHTA.

20.3axoHonarenbHbIe akThl PO, 3aTparuBaromire BOMPOCH AIEKTPOHHOTO JOKY-
MEHTO000pOTA.

21.HopMaTuBHO-METOANYECKHE JOKYMEHTBI, PETYJIUPYIOLINE COBPEMEHHYIO Op-
TaHU3AIMIO 3JIEKTPOHHOTO IOKYMEHTOO000pOTa.

22.ABTOMAaTH3AIMs COCTaBJICHUS JIEKTPOHHBIX IOKYMEHTOB.

23. CocTaB onepauuii IpOeKTUPOBAHUSI SJIEKTPOHHOTO TOKYMEHTA.

24 Knaccudukanus CpeICTB aBTOMATU3AIMH COCTABIICHUS 3JIEKTPOHHOTO JI0KY-
MEHTA.

25.TpeboBaHus K CHCTEMaM COCTaBIICHUS SJIEKTPOHHOTO IOKYMEHTA.

26.XapaKTeprucTUKa CUCTEM DJICKTPOHHOTO TOKYMEHTA.

27.1lonaTre 1 BUIBI OOMIEPOCCUIUCKHUX KIIACCU(DUKATOPOB.

28.HopMaTuBHO-TIPAaBOBOE 3aKPEIICHHE OOIIEPOCCUHCKUX KIacCUu(PUKATOPOB.

29.Knaccudukarop mpaBoOBBIX aKTOB.

2.1.2. TunoBbIe TECThHI

l.

NudopmaTuzanms 10KyMEHTalHOHHOM NEATEIIbHOCTH oprasu3sa-

LIUA 00€ECIICUnBaET. ..

a) YMEHbILIEHUE CKOPOCTH MPOXOKICHUS IOKYMEHTOB IO MapIIPyTaM;

0) MMKBUAALMIO U3IUIITHUX JOKYMEHTAMOHHBIX MapILIPYyTOB;

B) CTPYKTYpUpPOBaHUE padOT C yKa3aHUEM UX HepapXuu;

T') BBISIBJICHHE KOH(JIUKTYIOIIHNX PECYPCOB.

2. ABromaTH3aiys JT0KyMEHTAllMOHHOTO 00eCIIeYeHHsI YIIpaBIeHUs! 00ECIIeUnBaET. . .
a) CBOEBPEMEHHYIO KOPPEKILIUIO UCXOAHBIX IJIAHOB;

0) pocT moTeph YacTu HHGOPMAIIUU;

B) BBIOOP ONTUMAJILHON POrPAMMHO-aIapaTHON MI1aT(HOPMBI;

I') IPEAOCTaBIIEHUE YCIYT 10 UMUTAMOHHOMY MOJEIUPOBAHUIO.

3. st noBbiieHUs 3p(HEKTUBHOCTH OPTaHU3ALMOHHOTO MPOEKTa HEOOXOAUMO. . .
a) YMEHbIIUTh UHTEHCUBHOCTh MH()OPMAIIMOHHBIX TTOTOKOB;

0) BBIOpaTh MUHUMAJIBHYIO €IMHULLY U3MEPEHUS JUIUTEIIbHOCTH padoT;

B) 00eCreunTh KOHTPOJIb BBITIOJHEHHSI TOCTABJICHHBIX 33]1a4;

I') KOIIUPOBATh JaHHbIE B BUJI€ CTATUYECKOI'O PUCYHKA.

4. C nomomsto npuinokenns Microsoft Outlook mosxkHo. ..

a) TMKBUIUPOBATH U3JIHUILIHUE JOKYMEHTAIIMOHHBIE MapILIPYTHI;

0) BECTH CIIMCOK 3aIlJIaHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(DJIUKTYIOIINE U IEPETPYKEHHBIE PECYPCHI;

') COKpPATUTh TPYJOEMKOCTh pabOThI C JOKYMEHTAMH.
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5. IlpuMeHeHne AIIEKTPOHHOM MOYTHl B JOKYMEHTAI[MOHHOM OOECIIEUYEHUHU YyIIpaBJie-
HUS TO3BOJISIET. ..

a) yJIy4lIUTh Ka4eCTBO 0OPaOOTKU JOKYMEHTOB UCIIOJIHUTEISIMY;

0) pallMOHAJIBHO PacHpeeINTh MaTEPUATIbHBIE PECYPCHI;

B) YIIPOCTUT BBIOOp IPOrpaMMHO-aINapaTHOMN MIaTGOPMBI;

I') YMEHBIIUTh BPEMsI TOCTaBKHU IOKYMEHTOB.

6. ABTOMaTU3UPOBaHHBIE CUCTEMBI TUIAHUPOBAHUS MTPOEKTOB MO3BOJIAIOT. . .

a) paccuuTaTh KPUTUYECKUE TTYTH;

0) HaCTPOUTH YUETHBIE 3AMKCH;

B) pa3paboTaTh alropuTMbl 00pabOTKU JOKYMEHTOB;

') CUCTEMaTU3UPOBATh PETUCTPALIMOHHBIE (POPMBI [TO CPOKAM HCIIOTHEHHUS.

7. Illpumenenue cTannapTHeIX Gopm npunoxenus Microsoft Project mo3Bosster. ..
a) CHU3UTh BEPOSITHOCTU MOTEPh YACTH MH(POPMALIHH;

0) pa3paboTarh aJrOpUTMbl 00PAOOTKH JOKYMEHTOB;

B) IPOCMaTpPUBAaTh U pEAAKTUPOBATH HHPOPMAIIUIO O PECYPCAX;

I') IPEIOCTABUTh YCIYTU IO UMUTAMOHHOMY MOJIETUPOBAHUIO.

8. Haznauenue pecypcos B nmpuiiokeHnn Microsoft Project mo3Bosser. ..

a) pacnpoCTpaHATh JOKYMEHTHI IpoekTa o HTepHery;

0) oTCIEeXXUBATh 3aTPaThl HA PECYPCHI;

B) JINKBUAMPOBATH U3IIUIITHUE TOKYMEHTAIIMOHHBIE MapIIPYTHI;

') MPOCMAaTPHUBATh JHEBHUK COOBITUN.

9. Ucnonb3oBanue cBaA3u uepe3 MHTepHeT B nmpuinoxenun Microsoft Project mo3so-
JISIET. ...

a) 100aBIIATh COOBITUS B KaJCHAPh;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (PailsIOB;

B) YKa3bIBaTh THUII CBSI3U MEXAY paboTaMus;

I') HOJIEP’KUBATh KOMMYHUKAIIMOHHBIE BO3MOXKHOCTH KOPIOPATUBHBIX CETEH.

10. Jlns KOppeKTUPOBKHU IJIaHA MPOEKTa B mpuiioxeHuun Microsoft Project mpemy-
CMOTPEHO. ..

a) BBOJI OTPAaHUYCHHH Ha 3aJ1a4u;

0) pacrpocTpaHeHHE OTHOCSIIMXCS K IPOEKTY TOKYyMEHTOB 1o MHTepHeTy;

B) BBOJI JIOTIOJIHUTEJIBHBIX MAIOK;

') TCHEpUPOBAaHUE OTYETOB CPEJICTBAMH JOKYMEHTAIIMOHHOM 0a3kbl.

1.2. OueHOYHBIE MATEPHUAJIBI 1JIsl IPOBEIEHNUS IPOMEKYTOYHOIM aTTecCTAlMU
[1K-4 CnocoGeH opuaudyecKyd NpaBUIbHO KBATU(PUUUPOBATh (HaKThl U OOCTOSTENb-
CTBa

Jran (¢popmupoBanus | Tunossie KOHTPOJbHbIC 3aaa- | [lokazatenu uW Kpurepuu
KOMIIETEHIIUH, B KOTOPOM | HUS JJIs1 OLUEHKH 3HAHWM, yMe- | ONCHHBAHUA KOMIIETCHIIMH,
Y4aCTBYET JUCUMILINHA HUI, HABBIKOB (2-3 npumepa) IKAJIA OLlCeHUBAHM S

I1K-4.1 Xapakrepusyer Kpurepun onieHuBanus:

npuHOuIbel u craguu npo- | [Ipumep Ne 1. Onmcares crpykry- | [Ipy cpaBHeHMM HOpMaTuB-
necca kBanupukauuu (ak- | py HOPMATHUBHOTO aKTa (CUCTEMY | HBIX aKTOB YUHUTBHIBAIOTCS:

TOB U OOCTOSITENIbCTB, CIO- | CTPYKTYPHBIX €TUHUII) -coOmonenne  TpeboBaHUM
cOOBI 3aKpeIICHUs] pe3yJib- 3aKOHOJATEIbCTBA, OIpee-
TaToB nponecca kpaaudu- | [lpumep Ne 2. Omnpenenuth cu- | ngomux ero Gopmy u co-
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Kaluu, BHU/IbI IIpaBOBLIX
KOJUTU3MHA M KOHKYPEHIIHU
[IPaBOBBIX HOpM, IIpaBuia
UX pa3peleHus, CIoCcoObI
peojosieHus: TmpoOenoB B
npase

CTCMY JIOTMYCCKHX TIIpaBUJI B
MIPaBOTBOPYECTBE.

JepKaHue;

-JIOTUKA W3JI0KEHUST MaTepH-
ajJla 3aKOHOTBOPYECKUM Op-
raHoM;

- 00Ut BUJ IOKYMEHTA;

- IpaBWIa  IOPUIAYCCKOM
TEXHUKH.

[Ikana oreHNBaHHUSA:

5 06amioB — CpaBHUTEIBHBIN
JOKYMEHT COCTaBJIEH C yd4e-
TOM BCEX TpeOOBaHUU 3aKo-
HOJIATEJILCTBA, MaTepual H3-
JIOXKEH JIOTUYECKU TOCIIe0-
BaTEJIbHO, OOLIMH BHJ JOKY-
MEHTa HE BBI3BIBAET 3aMeya-
HUH;

4 Oannma — CpaBHUTEIBHBIN
JOKYMEHT COCTaBJICH C ydYe-
TOM BceX TpeOOBaHHM 3aKo-
HOJIATEJILCTBA, MMEIOTCS He-
TOYHOCTH B JIOTUYECKOM H3-
JO)KEHUH MaTepHana, OO
BUJ JTIOKyMEHTa — JOIYyCTH-
MBI (C HE3HAYUTEIHHBIMU
NMoMapKkaMM ¥ YTOYHEHUS-
MH);

3 Oayta — MpM COCTAaBICHUU
CPaBHUTEIFHOTO JTOKYMEHTa
YUYTEHBI HE BCE TpPeOOBaHHS
3aKOHOJATEIhCTBA B YACTH
ero (opMbl M COJEpNKaHMA,
JIOTHKA M3JI0KEHHsI MaTepua-
Ja B 1LIEJIOM COXpaHeHa, 00-
IMA BUJl JTOKYMEHTa MOXET
OBITH C TIOMapKaMu M HETOY-
HOCTSIMU;

2 Oamna — CpaBHUTEJIBHBIN
JOKYMEHT HE COCTAaBJICH WJIH
COCTaBJIEH HETIPABUJIBHO.

[IK-4.2 Omnpenenser mnpo-
OneMbl, BO3HHKAIOLIUE B
mporecce  KBalM(UKanuu
IOpUANYECKUX (AKTOB H
OOCTOSITENILCTB M HAXOJAUT
CHOCOOBI MX pa3peleHus

[Ipumep Ne 1 Tema npesenranun:
IIpaBoTBOpUECKHE TIPOLENYPHI U
UX BHUJIbI

[Ipumep Ne 2 Tema npe3eHTanuu:
CriocoObl BCTYIUIEHUSI HOPMATHB-
HBIX AKTOB B CHITY.

[Ipumep Ne 3. Tema npe3eHTanuu:
TexHUKO-IOpUANYECKUE IIpaBUia
IMPOBCACHUA NHKOPIIOPAIUH.

Kpurepuu oniennBanus:
-COIepKATENbHOCTh IPE3EH-
TaIuu,

- oopMIICHHE TIPE3EHTAIIHH,
- TpEICTaBIICHUE TpPEe3eHTa-
1MH (3a1uTa).

[IIxana oueHUBaHUS:

5 GanoB — cojepKaHue mpe-
3€HTallUd COOTBETCTBYET 3a-
SIBJIEHHOM TEME€ M pacKpbIBa-
eT ee B IOJHOM oOOBbeMme,
odopMIIeHHE TIPE3EHTAIUN C
Y4E€TOM JIA3alH-
HProHOMUYECKHX TpeboBa-
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HUMW, JOCTYIIHOE K BOCIPUS-
TUIO W3JIOKEHHE/ TIPEeACTaB-
JICHUE MPE3CHTAINY;

4 Oamna - cojaeplkaHHUe Tpe-
3CHTAllMd COOTBETCTBYET 3a-
SIBIICHHON TeM€ M PacKpbIBa-
€T ee B II0JHOM O00BeMe,
UMCIOTCS ~ HEOCTAaTKU B
opopMIIeHHH TIpe3eHTAHUH /
ee MPEeCTaBICHHUH;

3 Oamna — coaepkaHue mpe-

3€HTaLUU HEJI0CTaTOYHO
pacKkpbIBae€T TEMY, 3Ha4yu-
TEJIbHBIE  HENOCTAaTKu B

opOpMIICHUH TIPE3CHTAINH,
OLIMOKHU TIPH MPEACTaBICHUN
MPE3ECHTALNH;

2 Oayta — Hpe3eHTAIUs He
COCTaBJICHA WJIM COCTaBJICHA
BHE 3as1BJICHHON TEMBI.

[1K-4.3 AHanu3upyer 1opH-
IUYecKue (GaxThl, CIOKHBIE
(akTHYECKHUEe COCTaBBI B
pa3nuyHbIX cdepax IpaBo-
IIPUMEHUTEIIBHON JesATeNb-
HOCTHM Ha OCHOBE HCIIOJb-
30BaHUs MAaTEepHAJIOB CY-
neOHOW M MHOH NpaBoIpU-
MEHUTEJIbHON MPaKTUKU

Teopernuecknit Bonpoc. [Ipumep
Nel. OrpanuuutenbHble TPUQHI.

[Tpumep Ne 2. KomnbroTepuzarus
paboTel O  CHCTEMaTH3alluu
IOPUANYECKUX JTOKYMEHTOB.

Kpurepuu onienuBanus:

- 3HaHWE HOPMATUBHBIX aK-
TOB I10 33JJaHHOMY BOIIPOCY;

- 3HAaHWE HAyYHBIX M3bICKa-
HUI 0 3aJJaHHOMY BOIIPOCY;

- 3HaHWE  CJOXKUBLIEHCA
IIPAKTUKX IPUMEHEHHs II0
3aJJaHHOMY BOIIPOCY.

[Ikana olleHUBaHUS

5 0aioB — CTYAEHT JI€MOH-
CTpUpyeT TIyOOKue 3HaHHS
HOPMAaTUBHOIO  Marepuara,
Hay4YHOU JUTEpaTypel U Cy-
JIeOHOM MPaKTUKU TO 3ajaH-
HOMY BOIIPOCY;

4 Gamra — CTYIEHT JEMOH-
CTpUpyeT TIyOOKHe 3HaHHS
HOPMaTUBHOIO  Marepuaa,
JIOCTaTOYHbIE 3HAHUS Hayd-
HOM JUTEpaTypel M OTCYT-
CTBUE 3HAHUM CJIOKUBLIEHCS
CylneOHOM MpaKTHKe Mo 3a-
JTAHHOMY BOIIPOCY;

3 Oamna — CTyIEHT JEMOH-
CTPUPYET  HCKIIOYUTEIIbHO
a1u00 3HaHUE 3aKOHOJATelNb-
CTBa, 10O Hay4YHOH JHTEpa-
Typbl MO 33JlaHHOMY BOIIPO-
cy;

2 Gamma — BOIPOC HAa OTBET
HE TPEICTaBIIEH WIH Mpe.-
CTaBJICH HEBEPHBII OTBET.
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V. IlepeyeHb OCHOBHOW M JONMOJHUTEJIbHOH y4eOHOH JUTEpPaTypbl, HEO0OXO0AM-
MOl 1151 OCBOCHUSI TUCUMILTHHBI (MJIA MOAYJIs1)

a) OCHOBHAsI JIUTepaTypa

1.

baunno, W.JI. HadbopmanwoHHOE MpaBo : y4yeOHUK IS BY30B /
N. JI. baunno. — 5-¢ u3a., mepepad. u jpom. — Mocksa : FOpaiit, 2023. —
419 c. — (Bricmee oOpasoBanue). —Tekct : anekrpoHHbii. — URL:
https://urait.ru/bcode/510460 (mara oopamenus: 23.12.2022).

I'ymepoBa, I'. M. DieKTpoHHOE TPABUTEIBCTBO : YYCOHHK IS BY30B /
I'. 1. I'ymepona, 3. III. [IlaitMmueBa. — 5-¢ u3Ad., uchnp. u gom. — MocCKBa :
FOpaiit, 2023. — 226 c. — (Bpicmiee obpazoBanue). — TEKCT : JIEKTPOHHBIH.
— URL: https://urait.ru/bcode/509698 (nata obpamenus: 23.12.2022).
Nudopmarnmonnoe npaso : yueOnuk 1y1st By30oB / H. H. KoBanieBa [u nap.] ; mox
pen. H. H. KoBaneBoii. — Mocksa : FOpaiit, 2023. — 353 c. — (Bsiciee 00-
pasoBanue). — Tekct : snekrponnsiii. — URL: https://urait.ru/bcode/519753
(mata obpamenus: 23.12.2022).

NudopmarimoHHbie TEXHOJIOTHUH B IOPUIWYECKON JEATEIBHOCTH :| YUEOHUK U
MIPAKTUKYM / T. M. bensesna, A. T. KyauHos, H. B. [TanbsiHOBA,
C.TI'. Yybykona ; otB. pea. C.I. UyOykoBa. — 3-¢ u3m., mepepad. u g0m. —
Mocksa : FOpaiit, 2023.— 314 c.— Tekcr : anektponnbii. — URL:
https://urait.ru/bcode/511841 (mara oOpamenus: 23.12.2022).

Kabamos, C. FO. DieKTpoHHOE MPaBUTEIBCTBO. DJIEKTPOHHBINA JTIOKYMEHTO-
obopot. Tepmunsl u omnpenenenus : yded. nmocobue / C.IO. KabamoB. —
Mocksa : UH®PA-M, 2021. — 320 c. — (Bsicmee obpa3oBanue: bakanaspu-
art). - Tekct : AIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1132150 (mxara obparienus: 23.12.2022).
Kacarkuna, H. M. OTkpbITOE NPaBUTENHCTBO 3a pyOekoM. [IpaBoBoe perymnu-
poBanue u mpaktuka : MoHorp. / H. M. Kacarkuna, H. b. Kpeicenkosa, ®. A.
JlemenkoB [u np.] ; otB. pea. . I'. Tumomienko. — MockBa : UHCTUTYT 3aKo-
HOJATEJIbCTBA U CPABHUTENIBLHOTO MpaBoBeneHus pu [Ipasurensctse Poccuii-
ckoru @eneparuu : UHOPA-M, 2022. — XXIV, 210 c. - TekcT : 3JIeKTpOH-
Hbiii. - URL: https://znanium.com/catalog/product/1740082 (mara oGparieHus:
23.12.2022).

KoupuneHnmmnansHOe AETONPON3BOICTBO U 3AIMUIIECHHBIN 3JIEKTPOHHBIA JTOKY-
MeHTo000poT : yueOHuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konapaiuo-
Ba, A. I'. ®abpuunoB ; mox oom. pen. H. H. Kynsiera. - 2-e uzn., nmepepald. u
nom. - Mockga : Jloroc, 2020. - 500 c. - (HoBas yHuBepcuterckas 0ubiamoTe-
Ka). - Tekct : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1212394 (nata o6pamenus: 23.12.2022).
Kprokora, H. I1. JlokymeHTHpOBaHUE yNPaBICHUYECKOU ACSITEILHOCTH : y4eo.
nocobue / H. I1. Kprokosa. - Mocksa : UTHOPA-M, 2019. - 268 c. - (Briciiee
oOpazoBanue: bakamaBpuar). - Texcr : osnexrtponsbii. -  URL:
https://znanium.com/catalog/product/991955 (nara oOpamenus: 23.12.2022).
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9. KysuenoBa, U. B. KondunenmnuansHoe AeIONpPON3BOACTBO M 3aIUIICHHBIN
ANIEKTPOHHBIN JTOKYMEHTOOOOpOT : yued. mocobue nns OakamaBpo / U. B.
Kysnenosa, I'. A. XauatpsstH. — Mocksa : At [Iu Ap Menua, 2020. — 192 c.
— Tekct : anekrponnsiii. — URL: https://www.iprbookshop.ru/97083.html
(mara obparmienus: 23.12.2022).

10.[1IpaBoBasi mHpopMaTHKa : Yy4EOHUK M TPAKTUKYM [JI1 BY30B/ TOA pel.
C.TI'. UybykoBoii. — 3-¢ u3., mepepad. u gon. — Mocksa : FOpaiit, 2023. —
314 c. — (Beicmee o6Opa3oBanue). — Tekct : snexkrponHbii. — URL:
https://urait.ru/bcode/510703 (mara oOpamenus: 23.12.2022).

11.Pacconos, 1. M. HNudopmarmoHHOe TpaBo : y4eOHUK U MPAKTUKYM IS BY-
30B/ W. M. PacconoB. — 6-e¢ m3m., mepepad. m mom. — Mocksa : FOpaiir,
2023. — 415 c. — (Bwicmiee oOpasoBanue). — TEKCT : IJICKTPOHHBIA. —
URL.: https://urait.ru/bcode/510644 (nata obpamenus: 23.12.2022).

12.11Iubaes, /1. B. [IpaBoBO€ perynupoBaHue 3JEKTPOHHOTO JOKYMEHTOOOO0POTA :
yue0. nocooue / JI. B. [lln6aeB. — CapatoB : By3oBckoe o6pazoBanue, 2016.
— 70 C. — Tekct : AIEKTPOHHBIM. — URL:
https://www.iprbookshop.ru/57260.html (mata ob6pamenus: 23.12.2022).

0) JonosiHuTe ILHAS JIUTEpaATYpa:

1. CrenanoBa, E. H. Cucrema 3J1eKTpOHHOTO JOKYMEHTO00OpoTa (00jauHoe pe-
menue) : yue0. nocooue / E. H. CremanoBa. — Mocksa : Aii [Iu Ap Meaua,
2021. — 182 c¢. — Teker : omektponHeii. —  URL:
https://www.iprbookshop.ru/101357.html (nata obpamenus: 23.12.2022).

2. lllysanoBa, H. H. Opranuzaiusi u TE€XHOJIOTHS JOKYMEHTAIIMOHHOTO oOecIe-
YeHUs yIpaBJeHUs : y4eOHUK W mpakTukyM s By3oB / H. H. lllyBanoBa. —
2-e u3j., nepepad. u non. — Mocksa : FOpaiit, 2023. — 265 c. — (Briciiee
oOpa3zoBaHue). — Tekct : AIICKTPOHHBIMH. — URL.:
https://urait.ru/bcode/511962 (nara oopamenus: 23.12.2022).

3. DJIEKTPOHHBIN TOKYMEHTOO00POT U obecrieueHue 6€30MacHOCTH CTaHAapTHHI-
mu cpeactBamu WINDOWS : yue6/ mocobue / JI.M. EBnokumona, B.B. Ko-
ps6kuH, A.H. Ilsubkun, O.I'. IlIBeukoBa. - Mocksa : KYPC, 2023. - 296 c. -
Texct : anmekrponnbiii. - URL: https://znanium.com/catalog/product/1902497
(mara obpamenus: 23.12.2022).

2) IIporpammHoe oGecrieueHue
a) JIMIeH3MOHHOE IPOrPaMMHOE 00eCTIeUeHE
Kaspersky Endpoint Security 10 ams Windows — akt Ha mepemauy mpaB [1K545 or
16.12.2022
CIIC ’TAPAHT aspo - norosop Ne5/2018 ot 31.01.2018
CIIC Koncynsrantl Itroc: Bepeus [Tpod. - morosop Ne 2018C8702

0) CBOOOTHO pacnpoCTpaHsIeMOe POrpaMMHOE 00ECTICUCHHE
Google Chrome
Sunekc bpaysep
Muorodynkuronansubiil pegakrop ONLYOFFICE
OC Linux Ubuntu
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Notepad++
OpenOffice
paint.net
WinDjView

3) CoBpemeHHbIe TpodeccHoHATIbHBIE 0a3bl JaHHBIX U HH(POPMaIlHOHHBbIE
CIPABOYHBIE CHCTEMBbI

CrpaBouHas npaBoBas cuctema «Koncymibprant [Tmrocy https://www.garant.ru/
CnpaBounast npaBoBas cuctema «I”APAHT» https://www.consultant.ru/

ObC Jlans https://e.lanbook.com/

SbC Znanium.com https://znanium.com/

ObC YuuBepcuterckas oubimoteka online https://biblioclub.ru

9BC FOPAMT https://urait.ru/

9BC IPR SMART https://www.iprbookshop.ru/

4) [lepeyeHb pecypcoB HH(OPMANHOHHO-TEJIEKOMMYHHMKANHMOHHOW cetH «HWHTeEp-
HeT», He0OXOIMMBIX /15l OCBOECHHUSI TUCIUILTHHBI

DJIeKTpPOHHBIE PECYPCHI Ha calite Hay4uHou Onbanoreku TBI'Y http://library.tversu.ru;
Komnexnus KYpHAIIOB «BecTHHK MOCKOBCKOTO YHUBEPCUTETA
http://dlib.eastview.com;

DekTpoHHO-0MOMMoTeyHas cucreMa « MTHDPA-M» http://www.znanium.com;
WuTepHer-OnbroTeka pycckos3praabix CMU http://www.public.ru;

baza nannsix [TOJITIPE/ http://www.polpred.com;

FOpuctJIn6. DnekrponHas opuaudeckas oudimoreka http://www.juristlib.ru;
bubnmroteka ropuanyueckoit muteparypsl http://pravo.eup.ru/;

Menunmaa u npaso http://www.med-pravo.ru/;

WHTennexTyanbHas COOCTBEHHOCTh. ABTOPCKOE TIPAaBO M CMEXKHBIC ITPaBa.
FOpuanueckas Hay4Has oubmuoTexa M31aTeNbCTBA «CITAPK»
http://www.lawlibrary.ru/poisk.php

VI. Meroauueckue MaTepHuaJIbl 1A oﬁyqalonmxca M0 OCBOCHHUIO JUCIIUIIJINHBI

IIpumepHasi TeMaTHKA 3JIEKTPOHHBIX MPe3eHTALMI CTY/ICHTOB U OCHOBHbIE Tpe-
O0OBaHUs K TAKUM padoram.

1. DneKkTpoHHBIM JOKYMEHT U TIOKYMEHTOOOOPOT: MOHATUE, CTPYKTYPA, KIACCH-

¢bukanus, popMatsl paiaoB IEKTPOHHBIX JOKYMEHTOB.

2. CTpyKTypHBIE DJIEMEHTHI AJIEKTPOHHOTO JJOKYMEHTA: pEeKBU3UTHAS U COAEpKa-
TeJIbHAsl YacTH, COPOBOAUTENbHAS NH(OPMALIHS.
[TonsiTue U GopMbI IOPUANYECKON IEATETLHOCTH.
[TpaBooxpaHuTenbHasi, NOJUTHUECKAsL, JKOHOMUYECKAs U COLMaIbHas cepsl
JEATEIbHOCTH FOPHUCTOB.
[ToHsiTHE, NPU3HAKH U BUJIBI FOPUIMYECKUX JOKYMEHTOB.
FOpuanueckas OTBETCTBEHHOCTH 3a HapyIlIEHHE PaBUII JOKYMEHTO000POTA.
[ToHsiTHE, IPU3HAKU U CTPYKTYpPA IOPUANIECKON TEXHUKHU.
Buzibl FopuIM4eCcKOr TEXHUKH.
O6mue mpaBuiia (coaepkaHue) PUANIECKON TEXHUKH.

B w

© oo~ O
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10.ITpaBuna obGecrieueHus JIOTUKH MpaBa.

11.CtpykTypHBIe NTpaBuiia (BHYTpeHHss (hopMa MPaBOBOTO TOKYMEHTA).

12.513p1KOBBIC TIpaBUIIA.

13.®opmanbHbIe (PEKBU3UTHBIC) ITPaBUIIA.

14.TIponeaypHbI€ MpaBuiIa.

15.1TpaBoBbic MH(GOPMAIIMOHHBIE ITPOIIECCHI.

16.MudopmarimoHHbIC PECYPCHI.

17.lnpopMaimoOHHbIE CUCTEMBI.

18.T'ocynapcTBeHHbIe HH()OPMALIMOHHBIE CUCTEMBI.

19.1apopMainoHHO-TENEKOMMYHHUKAIIHOHHBIE CETH JIJISl FOPHCTOB.

20.TpeGoBaHMs K COAEPKAHUIO HOPMATUBHBIX aKTOB.

21.0OcHoBHBIE CIOCOOBI ¥ TPUEMBI (HOPMUPOBAHUS COAEPIKAHNUS HOPMATUBHBIX
aKTOB: MPUHIUIIBI TIPaBa, MPaBOBbIC ACPUHHUIINU, ACKIAPAIIH, OPUANIECKHIE
KOHCTPYKIIMH, PABOBbIE TPE3yMIIIMH, IPAaBOBbIC (DUKIUHU, TPABOBBIE AKCHO-
MBI — IIpaBUJjIa UX COCTaBJICHUSI.

22 VckmoueHus Kak IpUEM MTPaBOTBOPUECKON TEXHUKHU.

23.JIoruka HOpMaTUBHOIO [TPABOBOIO AKTA.

24.CucreMa JIOTMYECKUX MPaBUJl B IPAaBOTBOPUYECTBE.

25.BuyTpeHnHss u BHENIHssI JOpMbI HOPMATUBHOTO MPABOBOT'O aKTa.

26.TpeOoBanus K BHYTpeHHEH popme.

27.CTpyKTypa HOPMAaTHUBHOTO aKTa (CHCTeMa CTPYKTYpPHBIX €IMHHII).

28.001mue npaBmiia CTPYKTYPHBIX €IUHUI] TEKCTA.

29.CucreMa S3bIKOBBIX (JIMHTBUCTHYECKUX) CPEICTB HOPMATHUBHBIX aKTOB.

30.CuMBOIMYECKHE TPUEMBI.

31.TexHuKka co3aHusI KOPIOPATUBHBIX HOPMATHBHBIX MPABOBBIX aKTOB.

32.0co0eHHO0CTH, CHIETIHATbHBIC TPUHIIUITBI ¥ OMIMOKY TIPH MPUHATHH KOPIopa-
THUBHBIX aKTOB.

33.[IpaBoTBOpUECKHUE TPOIIETYPHI U UX BUIBI.

34.1InanrpoBaHue MPABOTBOPUYECKOM NESITEIILHOCTH U €r0 3HaYCHUE.

35.KoHntenmus HOpMaTUBHOTO aKTa KaK MOJIIb OTPAKECHUS COIMAIbLHOMN JcH-
CTBUTEJIHOCTH.

36.1Iporenypa BeAOMCTBEHHOTO MPABOTBOPYECTBA.

37.Ilpoueaypa NpuHATUS TPABUTEIHCTBEHHBIX MIOCTAHOBIICHHI.

38.CTtaanu 3aKOHOIATEILHOTO TIpoIecca.

39.0ny0nrKoBaHNE HOPMATUBHBIX aKTOB: 3HAYEHHUE, CPOKH, O(HUITHATHHBIC U HE-
ounanbHbIe UCTOYHUKH.

40. 513K OITyOITUKOBAHUS.

41.0OrpaHnunTenbHbIE TPUPHIL.

42.CriocoObl BCTYIICHUSI HOPMATUBHBIX aKTOB B CHITY.

43.11puunHbI ¥ 3HaYE€HUE CUCTEMAaTU3alluU TPABOBbIX aKTOB.

44.001ue mpaBuia MPOBEJACHUS CUCTEMATHU3AIIHH.

45.TIpuHITUIIBI CUCTEMATH3aIH.

46.Komudukamms u e€ 0cOOCHHOCTH.

47.TexHuKO-tOpuandIeCcKre MpaBuia MpoBeIeHUs KOU(DUKAIUH.

48.KoHconmuaarus u e€ mpu3HaKu.

49. TexHUKO-IOpUINYECKUE TTPABUIIAa MPOBEICHUS KOHCOIUIAINH.
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50.1ukopriopalus: e U CyOBbeKThI.

51. TeXHUKO-IOpUIUYECKUE TIPaBUIIa IPOBEACHUS HHKOPIIOPALIHH.

52.V4éT mpaBOBBIX AKTOB: 3HAUEHUE, TEXHUKO-IOPUINUECKHE ITPaBUJIa U CIOCO-
OBl

53.Komnerorepu3zanus padoThl 10 CUCTEMATU3ALUN IOPUANYECKUX TOKYMEHTOB.

54.IlonsTre u cTpykTypa OOLIeHAIMOHAIBbHON CUCTEMBI IIPAaBOBOM HH(POPMAIUH.

55.Poccuiickas aBTOMaTU3MpOBaHHAs cUCTeMa HHPOPMAIIUU O HOPMATHUBHO-
MIPABOBBIX aKTaX.

56.ABTOMaTH3UpPOBaHHAs cHUCTeMa WH(OpMalMOHHOTO oOecneuenus — FOctumms.

57.ABTOMaTH3UpPOBAaHHAS CHCTEMa MH(OPMALIMOHHOTO 00eCIeYeHNs OPTraHOB
MB/] PO.

58. ABTOMaTH3UpOBaHHAs CUCTEMa MH(OPMAIIMOHHOTO 00eCIeYeHNs OPTraHOB
npoxkyparypsl PO.

59.I'ocynapcTBeHHast aBTOMaTU3UPOBaHHAsA cuctema « BeroopsD».

60.251eKTpOHHOE PAaBUTENILCTBO.

61.HopMaTuBHOE perynupoBaHue NPUMEHEHUS 3IEKTPOHHOTO JOKYMEHTA.

62.3axoHonarenbHble akThl PO, 3aTparuBaromiye BOIPOCh IEKTPOHHOTO JOKY-
MEHTO000pOTA.

63.HopMaTuBHO-METOANYECKUE JOKYMEHTBI, PETYIUPYIOLINE COBPEMEHHYIO Op-
TaHU3AIIIO JIEKTPOHHOTO JOKYMEHTO000POTA.

64. ABTOMaTH3AIMS COCTABICHHS SJICKTPOHHBIX TOKYMEHTOB.

65.CocraB oreparuii IpOSKTHPOBAHUS YJICKTPOHHOTO JOKYMEHTA.

66.Knaccudukanus cpecTB aBTOMATH3AIMHA COCTABIICHUS JIEKTPOHHOTO JI0KY-
MEHTA.

67.TpeGoBaHMs K CICTEMaM COCTaBIICHUS SJIEKTPOHHOTO IOKyMEHTA.

68. XapakTeprucTuKa CUCTEM SJIEKTPOHHOTO TOKYMEHTA.

69.1TonsATHE 1 BUJIBI OOIIEPOCCUNCKUX KIIACCU(DUKATOPOB.

70.HopmaTuBHO-TIpaBOBOE 3aKpEIUICHHE OOMIEPOCCUIUCKUX KIIACCU(DUKATOPOB.

71.Knaccudukarop npaBoBbIX aKTOB.

72.0OcHOBHBIE TeOpUH MH(DOPMAITMOHHOTO TIOUCKA.

73.Buasl morcka v IIOMCKOBBIX CUCTEM.

74 "upopManinoHHO-TIPABOBOM SI3BIK.

75.1IpaBoBoii Te3aypyc.

76.ITonsITHE IPAaBOBOY HABUTAIIHH.

77.CTpyKTypa ¥ BUbI IPAaBOBOW HABUTALIMH.

78.00b1neHHas1, TpodeccroHabHAS U HAYYHO-TIPaBOBAasi HABUTAITHSI.

Tema MyJIbTUMEIUWHON NPE3EHTAUMU BBIOMPAETCA CTYJACHTOM CaMOCTOSITENIBHO IO
COTJIACOBAHMIO C IpernoaaBaresieM. MylnbTUMEIUMHBIE NMPE3EHTAINN UCTIOJIb3YHOTCA
B II€JIAX HATJISIAHOM IEMOHCTpAIMK JOTIOJHUTEIbHBIX MAaTepHaiOB K YCTHOMY COO00-
LIEHUIO U HE JOJDKHBI COAEP’KAaTh BECh OCHOBHOM TEKCT, C KOTOPBIM BBICTYIIAET J0-
KJIaauuK. B mpeseHTanum MoryTt ObITh OTPa)KeHbl: OCHOBHBIE TE€3HUCHI BBICTYIUICHHUS,
mupsl U Ha3BaHUs, KOTOpPHIE TPYAHO BOCHPUHUMAIOTCS ayJUTOPHEH «Ha CIyX»,
rpaduku, cxembl, TAOIUIIBI, POPMYIIBI, @ TAKKE BUACO3AMUCH U JIP.

Coznianre MyJIbTUMEIMITHON MTPE3EHTALNH, KaK IPABUIIO, COCTOUT U3 TPEX 3TAIIOB:
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I. IInanupoBaHMe Npe3eHTALMM — 3TO MHOIOLIAroBas MPOLEAYpa, BKIFOYAROIIAS
OIIpe/eNICHUE L, U3yuyeHUuEe ayAuTOpUH, (POPMHUPOBAHUE CTPYKTYPbl U JIOTMKH
nojayu marepuana. [lnaHupoBaHue Npe3eHTALMU BKIIOYAET B ce0s: ONpENesIeHne
uenei; coop nHpopmanuu 006 ayIUTOPUU; ONpPEEICHUE OCHOBHOW HMJEU MpE3eHTa-
UH; 110A00p NOMOJHUTENbHON MH(pOpMaLUK; MJIAHUPOBAHUE BBICTYIUICHMS, CO3/a-
HUE CTPYKTYPBI IIPE3CHTALINN; IPOBEPKA JIOTUKH [TOAAa4YX MaTepuaa.

II. Pa3paboTka npe3eHTauuu — METOAO0JOTHYECKHE OCOOEHHOCTH MOJATOTOBKH Ciaii-
JIOB IIPE3EHTALMH, BKIIOYasi BEPTUKAIBHYIO U TOPU30HTAIBHYIO JIOTHKY, COJAEPKAHHUE
¥ COOTHOIICHHE TEKCTOBOM U rpadudeckoil nH(pOpMaInu.

III. Penernuus npe3eHTalny — 3TO NIPOBEPKA U OTJIAIKA CO3/TaHHOU MPE3EHTALINH.
O0bem npe3eHTanuu A0KeH ObITh He MeHblue 10 cnaiinos. [lepBblil cnaiig — 3To TH-
TYJIBHBIW JIUCT, HA KOTOPOM JOJDKHBI OBITh MPEACTABICHBI: Ha3BAHUE TEMBI BBICTYII-
JeHust; (aMuiaus, UMs, OTYECTBO aBTopa. Jlomyckaercs pasmeineHue ¢otorpaduu
WIM PUCYHKA, OTPAXKAIOLIEr0 TEMY MCCIIEIOBAHU.

Jn3aiiH-3proHoMuueckue TpeOoBaHUsS K MPE3CHTAMU: COYETaeMOCTh IIBETOB, OTpa-
HUYEHHOE KOJMYECTBO OOBEKTOB HA Cllaiijie, IBET TEKCTa, HAIJIAHOCTh U «4YUTae-
MOCTBY.

B odopmiennn npe3eHTanuil BbIIEISIOT IBE BaKHBIX COCTaBJISAIOLINX: OPOPMIICHNE
ClIallJIoB M TMpejacTaBieHue HH(opmanuu Ha Hux. [Ipexxnae Bcero, mpe3eHTanus
J0JKHA OBITH BBINIOJHEHA B €UHOM cTwie. Ha ogHOM ciaiiie pekoMeHayeTcs pas-
MenieHue He Oonee 3 uBetoB. IIpu 3TOM IBET TEKCTa JOJKEH COYETAThCA C LIBETOM
(¢oHa ¥ MO3BOJIATH YUTATENSIM O3HAKOMUTHCA C MPEJCTaBIsIeMbIM MatepuanoM. Mc-
MOJIb30BAHUE PA3JIMYHBIX aHUMAIMOHHBIX 3(PPEKTOB HE MPUBETCTBYETCS, TOCKOJIBKY
OHH OTBJIEKAIOT BHUMAHUE ayIUTOPUH OT CoZiepKaHusl MH(POpMAIMKU Ha CIIaife.
[IpaBuna npencraBieHus HHGOPMAMU B MYJbTUMEIUUHBIX NMPE3CHTALMIX CIEAYIO-
M€ KUCIOIb30BAaHUE KOPOTKHUX CJIOB M NPEIJIOKEHHI; MCIOIb30BAHUE 3ar0JOBKOB
JUIsL TIPUBJICUYEHUS] BHUMAHUS ayAUTOPHH; TOPU30HTAIBHOE PACIONOXKEHHE HHPOP-
MalWy; pa3MelIEHNEe NOSICHEHUI K PUCYHKY IIOJI HUM; HCIIOJIb30BaHNUE PAMOK, 3aJIH-
BOK, PUCYHKOB, TaOJIML, AUarpaMMm U CXeM JJisi WUIIOCTpalMi Haubosiee Ba)KHbIX
(hakTOB; HE BBIHOCHTE B OAWH cliaii Oojiee 3-X (hakTOB, BBIBOJIOB U OIPEICICHUIM;
o0ecrneubTe MAKCUMAaJIbHYI0 MH()OPMALIMOHHYIO HACBHILIEHHOCTh NP MUHUMAJIbHOM
o0beme nH(pOpMaLUK Ha ciaiiie 3a cUeT rpaMOTHOTO CTPYKTYPUPOBAHUS U YCTHOTO
TEKCTA.

2.MeToauyeckne peKOMEHIAUMHU MO padoTe ¢ HOPMATHBHO-NPABOBLIMU AKTA-
MH:

CamocrosiTenbHas paboTa NMpu3BaHa, MPEXIE BCEro, chopMuUpoBaTh y CTYIEHTOB
HaBBIKM paOOThl C HOPMATHUBHO-NPABOBBIMU akTaMu. [Ipu ux aHanuze HEOOXOIUMO
HAyYUTHCSI MPABWIBHO (DUKCUPOBATH OCHOBHBIM PEKBU3HUTHI JOKYMEHTa (IOJIHOE
ouIManbHOE Ha3BaHUE, KOTJA M KAaKUM TOCYJAapCTBEHHBIM OPraHOM ObLI MPUHSAT,
KEeM M KOrja MOAMKCAaH, IJe OIyOJIMKOBaH), MOPSAIOK BCTYIUIEHUS B CUIY U cdepy
JEUCTBUS.

B mpouecce n3ydeHus: NpaBoBbIX HCTOYHUKOB OYEHb Ba)KHO MPABHUIIBHO OIPENEIIUTH
IPUYMHBl U HCTOPUYECKHE YCJIOBHUS INMPHUHATUS JAHHOTO IPaBOBOTO JOKYMEHTA.
HeoOxoaumo ysICHUTH TJIaBHOE, CYIIHOCTHOE - MOYEMY, C KaKOW Wbl rocynap-
CTBOM OBLT pa3pabOTaH M MPUHAT HACTOSIINI MPABOBOM aKT, 4eM OOYCIIOBIICHO €ro
MOSIBJIEHUE UMEHHO B 3TO BPEMs, KAKOB €ro COUMaIbHBIN cMbICI. [Ipu 3TOM Kaxabii
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HOPMATUBHO-TIPABOBOM aKT JIOJKEH OBITh pACCMOTPEH HE U30JIMPOBAHHO, 4 B paMKax
€ro CUCTEMHOM CBSI3U C JPYTUMMHU HOPMaMH IPaBa.

Cnenyer oOpaTUTh BHUMaHUE Ha TEPMHHOJIOTHIO U3y4aeMOro MCTOYHMKA, 0€3 3Ha-
HUSL KOTOPOW HEBO3MOKHO YCBOUTH KJTIOUEBBIE TIOJIOKEHHS M3y4aeMOU IUCHIUTLITUHBI.
B »Tux 1mensix, Kak moka3bIBaeT OIBIT, HE3aMEHUMYIO MOMOIIh OKa3bIBAIOT BCEBO3-
MO>KHBIC IOPUUYECKUE CIIPABOYHbBIC M3/IaHUs, MPEXKIE BCETO, IHIMKIIONEIUYECKOTO
Xapakrepa.

3.MeToauyeckne PeKOMEHJANMU MO OPraHU3aAlUN CAMOCTOSTEILHOI PadoThI
CTYJ€HTOB.

YcnentHoe nu3ydeHne JUCITUTUTHHBI BO3MOXHO TOJIBKO TIPH MPAaBUIILHON OpraHU3aIlin
CaMOCTOATENBHON paboThl Marucrpanta. OOydaromeMmycs CIeayeT, MPEexAe BCEro,
BHUMATEIIHO 03HAKOMUTHLCSA C COJIepKaHueM pabodeil mporpaMMbl Kypca.

B paMkax camMoCTOSITEHHON MOATOTOBKH JIOJDKHO OBITH 0C000€ BHUMAHHE YIEICHO
pabote ¢ ropuaArYecKOn IuTepaTypoi. JlocTaTouHo 00paTUThCs K MepedHio 6a30BOM
U PEKOMEHIYyeMOH JuTepaTyphbl, MPHUBEACHHOM B Mporpamme, 4YTOObI TOHSTH,
HACKOJIbKO OTPOMHA 0 CBOEMY 00BEMY M YPE3BBIYAMHO pazHOOOpa3Ha JUTeparypa.
OnyOnuKkoBaHHBIE PAOOTHI HAITMCAHBI B PA3IMYHBIX JKaHPAX, KOTOPBIE OMPEACIIIIOTCS
TEM, YTO OHU PACCUUTAHBI HA PA3JIMYHBIC 110 MOJATOTOBKE U MHTEpECaM IPYIIbl YUTa-
Teseil (MMU MOTYT OBITh HE TOJIBKO CTYJICHTBI, HO ¥ IPAKTUKU, HAYYHbIE PAOOTHUKH),
100 TrpaxkaaH, MHTEPECYIOIIUXCS MPAaBOM HE3aBUCUMO OT CBOeM mpodeccuu; npea-
MoJIararoT mepeaady pa3iMdHoro o0beMa 3HaHWM; HalMCaHbl B TPAJUIIMOHHON WM
KPUTHYECKON MaHepe.

BBuay takoro o6wimms nHGOpPMAITUN U HACBHIIIIEHHOCTH KHIKHOTO PhIHKA, BO3HUKAET
HEOOXOJMMOCTh B XOJI€ CAMOITOATOTOBKHA OCBaWBaTh METOJIUKY MOUCKA JTUTEPATYPHI
U OIIEHKH coJiepraleiicst B Hel nHopMariim.

HawnGoee TpaauIIMOHHBIMU ¥ IPUBBIYHBIMHA TSI POCCUHCKHUX CTYICHTOB (1a U TIpe-
mojaBaTeliel) SABISIOTCS CICAYIOIIME CIIOCOOBI OTBICKAHMS JUTEpaTyphl: padora c
oubnuorpaduuecKUMH U3JaHUSIMU B OMOJIMOTEKAX; N3YUYCHUE CIEIUATBHBIX BBIMYC-
KOB OTCBUIOK K JINTE€paType, CUCTEMATU3UPOBAHHBIX 1O OTPACIsM IpaBa, paszeiam,
100 KOHKPETHBIM Mpo0OsieMaM; UCTIOIb30BaHNE OUOIMOTEUHBIX KAaTaJIOr0OB, KOTOPHIE
B HACTOSIIEE BpPEMS MPECTABICHBI MPEUMYIIECTBEHHO B BHUJIE KOMITBIOTEPHOW HH-
dbopmaruu.

Ornenka wH(OpPMAIMU B MPABOBOM JUTEpAType IOJKHA OCYIICCTBIATHCS, MPEKIIC
BCETO, 10 KPUTEPHSIM aKTyaJIbHOCTH M COOTBETCTBHS CYXICHUH JCHCTBYIOIIEMY 3a-
KOHOJATENIbCTBY W TOCIICTHUM PEIICHHUSIM BBICIINX CyIeOHBIX OpTraHOB CTpaHbl. B
MOPSZIKE COBETa MOXKHO BBIJICIUTH HECKOJIBKO CIIOCOOOB OIEHKH HAYYHOTO TEKCTA:
BO-TIEPBBIX, OMNpEAeIICHNE MPEIHA3HAYCHHOCTH padOTHI - MOJIEMHYECKasi, abTepHa-
THUBHAsI, OCTPOKPUTHYECKASI, TPATUITHNOHHAS,

BO-BTOPBIX, COMOCTABJICHUE JAThl M3JaHUS KHUTH WM )KypHaIa ¥ M3MCHCHHH B 3a-
KOHE, YUYUTHIBAsI TEHACHITUU Pa3BUTHS;

B-TPETHUX, COMOCTABICHUE XOTS Obl HECKOJIBKHX JINTEPATYPHBIX UCTOUYHUKOB, C TEM,
YTOOBI JEHCTBUTEIHLHO OICHUTH MOJHOTY Pa3pabOTKH MpeIMeTa, YPOBEHb U 00bEeM
MIPOBOJIUMBIX COOOpaKEHUH;

B-UETBEPTHIX, KOHCYJITUPOBAHUE C BEAYIIUM IPENOJAaBATEIEM MO BOIIPOCAM TOTO
WM UHOTO U3aHMS.
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B xozxe paboThI ¢ IMTEpaTypOil CTYyIEHT JOJIKEH 3HAKOMUTHCS C OIMyOJIMKOBAaHHOUN U
HEOIMyOJIMKOBaHHOW CyZeOHOM MPaKTHKOW, COCTABIIATh €€ KpaTKhe 0030pbl U Mpe/-
CTaBJIATh Ha OOCYXJICHHE Ha 3aHATHU JIMOO HA 3aCETaHMW HAYYHOW CTYIACHUECKOUN
KOH(EpEHIINH.

BaXHBIM MOMEHTOM SBJISIETCSI TakKe€ M TO, YTOOBI CaMOIIOATOTOBKA CTYACHTOB TIO
OTpe/ieNIeHHON MpoOJieMaTHKe MPOBOIMIACH C YUYETOM BPEMEHW W3YYCHHUs JaHHON
TEMBI TI0 Y9eOHOMY TUIaHY.

I[IpumepHbIe TECTHI MO UCHMILINHE:

Tema 1. OCHOBBI JIEKTPOHHOTO €JI0NPOU3BO/ICTBA

1. OCHOBHBIMU 33JlayaMU aBTOMATU3AIMH JOKYMEHTOO0OPOTa U CUCTEM JIOCTAaBKH
uHGOpPMAIUU SBISIIOTCS. ...

a) MHTErpalysl TEXHOJIOTUH JEIOMPOU3BOICTBA B €IMHBIN MPOIECC;

0) MOArOTOBKA TEKCTOBBIX IOKYMEHTOB;

B) UCIIOJIb30BAaHUE CPEJICTB BHEITHUX KOMMYHHUKAIIHH;

T') MPUMEHECHHE ayANOBU3YAIbHBIX CPEJICTB.

2. TexHOMOTUM AaBTOMATU3UPOBAHHOTO JOKYMEHTOOOOPOTa BKIIOYAIOT. . .

a) IUJIAaHUPOBAHUE U YIIPABJICHUE PECypCcamu;

0) popMupoBaHUE U HAKOIICHHE 0a3bl JICKTPOHHBIX JTOKYMEHTOB;

B) IPOrpaMMHO-aIIAPATHYIO TIATHOPMY;

I') IEJI0BYIO rpaduKy.

3. K noxymMeHTalmoHHOM cucTeMe, BBITTOJIHSIONIEH (YHKIIMN JOCTaBKU WH(MOpMAIIUH,
MPEABIBIISIIOT CIEeyIoNe TPeOOBaHUS. . .

a) orepaTUBHOE (POPMUPOBAHUE YKAZAHMUIA;

0) IOCTOBEPHOCTbH IMEPEaBACMbIX TJOKYMEHTOB,

B) TIOJITOTOBKA TUTAHOBBIX JIOKYMEHTOB;

I) pa3paboTKa NpOrpaMMHBIX aJITOPUTMOB.

4. TexHosoruu Kinacca «Pabodas rpymma» (group ware) st JOKyMEHTallMOHHBIX CH-
CTeM XapaKTepPU3YIOTCH. ..

a) OTCYTCTBUEM CTPYKTYPHU3aLlUU B OpraHu3aiuu pador;

0) HaKOIJIEHUEM AJIEKTPOHHBIX TOKYMEHTOB B MH(MOPMAIMOHHOMN 0a3e;

B) TeHEpaluel 0TYETOB 13 0a3bl JaHHBIX;

') HACTPOMKOM Ha TPeOOBAHUS 3aKa3UUKa.

5. Texnonoruu kiacca «Padounii motok» (Working stream) mist TOKyMeHTaIlMOHHBIX
CUCTEM CIIyKaT JJIsl. ..

a) aBTOMATHU3aIMU JOKYMEHTO000POTa B CPEHUX U KPYITHBIX Oducax;

0) KOHTPOJII BEPCUI MTPOTPAMMHBIX MTPOTYKTOB;

B) OMpeeIcHHS POrpaMMHO-aIapaTHOW KOHPUTYpAIIMN CHCTEMBI;

T') IPEAOCTABIICHUS YCIIYT TI0 UMHTAIIMOHHOMY MOJICTUPOBAHHUIO.

6. Cpencta orCcHON aBTOMaTU3AIMU 00€CTICUNBAIOT. . .

a) GopMUPOBaHUE AJTOPUTMOB OOPAOOTKH JOKYMEHTOB B OpraHU3aIUu;

0) omnpejiesieHue MPorpaMMHO-anmnapaTHON KOHMUTypaIuyu JOKyMEHTAI[MOHHOM CH-
CTCMBI,

B) OTKa30yCTOMYHUBOCTh CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIMYHBIX TaHHBIX.

7. CereBbie KOMIIBIOTCPBI B JOKYMCHTAIITMOHHBIX CHUCTCMAaX 00eCIeYnBaloT. . .
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a) SKCIEIUIIMOHHYI0 00pabOTKy JOKYMEHTOB;

0) KOHTPOJIb UCIIOJIHEHHUS 110 CYIIECTBY MOCTABJIEHHBIX 3a/1ay;

B) KOJUIEKTUBHBIH JIOCTYII K pecypcam CeTH;

I') UCCIEIOBAHKNE 3HAKOBBIX CHCTEM.

8. AIrOpUTM MPOXOKACHUS UCXOIAUTUX TOKYMEHTOB BKIIIOYAET. . .

a) y4eT U IJIaHUPOBaHUE pabouero BpeMeHH;

0) cocTaByieHUE TPOCKTA JOKYMEHTA;

B) OTKa30yCTOMYUBOCTh CUCTEMBI;

T') IPEJOCTABJICHUE BIYUCIUTEIBHBIX PECYPCOB.

9. B 10KyMEHTallMOHHBIX CUCTEMAX JJIs MOMCKA PETUCTPAMOHHO-KOHTPOJIBHBIX
KApTOYEK MPUMEHSIIOT. . .

a) UHTErPAINIO TEXHOJIOTUN JIETONPOU3BOJICTBRA;

0) aBTOMaTHU3AIMIO aIMUHUCTPATUBHO-YIIPABICHYECKUX (PYHKIIHIA;

B) IPEIMETHO-BOIIPOCHBIN MPU3HAK CUCTEMATU3AIUY;

I') CpelICTBa MaKpOIIPOTrPAMMHUPOBAHMUSL.

10. KonTponpHas JelbHOCTh TOKYMEHTALMOHHON CUCTEMbI OOECIIEUNBAET. . .
a) CUCTEMAaTU3aLUI0 PETUCTPALMOHHBIX (POPM 110 CpOKaM UCIIOTHEHMUS;

0) PKCHEAUIIMOHHYIO 00padOTKY BXOJSAIINX JOKYMEHTOB;

B) UCIIOJIb30BAHUE CETEBBIX IPOTOKOJIOB;

I) yopaBjeHHUE nepeaayei HHPpopMaluu.

Tema 2. UndopMannoHHbIE TEXHOJIOTHH 00Pa00TKH JOKYMEHTHOM HH(popMma-
MU B 32/124aX J1eJI0NPOU3BOICTBA

1. briouHoe mpeAcTaBIeHNE UCXOIHBIX TAHHBIX MMO3BOJISET. . .

a) BBIABIISITH KOHQIUKTYIOIIUE PECYPCHI;

0) co3maBaTh HHPOPMAITMOHHBIE XPAaHWIIUIIA, 00pa3yIoIIUe eIMHOE HH(POPMAITUOH-
HOE MPOCTPAHCTBO;

B) CO3/1aBaTh JOKYMEHTHI IO CTaHAAPTHBIM IIa0JIOHAM;

I') IPEIOCTABIIATH YCIYTU IO UMUTAIIMIOHHOMY MOJIETUPOBAHUIO.

2. 'unepTekcToBbIE TEXHOJIOTHH IPUMEHSIOTCS JUIA. . .

a) BEJICHMsI KaTaJOrOB JIEKTPOHHBIX OMOJIMOTEK, My3€€B, BRICTABOK, IPMapPOK;
0) OIIEHKM TEKYIIEro COCTOSHMS OOBEKTa yIpPaBIICHUS,

B) BBISIBJICHUSI KOH(QIMKTYIOIIUX PECYPCOB;

I') IPOBEACHUS MAaTEMAaTUYECKOTO MOJICIMPOBAHUSI.

3. l'unepTekcToBbIe Oa3bl JAHHBIX MO3BOJISIOT. ..

a) pa3zpabaThIBaTh 3alIOMUHAIOIINE YCTPONCTBA, 00IaAarone 00IbIION MaMSIThIO;
0) BBISIBIIATh KOH(DJIMKTYIOIIHUE PECYPCHI;

B) OLICHUBATh TEKYIIEE COCTOSTHUE OOBEKTA YIIPABICHUS;

I') UCTI0JI30BaTh OJIOKU JIAHHBIX, COJIEPIKAIIUX TEKCT, U300paKeHUS, 3BYK.

4. T'unepTekcToBbIN rpad nepexoaoB MO3BOJISET. ..

a) MPEJICTaBJIATh CTAThU M UX B3aUMOCBSI3H;

0) CHMXKATh CTOMMOCTDH cOOpa, TIepeaun, XpaHeHus U 00padOTKU JaHHBIX;

B) 00ecreurnBaTh HEMPOTUBOPEUUBOCTH JOKYMEHTOB;

I') IPEIOCTABIIATH YCIYTU IO UMUTAIIMIOHHOMY MOJIETUPOBAHUIO.

5. I'uneprekcToBast HaBUTanys HO3BOJISIET. . .

a) MPON3BOJIHLHO KOMIIOHOBATh MH(POPMAIIUOHHBIE OJIOKH;

0) bopmMupoBaTh CTaTHU MO TPYyNHIaM, UMEIOIIUM OJIMHAKOBOE POJICTBO;
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B) BbIOMpaTh WIpU@THI, hopMaThl U GOPMBI MPEICTABICHUN JOKYMEHTOB;

I') MPUMEHSTh BEKTOPHBIE N300pakeHUsl U n300pakeHus B (hopMme pactpa.

6. [IporpaMMbl HABUTATOPHI B CITYK0aX COEIMHEHUN OCYIIECTBIISIOT. ..

a) peuieHre CTPYKTYpPUPOBAHHBIX 3a/1a4, JAJI1 KOTOPBIX pa3paboTaHbl alrOPUTMBbIL;
0) kauecTBeHHOE O(popMIIEHHE TOKYMEHTOB TaOJIMUIHOU (Pop-

MBI;

B) MPOBEACHNUE CTATUCTUYECKOTO aHaIN3a HKCIIEPUMEHTAIbHBIX TAHHBIX;

I') B3aUMOJEHCTBHE ¢ WWW-Y3IIOM C LIEJIbIO TOMYyYEHUs! JTOMOJHUTEIbHBIX yCIYT.
7. 1 3KCIuTyaTauu Www-y3J10B UCHOJIB3YIOT. . .

a) METOJbI MATEMATHYECKOTO MPOTPAMMHUPOBAHUS;

0) MOBOPOT U300paKeHUsI Ha TPEOYEMBIil yro;

B) MPOTOKOJIBI TIEpeIauy runepTercTa hitp;

T') mpeobpa3oBaHue TeKCTa B TAOIUIly ¢ (popMaTHpOBaHUEM TOCIIETHEN.

8. [Ipunoxxenue Internet Explorer mo3Bosser. ..

a) co3/laBaTh HH(POPMAIIMOHHBIE XPAHUIIHINIA;

0) npocmatpuBath Web-ctpanuiibl B UHTepHETE;

B) o0ecreuynBaTh HEMPOTHUBOPEUYMBOCTH TOKYMEHTOB;

I') KaUeCTBEHHO 0(OPMIIATH TaOJIUYHbIC JaH-

HBIE.

9. UHcTpymeHTallbHAs maHenb npuioxenus Internet Explorer cogepxkur. ..

a) KHOTIKY yTPaBJICHUS HABUTAIIHECH;

0) s3bIK pa3MeTKu runeprexcta html;

B) KaTaJIOTH 3JE€KTPOHHBIX OUOINOTEK;

T') IPOrPaMMHO-AMIAPaTHYIO MIaTPopmy.

10. IIpunoxxenue Internet Explorer mo3BosisieT aBTOMaTUUECKH MOTYy4YaTh JTaHHBIC U3
HNHTepHeTa ¢ MOMOIIBO. . .

a) CIeIUaIbHBIX KaHAJIOB;

0) TaOJIMYHBIX MPOIIECCOPOB;

B) ME€XaHW3Ma MOJIMUCKH;

') METOZI0B MAaTEMaTHUYECKOTO MPOTPAMMUPOBAHUS.

Tema 3. IIpodeccuonabHbIe CHCTEMbI M TEXHOJIOTMH A/IMUHUCTPATHUBHOIO Jie-
JIONIPOU3BOACTBA

1. UudopmaTuzanmst TOKyMEHTAMOHHOM NeATEIbHOCTH OpraHu3auuu oOecreynBa-
eT...

a) YMEHbIIEHHUE CKOPOCTH MPOXOXKICHHS TOKYMEHTOB IO MapIIpyTaMm;

0) TMKBUAALMIO U3TUIIHUX JOKYMEHTAIMOHHBIX MapIIPYTOB;

B) CTPYKTYPUPOBaHKE padOT C yKa3aHUEM UX UEpPaAPXUU;

T') BbISIBJICHHE KOH(MIMKTYIOIIHUX PECYPCOB.

2. ABTomaTH3aIys J0KyMEHTAllMOHHOTO 00ecIedeH sl yIpaBIeHUs] 00ECIeunBaeT. . .
a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOJHBIX IUIAHOB;

0) pocT moTeph YacTu HHHOPMAITIH;

B) BEIOOP ONTUMAJILHON TPOTPaMMHO-AIMapaTHON MIaT(HOPMBL;

I') IPEAOCTABIIEHUE YCIIYT 10 UMUTAHOHHOMY MOJEIUPOBAHUIO.

3. Anst noBbitieHUst 3p(HEKTUBHOCTH OPraHU3ALMOHHOTO MPOEKTAa HEOOXOAUMO. . .
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a) YMEHBIIUTh UHTEHCUBHOCTh MH(DOPMAIMOHHBIX TTOTOKOB;

0) BBIOpaTh MUHUMAJILHYIO €IMHUILY U3MEPECHUS JJIUTEIHLHOCTH PaloT;

B) 00€CreynuTh KOHTPOJIb BBINIOJHEHHUS MOCTaBJICHHBIX 33]1a4;

I') KOMUPOBATh JaHHBIEC B BUJI€ CTATUYECKOI'O PUCYHKA.

4. C nomorsto npusioxkenus Microsoft Outlook mMoxHO. ..

a) TMKBUAUPOBATH U3JIUIIIHKE JOKYMEHTAIIMOHHBIE MAPIIPYTHI;

0) BECTH CIIHCOK 3aIUIAHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(DIUKTYIOIINE U TIEPETPYKEHHBIE PECYPCHI;

T') COKpPaTUTh TPYAOEMKOCTb PaOdOTHI C JOKYMEHTAMH.

5. IlpumeHeHune 3IeKTPOHHOM MOYTHI B IOKYMEHTAIIMOHHOM 00€CTIEYeHUH YIIpaBIie-
HUS MTO3BOJISIET. . .

a) YIY4IIUTh KAYECTBO OOPaOOTKH TOKYMEHTOB UCIIOJIHUTEISIMU;

0) pallMOHAJIBHO PACTIPENEIUTh MaTEPUaIbHbIE PECYPCHI;

B) YIIPOCTHUT BHIOOP MPOTrpaMMHO-aNNapaTHON MiIaT(OpMBbI;

I') YMEHBIIUTh BPEMsI IOCTaBKHU JIOKYMEHTOB.

6. ABTOMaTU3MPOBAaHHBIE CUCTEMBI TUIAHUPOBAHUS TPOEKTOB MO3BOJISIIOT. . .

a) paccuuTaTh KPUTUYECKUE TTYTH;

0) HaCTPOUTH YUETHBIC 3AMKCH;

B) pa3paboTaTh aJIrOpUTMbl 00pabOTKU JOKYMEHTOB;

') CHCTEMaTU3UPOBATh PETUCTPAIIMOHHBIE (POPMBI ITO CPOKAM HCTIOTHEHHUS.

7. Ilpumenenue ctanaapTHeIX GopM nmpuiioxeHuss Microsoft Project mo3Bossier. ..
a) CHU3UTh BEPOSITHOCTU MOTEPh YACTU MH(POPMALIHH;

0) pa3paboTath aIrOpUTMbI 0OPAOOTKH JOKYMEHTOB;

B) MPOCMATPUBATh U PEAAKTUPOBATH HHPOPMAIIHIO O PECypcax;

T') IPEIOCTABUTH YCIYTH 110 HMUTALIMOHHOMY MOJIEIIMPOBAHUIO.

8. Haznauenue pecypcoB B mpuinoxenuu Microsoft Project mo3posser. ..

a) pacnpoCTpaHATh JOKyMEHTHI IpoekTa o HTepHery;

0) OTCIJIe)KUBATH 3aTPATHI HA PECYPCHI;

B) JINKBUIMPOBATh U3JIMIIHUE JOKYMEHTAlMOHHBIE MapUIPYThI;

T') IPOCMaTPUBATh THEBHUK COOBITHH.

9. Ucnonb3oBanue cBsi3u uepe3 MuTepHeT B ipuinoxennn Microsoft Project mo3so-
JSIET. ...

a) 100aBIIATh COOBITUS B KaJCHAPh;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (halJIoB;

B) YKa3bIBaTh THUII CBSI3U MEXAY paboTaMu;

I') TOJIEPKUBATH KOMMYHUKAIIMOHHBIE BO3MOYKHOCTH KOPIOPATUBHBIX CETEH.
10. Jls11 KOppeKTUPOBKY IJIaHa MpoeKTa B npuioxenun Microsoft Project mpeny-
CMOTPEHO. ..

a) BBOJ| OTPAaHUYCHUM HA 3aJ1a4Hu;

0) pacrpocTpaHeHHe OTHOCSIIMXCS K MTPOEKTY TOKYMEHTOB 1o MHTepHeTy;

B) BBOJI JIOTIOJIHUTEIBHBIX MAIOK;

I') TeHEpUPOBAHUE OTYETOB CPEJICTBAMHU JTOKYMEHTAIIMOHHOM 0a3bl.

Tema 4. IIpodeccuonanbHbIe CUCTEMBbI U TEXHOJOTHH APXUBHOTO J€JIONPOU3-
BO/ICTBA
1. C nomoribo HHPOPMAITMOHHBIX TEXHOJOTUM ONMEPAIIMOHHON JIESITEIHHOCTH. . .
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a) BBITIOJHSIOT Pa0OTHI B aBTOMAaTHYECKOM PEKUME C MUHUMAIIbHBIM Y9aCTHEM Ye-
JIOBEKa;

0) popMHPYIOT OTUYETHI HA TEKYIITHE 3aIIPOCHI;

B) pelIaloOT CTPYKTYPUPOBAHHBIC 33]Ia4H, ISt KOTOPHIX pa3padOTaHbl allrOPUTMBI;
T') BBISBJISIIOT KOH(JIUKTYIOIINE PECYPCHI.

2. C nomortisio HHGOPMAIMOHHBIX TEXHOJOTHH YIIPABJICHUS. . .

a) OCYIIECTBIIAIOT MOOTEPAIIMOHHYIO 00pa0OTKY JaHHBIX;

0) aHATM3UPYIOT BO3MOXKHBIC PEIICHUSI U ICUCTBUS;

B) HCTOJIB3YIOT J€TATU3UPOBAHHBIC JAHHBIC;

F) BSaHMOHeﬁCTBYIOT ¢ WWW-Y3JIOM C IICJIBIO IOJIYYCHHUA TOIOJHUTCIIBHBIX YCIIYT.

3. C moMomipI0 TEXHOJIOTHUI aBTOMAaTHU3aIu oduca. ..

a) pelaT CTPYKTypUPOBaHHbBIEC 33a4H;

0) OLIEHUBAIOT TEKYILEE COCTOSHUE 0OBEKTA YIIPABICHUS;

B) IIPOBOJISIT MaTEMATUYECKOE MOJIETUPOBAHME;

r) 0hopMIIAIOT TAOIUYHBIC (DOPMBI MIPEACTABICHHUS 1aH-

HBIX.

4. Bo BpeMsi KOMIIBIOTEPHOI 00pabOTKH IOKYMEHTOB. ..

a) 00beNUHSIOT (ParMEeHThl JOKYMEHTOB, ITOATOTOBJICHHBIE PA3IMYHBIMU PAOOTHU-
KaMu;

0) OCYILLECTBIISIIOT MOONEPALMOHHYIO 00pa0OTKY JIaHHBIX;

B) OLIEHWBAIOT TEKYIIIEE COCTOSHUS O0BEKTA YIIPABICHNUS;

I') IPOBOJAST MaTeMaTHUYECKOE MOJEIHPOBaHUE.

5. Bo BpeMsa paboOThI ¢ TEKCTaMH Ha KOMIIBIOTEPE. . .

a) MPOBOJIST CTATUCTHYECKHI aHATHN3 YKCTIEPUMEHTAIBHBIX JTaHHBIX;
0) co31at0T JOKYMEHTHI 110 CTaHJAPTHBIM I1abJIOHAM;

B) OIIEHUBAIOT OTKJIOHEHHMS OT IJIAHOBBIX MTOKa3aTeNeH;

I') IPOBOAST MaTeMaTHUYECKOE MOJIEIUPOBAHHE.

6. C MoMoI11bI0 TEKCTOBBIX PEIaKTOPOB. ..

a) BBIOMPAIOT 11a0JIOHBI JOKYMEHTOB;

0) OIIECHUBAIOT TEKYII[€E€ COCTOSTHUE OOBEKTA YIIPABICHUS;

B) OPraHU3YIOT XpaHEHHE IOKYMEHTOB;

T') PEAOCTABIISIOT YCIYTH N0 UMUTAIIMIOHHOMY MOJIETTUPOBAHHUIO.
7. DOpMaTUPOBAHKE TEKCTA MO3BOJISIET. . .

a) BbIOMpaTh WpUGTHI, PopMaThl U POPMBI IPECTABIECHUS JOKYMEHTOB;
0) TOTOBUTH CIIPABKH O BBHITTOJIHCHHBIX OTICPAITUIX;

B) OLICHUBATh COCTOSIHUE OOBbEKTA YIIPABICHUS;

T') IPOBOANTH CTATUCTHUECKHE pacue-

THI.

8. C nomoliibio rpaguyecKkux peakTopoB...

a) 3aMEHSIOT CHUMBOJIBI HyMEpaIluy U TIEPEUUCIICHUS;

0) MPEIOCTaBIISAIOT CIPABKU O BBHIIOJTHEHHBIX OTEPAITUsX;

B) UIIYT CHHOHUMBI HUCTIOJB3YEMBIX CJIOB;

T') TIOBOPAYMBAIOT N300payKEHUs HA HY>KHBIN yTOJI.

9. CucreMbl aBTOMaTHYECKOTO MEPEBO/IA TEKCTOB MO3BOJISIIOT. ..
a) co37aBaTh BEKTOPHBIE U300paKEHUS;

0) penakTUpOBaTh NEPEBEICHHBIN TEKCT;
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B) KQU€CTBEHHO O0(OPMIISTh TaOIUYHBIC TaH-
HBIE;
r) epeaaBaTh JOKYMEHTBI MEXAY 0a3aMu JTaHHBIX.
10. IIpumeHeHune nenoBoit rpaduKu B TOKYMEHTOBEJICHUU TTO3BOJISIET. ..
a) MpeoOpa3oBbIBATH TEKCT B TAOIUILy ¢ (popMaTUpOBaHUEM MOCIETHEN;
0) BBIpaBHUBATH TEKCT M0 YKAa3aHHBIM TPaHUIIaM;
B) IPUMEHSTh BEKTOPHBIC H300pakKeHUsT U M300pakeHus B (hopme pactpa;
T') CO3/1aBaTh JIOKYMEHTHI 10 CTaHAAPTHHIM I1abJI0OHAM.

4. Bonipocskl Jisi NOATOTOBKH K 3a4€TYy.

1. DnexTpoHHBIN JOKYMEHT U JOKYMEHTOOOOPOT: MOHATHE, CTPYKTYpa, KIacCH-
¢ukanus, popMaTsl (HaiIOB FIEKTPOHHBIX TOKYMEHTOB.

2. CTpyKTYypHBIE BJIEMEHTHI 3JIEKTPOHHOIO JJOKYMEHTA: pEeKBU3UTHAS U COAEepKa-

TEeJbHASI YaCTH, COMPOBOIUTENbHAA HH(OPMALISL.

[TonsiTrie 1 GOPMBI FOPUIUIECKON JESATEIBHOCTH.

[IpaBooxpaHuTENbHAS, MOJTUTUYECKAS], DKOHOMUYECKAs U COLIMATIbHAS CPeEpbI

NEATEIBHOCTH FOPUCTOB.

5. IloHATue, mpU3HaKU U BUABI FOPUIUUYECKUX TOKYMEHTOB.

6. KOpuanueckas OTBETCTBEHHOCTH 32 HapyIIEHUE PaBUII JOKYMEHTO000POTA.

7. IlonsiTve, mpU3HAKU U CTPYKTYpa FOPUIUIECKON TEXHUKH.

8
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Buapl 1opuin4eckon TEXHUKH.
OO61ue npaBuia (coaepkaHue) IOPUINIECKON TEXHUKH.

10.ITpaBua oGecriedeHus JIOTUKHU MIpaBa.

11.CtpykTypHbIe ipaBuia (BHyTpeHHss1 (hopMa MPaBOBOIO JOKYMEHTA).

12.513pIKOBBIC TTpaBUIIA.

13.DopmanbHbie (PEKBU3UTHBIC) TTPABHIIA.

14 .TTpouenypHble mpaBuia.

15.ITpaBoBbIE HHPOPMALIMOHHBIE MPOLECCHI.

16.1adopMaIimoHHbIe PECYPCHI.

17.MuopmanimoHHbIE CUCTEMBI.

18.T'ocynapcTBenHbIe HH(DOPMALIMOHHBIE CUCTEMBI.

19.MudopmarimoHHO-TeIEKOMMYHUKAIIMOHHBIE CETH JIJIs1 OPUCTOB.

20.TpeboBanus K coiepKaHUIO HOPMATHUBHBIX aKTOB.

21.0OcHOBHBIE CTTIOCOOBI U TPUEMBI POPMUPOBAHUS COJIEPKAHUS HOPMATUBHBIX
aKTOB: MPUHIUIIBI IPaBa, IPaBOBbIE AEPUHUILINY, ACKIApALIH, IOPUINUECKHE
KOHCTPYKLMH, IPABOBBIE MTPE3yMIILIMH, TPABOBbIE (PUKLIMH, IPABOBbIE aKCHO-
MBI — IPAaBUJIA UX COCTaBJICHMUS.

22 . VcknroueHus: Kak mpuém MpaBOTBOPUECKOM TEXHUKH.

23.Jloruka HOPMATUBHOI'O MIPABOBOT'O AKTA.

24.Cucrema JIOTHYECKUX MPaBUI B IPAaBOTBOPUECTRE.

25.BuyTpeHHss 1 BHElHssl JOpMbl HOPMAaTHBHOTO NMPABOBOI'0O aKTa.

26.TpeboBaHus K BHYTpEHHEN Popme.

27.CTpyKTypa HOpPMAaTUBHOI'O aKTa (CUCTEMa CTPYKTYPHBIX €AUHULY).

28.0011ue npaBuiia CTPYKTYPHBIX €IMHUIL TEKCTA.

29.Cuctema S3bIKOBBIX (JJMHTBUCTUYECKUX ) CPEJICTB HOPMATHUBHBIX AKTOB.

30.CumMBOIMYECKUE TIPUEMBI.

31.TexHuka co3aHus KOPIOPATUBHBIX HOPMATHUBHBIX MPABOBHIX AKTOB.
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32.0c0o06eHHOCTH, ClielUaIbHbIe MPUHIUIBI U OIUMOKU MPU NPUHATUHA KOPIIOpa-
THUBHBIX aKTOB.

33.1IpaBoTBOpUECKHE TPOLETYPHI U UX BUJIBI.

34.1InanupoBaHue MPABOTBOPUYECKOM IESITEIILHOCTH U €r0 3HaYEHUE.

35.KoHuenius HOpMaTUBHOTO aKTa KaK MOJIENb OTPAKEHUS COLIUATILHOM JIei-
CTBUTEIBHOCTH.

36.1Iporenypa BEAOMCTBEHHOTO MPABOTBOPYECTBA.

37. llpoueypa NpUHSATHS IPABUTEIbCTBEHHBIX TOCTAHOBICHU.

38.Craanu 3aKOHOIATEILHOTO TIpoIiecca.

39.0ny0nrKoBaHNE HOPMATUBHBIX aKTOB: 3HAYECHUE, CPOKH, OUITHAIBHBIE U HE-
ouManbHbIe UCTOYHUKH.

40. SI3bIK OmyOIMKOBaHHUS.

41. OrpannuuTenbHbIe TPUQBI.

42.CriocoObl BCTYIICHUSI HOPMATUBHBIX aKTOB B CHITY.

43.TlpuuuHbl ¥ 3HAUEHHE CUCTEMATHU3aI[MU TIPABOBBIX aKTOB.

44.001ue mpaBuia MPOBEJACHUS CUCTEMATU3AIINH.

A5.TTpuHITUIIBI CHCTEMaTH3AINH.

46.Komudukanus u e€ 0COOCHHOCTH.

47.TexHuKo-IopuIuYecKre MpaBuia NpoBeIeHUs KOIU(DUKAIUH.

48.KoHconupanus u e€ mpu3HaKy.

49. TeXHUKO-IOPUANYECKUE TTPABHIIA IPOBEACHHS KOHCOIUIAIIH.

50.HKOpIIOpanus: eI U CYObEKTHI.

51. TexHUKO-IOpUANYECKUE TIPaBUiIa TIPOBEACHNUS HHKOPIIOPALIHH.

52.YV4éT mpaBOBBIX aKTOB: 3HAUECHUE, TEXHUKO-IOPUINUECKHE MTPaBUIIa U CIIOCO-
OBI.

53.Komnbrorepu3aius paboThl 10 CHCTEMAaTU3alUN IOPUANYECKUX TOKYMEHTOB.

54.Tlousartue u ctpykrypa OOIIeHaMOHATBFHOM CUCTEMBI TPABOBOM MH(POPMAIIUH.

55.Poccuiickas aBToMaTU3UPOBaHHAsL CUCTEMa WH(OpPMAIIUU O HOPMATHUBHO-
MPaBOBBIX AKTaX.

56.ABTOMaTH3UpOBaHHAas cUcTeMa HHGOPMAIIMOHHOTO obecnieueHus — KOcturms.

57. ABTOMaTU3MpOBaHHAS cUCTeMa HH(POPMAIIMOHHOTO 00€CTIeueHUs OPTraHOB
MBJI P®.

58. ABTOMaTH3UpOBaHHAs CUCTEMa WH(OPMAIIMOHHOTO 00eCIeYeHNs OPTaHOB
npoxkypatypsl PO.

59.T'ocynapcTBeHHass aBTOMaTH3UpPOBaHHas cucTemMa «BbiOopbI».

60.2neKTpOHHOE TPaBUTENBCTRO.

61.HopMaTuBHOE perynupoBaHue MPUMEHEHUS SIEKTPOHHOTO JOKYMEHTA.

62.3akoHonarenpHbIe akThl PO, 3aTparuBaromiye BOMPOCH AIEKTPOHHOTO JOKY-
MEHTO000pOTA.

63.HopMaTuBHO-MeTOAMYECKHE JOKYMEHTBI, PETYJIUPYIOLIUE COBPEMEHHYIO Op-
TaHU3AIHIO JIEKTPOHHOTO JOKYMEHTO000pOTA.

64. ABTOMaTH3aIMs COCTABICHUS SJIEKTPOHHBIX TOKYMEHTOB.

65. CocraB omnepariuii IpOEKTUPOBAHUS IJICKTPOHHOTO JJOKYMEHTA.

66.Kiaccudukaims cpesicTB aBTOMATU3AIMK COCTABIIEHUS AIEKTPOHHOTO JOKY-
MEHTA.

67.TpeGoBaHMs K CICTEMaM COCTaBJICHUS AJIEKTPOHHOTO JOKYMEHTA.
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68.XapakTepucTruka CUCTEM JIEKTPOHHOTO IOKYMEHTA.

69.1lonsTHE 1 BUIBI OOIIEPOCCUMCKUX KJIACCU(PUKATOPOB.
70.HopmaTuBHO-TIpaBOBOE 3aKpEIUICHHE O0IIEPOCCUIUCKUX KIIACCU(DUKATOPOB.
71.Knaccudukatop mpaBoBbIX aKTOB.

72.OcHOBHBIE TEOPUU MH(DOPMAITMOHHOTO TTOUCKA.

73.Bujpl morcka U MOMCKOBBIX CUCTEM.

74. "ndopMaimoHHO-TIPaBOBOM SI3bIK.

75. IlpaBoBoii Te3aypyc.

76.ITonsaTHEe TPaBOBOI HABUTAIIHH.

77.CTpyKTypa v BUABI IPAaBOBOW HABUTALIMH.

78.00b11eHHas1, TpodeccroHaIbHAs U HAyYHO-TIPaBOBasi HABUTAIHUSI.

Ilepeyenb memarormnyeckux U UHGOPMANMOHHBIX TEXHOJIOTHI, MCIOJIb3YyeMbIX
NMPH OCYLIECTBJIEHUN 00Pa30BATEJbHOI0 NMPOLECCAa MO JUCHUIJINHE (MJIH MOXY-
JI0), BKJIKYAs IepeYyeHb NMPOrPpaMMHOr0 odecrne4yeHusi U MHE(OPMAIHOHHBIX
CIMPABOYHBIX CHCTEM (110 HEOOXOUMOCTH)

BripaboTka mpodecCHOHANBHBIX HAaBBIKOB M YMEHUM MpENoJiaracT MIUPOKOE HC-
MOJIb30BAaHUE B X0JIe 00pa30BaTEILHOIO MPOIECCa MHTEPAKTUBHBIX METOAUK 00yde-
Hus. Vcrnonab30BaHne aKTUBHBIX METOJIOB OOYUYEHHS MMEET 1eIbl0 KOHCTPYKTUBHOE
BOBJICUCHHE CTYACHTOB B YU€OHBIN MpoliecC, aKTUBU3AIUIO YUYEOHO-TI03HABATEIHLHOMN
NEATEIIbHOCTH.

OcCHOBHBIE BUIbI HCTIONB3YEMBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH:

- TEXHOJIOTMH, HaIpaBJICHHbIE Ha JEATEIbHO-OPUEHTUPOBAHHOE OOyUYE€HHE CTY/CH-
TOB, UMEIOIIKE 11eJIbI0 (POPMUPOBAHKUE CUCTEMBI MTPOPECCUOHATBHBIX MPAKTUUECKUX
HaBBIKOB M YMEHHI, YTO JACT BO3ZMOKHOCTH MOATOTOBUTH IOPHUCTA, CIOCOOHOTO KBa-
TU(UITUPOBAHHO pelIaTh NPOo(PecCHOHaATBLHBIE 3a/1auu.

-TE€XHOJIOTHH, HaIpaBJIEHHbIE HA JIMYHOCTHO-OPUEHTUPOBAHHOE OOYYEHHE, YeMy
CIIOCOOCTBYET BBITIOJIHEHHE PA3UYHBIX TBOPYECKUX 3a/JlaHMM B paMKax H3y4YeHUS
Kypca, Hay4YHO-UCCJeN0BaTeNbCcKasi padoTa, MyOJMYHbIE BBICTYIUICHUS, WHWBHUIY-
aJNibHAsi caMOCTOsATENbHAs paboTa U T.1.

- TEXHOJIOTUH, HATIPABJICHHBIEC Ha MpobieMHoe oOyuenue. [Ipu nmpoBeaeHNN NMpaKkTh-
YECKUX 3aHATHH MperojaBaTelb 0c000€ BHUMAHUE yNENseT aKTyaJbHBIM BOIIPOCaM
MH(OPMAIMOHHOIO MPaBa.

Hcnonb3oBaHne aKTUBHBIX METOJOB OOYYEHHUSI UMEET 1IE€JIbI0 KOHCTPYKTHUBHOE BO-
BJICYEHUE CTYJACHTOB B y4E€OHBIM MPOIECC, aKTUBU3ALUIO Y4EOHO-TIO3HABATEILHOMN
JEATEIIbHOCTH.

[enu npoBeneHUsI MPAKTUYECKUX 3aHITUI — 3aKPENUTh y CTYJACHTOB OCHOBHBIE T€O-
peTUYECKHUE TMOJIOKEHUST JAUCIUIUIMHBI, BhIpa0OTaTh HABBIKM aHalM3a M CaMOCTOS-
TEJILHOTO MPUMEHEHHUS TEOPETUUECKUX TTOJIOKEHUM Kypca K aKTyaJIbHBIM ITpoOeMam
IOPUINYECKON HAyKH, CIIOCOOCTBOBATh M3YUCHUIO UMU HEOOXOAMMOM JIUTEPATyPHhI, B
TOM YHCJIE U CHENHAIBLHOM M0 TeME, BRIHECEHHOM Ha MpakTU4deckoe 3aHsTue. [Ipose-
JIEHUE TPAKTUYECKUX 3aHSATUN TPEIoIaraeT BhIPAOOTKY y CTYACHTOB Mpodeccro-
HaJIbHOM 3aMHTEPECOBAHHOCTH, PA3BUTHE Yy HUX IOPUIANYECKOTO MBIILJICHUS, TIPaBO-
CO3HAHMS, IOBBIIICHUSI YPOBHS TPABOBOU KYJIBTYPHI.

AKTHUBHBIE METO/IbI 00YUYEHHUS MPE/IOIATaI0OT IeI0BOE COTPYAHUYECTBO, B3aUMOICH-
cTBUE, oOMeH uHpopmalueit, 0ojee TIyOOKOe YCBOGHHME MaTepuasa, MOHUMaHHE
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CYILIHOCTH U3Yy4aeMbIX MPABOBBIX SBJICHUN, U KaK PE3yJbTAaT — MOJYyYEHUE COOTBET-
CTBYIOIIMX 3HAHUM, YMEHUI U HABBIKOB, (DOPMUPOBAHNE KOMIETEHIIH.

[Ipn npoBefeHUM 3aHATUN MCMOJB3YIOTCS TaKHE€ WHTEPAKTHBHBIE METOJIMKH Kak
«MO3TOBOM HITYpPM», POJIEBbIC U JCJIIOBBIE UTPHI, BHIMOIHEHUE TBOPUYECKUX 3aJIaHUM,
paboTa B MaJIbIX IPYIINax, MHTEPAKTUBHOE BBICTYIUICHUS, IPE3ECHTAIIUU, TUCKYCCUH U
Jpyrue.

Taxk, mpoBeneHue IEIOBOI UTPHI HANIPABICHO HA IMOJIYYCHHUE M 3aKpPEIJICHHE TOIy-
YEHHBIX 3HAHWH, BBHIPAOOTKY HABHIKOB IMyOJWYHOTO BBICTYIUICHHS W JOpyrux. Ee
GYHKIUSMU SBISIOTCA TPEHUHT, MHTEHCU(UKALUA Tpoliecca o0ydeHusi, mpodiema-
TU3alMsl BOIIPOCOB, pacIIMpEeHUE U yIiyOlieHHe npeamera uzydeHus. OOyqaromias
IIEHHOCTh JIeJIOBOM (POJIEBOM) WUIPhI CBA3aHA CO CIIOCOOHOCTBIO CTYJICHTA JIy4Ile
yCBaMBaTh M3y4aeMbld MaTepual, TaKk Kak TpeOyeT JIMYHOTO y4acTusi M TMO3BOJISIET
pa3BuBaTh NPOPECCHOHATBHOE MBIIUICHUE, aHAIU3UPOBATh BO3HUKIIYIO CUTYAIIHIO.
JlenoBast urpa mnpeanojiaraéT COBMECTHYIO JACSTENbHOCTh YYaCTHUKOB Y4EOHOIO
mpoliecca, pa3BUBacT KOMMYHUKATUBHBIE KadueCcTBa, CO3/1aeT aTMocdepy HUHTEIICK-
TyaJIbHOT'O CONIEPHUYECTBA.

K uuciy ucnonp3yeMbIX MpU MPOBEACHUHM MPAKTHUECKUX 3aHATHHN MO KYpCy OTHO-
csiTcsl TBopUeckue (mpobieMHuble) 3ananus. Hanmpumep, moArotoBka scce, MyJabTUME-
JTUUHBIX TIPE3EHTAIMH, BBHINOJIHEHHE MUHU-TIPOCKTOB B MaJIbIX TpyMIax, BKIIOYAO-
IIUX 2JIEMEHThl TBOpUYECTBA M KOMAaHIHOW paboThl, pa3paboTka mpocTeummx 0a3
JTAHHBIX.

PabGoTa B ManbIX rpyImax sSBISETCS OJHUM W3 MCIOJIB3YEMBIX METOJIOB IPHU MPOBE-
JIEHUW TIPAKTHYECKUX 3aHATHH. OOBEAWHUB CTYACHTOB B MOATPYMIIBI, MPENOIaBa-
TeNb. BBIMOMHSS posib MOJepaTopa, MpeagaraeT UM BBITIOTHUTH ONPEAeIEHHOE TBOP-
YeCcKoe 3aJjlaHue (COCTaBUTh CXeMy, 0OOCHOBATh JIOBOJIbI, BEIpAOOTATh OO0IIEe pele-
HUE, MPOAHATN3NPOBATh CUTYAIMIO). 3aJaHue BBITIOIHACTCS TPYIION coolia, a 3a-
TEM €€ MIPEICTaBUTEIb MPE3CHTYET PE3yIbTaThl paOOTHI.

HNHTepakTUBHOE BHICTYIUICHUE HAIIPABIEHO HA Pa3BUTHE OJHOTO U3 MPOdeCcCHoHaTb-
HBIX HaBBIKOB - MyOJMYHOTO BBICTyIUICHUS. OT YTEHUS JOKJIaJa €ro OTIMYAeT HE
TOJIBKO COJIep>KaHus, HO U (popma coobiienus onpeaeneHnoi napopmanmu. Uurep-
aKTUBHOE BBICTYIUICHHE TPeOYyeT Cephe3HOU MpeaBapUTesbHON nmoAaroToBku. Hepen-
KO HCITOJIB3YIOTCSl U TaKME€ METOJIUKH KaK «JE€PEBO PEIICHUN», «KMO3TOBOU IITYpPM»,
«3aiiMu 1 000CHYY TTO3UITUION» U JAPYTHE.

HemnpemMeHHBIM yCIIOBHEM YCTICIITHON padOTHl CTYACHTOB Ha MPAKTHUYCCKUX 3aHATHSIX
SIBIISIETCSI CephEe3Has MpeABapUTEIbHAS TTOJTOTOBKA: CTYJEeHTaM HEOOXOIMMO BHUMA-
TETHHO O3HAKOMHUTHCS TEOPETUYECKUM MaTepHalioM Kypca, U3y4yuTh U YCBOUTH pe-
KOMEH/IOBaHHYIO 10 JAaHHOW TeMe JTuTepaTypy. B mpoiecce moAroTOBKH K 3aHATHUSIM
CTYACHTaM DPEKOMEHIYeTCs HCIOJIh30BaTh CIPABOYHO-TIPABOBYIO cUCTeMy | apaHT,
Koncynsrant [lntoc, a Takxke «3akoHoaaTesbecTBO Poccumy.

TpebGoBaHuA K peliTUHT-KOHTPOJIIO, 324€TY.

MeToanueckue yKa3aHHsA: TIPH TOJTOTOBKE K PEHTHHT-KOHTPOJIIO, 3a4ETy M DK3a-
MEHY HETPaBUJIBHO IMBITATHCS 3ayYWBATh JUIAKTHYCCKUEC €AUHUIBI MM OTPHIBOYHO
OTBETHI Ha OT/ICITBHBIC BOTIPOCHI TEM yUeOHOMN TUCITUTUIMHBI, HO BaKHO M3y4aTh KaK-
Y0 TEMY CHCTEMHO M KOMILIEKCHO, aJpecysch, IPH HEOOXOIUMOCTH, 3a pa3bsiCHE-
HUSMH K TIpenoaaBaTesisiM. [locie mpopaboTku coaepKaHus BCEX TEM Kypca IeIeco-
o0Opa3HO ele pa3 oOpaTuTh BHUMaHHE HAa HauOoJiee CII0KHBIC BOMPOCHI, YSICHEHUE
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KOTOPBIX TpeOyeT NOMOJHUTENbHBIX ycuIud. CTyleHT NOJKEH YUUThIBAaTh, YTO Ka-
YEeCTBEHHBIE IIO3HAHMS B IPEIMETHON cpepe TeOpuu rocy1apcTBa U MpaBa OH MOKET
HOJIy4UTh, TOJBKO MPUKJIA/IbIBas LieJIeHanpaBieHHble yeunus. JloOpocoBecTHOE MO~
TOTOBKA K MIPAKTUYECKUM 3aHATUSAM, U3YUEHHE YUYEOHON U JTOMOJIHUTEIbHOM IUTEpa-
TYpBbl, IEPBOMCTOYHUKOB NP OTBETCTBEHHON CaMOCTOSTEIbHON MPOpabOTKE TEM pa-
0oueil mporpamMmmbl, — O3BOJIAT C(HOPMHUPOBATH KOMIIETEHIIUN, 0003HAYEHHBIE B MIPO-
rpaMMe, YTO HE TOJBKO MPEANO0JIaraeT MOJI0KUTEIbHYIO OLEHKY MO JUCHUIUIMHE, HO
3HAYUTEIBHO MOBBIIIAET MAHCHI YCIIEIIHO MPOUTH rOCYJaPCTBEHHYIO aKKPEAUTALUIO
u ObITh BOCTpeOOBaHHBIM B Oynymiell mpodeccuu, He3aBUCUMO OT CHOPMHUPOBAB-
IMXCsl B pouecce 00y4eHHs IPUOPHUTETOB.

MaTepuaJbl 10 PEUTHUHT-KOHTPOJIIO

KoMI1eKT KOHTPOJIbHO-U3MEPUTEIbHBIX MATePUHAJIOB I NPOBEICHUS TEKY-
IIUX KOHTPOJIbHBIX HCIIBITAHUIA.

KauecTBO ycBOCHUS yueOHOM TUCITUIIMHBI B IEPBOM ceMecTpe oreHuBaeTcs mno 100-
OanpHOM mKane. 100 pedTUHTOBBIX 0aJIOB MAKCUMAJILHOM OIIEHKU Y4eOHOU paboThl
cTyneHTa coctaBiisatoT: 40 u 60 6aiioB — TeKyIas paboTa COOTBETCTBEHHO B IMEPBOM
Y BTOPOM KOHTPOJIBHOM NEPHOJE, B TOM YHUCIE MO 5 0ajuioB — KaXk/1asi KOHTPOJIbHAS
TOYKA (2 KOHTPOJIbHBIE TOUKH).

VII. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE

HaumMmeHoBaHue cne-
UAJBLHBIX* TIOMe-
IIeHUH U ImoMelre-
HHUH JJIS1 CAMOCTOS-

TeJIbHOI padoThI

OCHameHHOCTL cnenaJdbHbIX MOMeEIeHU 1
TMOMeLeHN AJIsl CAaMOCTOSITEIbHOM paﬁOTbl

IlepeyeHs JUIEH3UOHHOTO MPO-
TPaMMHOT0 o0ecrnevyeHusl.
PexBU3MTHI NOATBEPKIAIOLIETO
JOKYMeHTa

VYuebHas aymuTOpHA
Ne 201 (170021,
Teepckas 001, T.

Teepp, yn. 2-asa 'pu-
6oenosa, 1. 22),

Cromsl, crymbs, Kadenmpa, IOCKa, NPOCKIMOHHBIA
9KpaH

YuebHas ayauTOpHUs
Ne 203 (170021,
Tepckas 001, T.

Tseps, yn. 2-as I'pu-
6oenosa, 1. 22)

Cromel, crynbs, kKadeapa, mOCKa, MPOEKIMOHHBIN
9KpaH

VYuebHas aymuTOpHsA
Ne 209 (170021,
Teepckas 001, T.

Teepp, yn. 2-asa 'pu-
6oenosa, 1. 22)

Crounsl, cTynbs, kadenpa, 1ocka

KomnerorepHsrit

KJlacc W KaOWHeT ca-
MOCTOSATENBHON pabo-
TBI cTyaeHToB Ne 210
(170021,  Tsepckas
0061., . TBeps, yu. 2-
as ['puboenona, 1. 22)

Mownwurop Acer TFT 20" V203 HCb black
Monurop LG 1510S

Jlazepusriii npuatep SAMSUNG ML-2850D
Cuctemnsrit 6ok Ramec Storm Custom W CPU
C2D-E7500/2048/ 500/G41/DVD-R W/In Win
400W/ Win 7 Starter

Ckanep EPSON Perfection V30

Kowmmetotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD-
RW/knas/mpbimb+Monutop 17" LG

Kommnstotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/knas/
Mblib+Monurop 17" LG

Kowmmerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/

Google Chrome

Kaspersky Endpoint Security 10 must
Windows

CIIC TAPAHT a»po

CIIC Koncynsrantllmoc:  Bepcus
Mpod.
MHoroyHKIIMOHANBHEI ~ pelakTop

ONLYOFFICE 6ecmuiarnoe ITO
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Mbimb+Monurop 17" LG

Kommstotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/xnas/
Mblb+Monutop 17" LG

Kommerorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/xnas/
Mbltb+Monutop 17" LG

Kowmmerotep Kraftway Credo momens KC36Vista
Business/Of 2007 Pro |E7400/2* 1024Mb
DDR800/T
160G/DVDRW/500W/CARE3/MOHUTOP 20"
LG W2043S-PFpf

Kommerorep Ramec Storm Custom W CPU-
E8400/2*1Gb /320Gb/G41/DVD-
RW/400W/xnas/mbiis/koBp./Win 7 St/ Mouutop
19" PHILIPS 19S1SB

MynsTuMeauiiHbelll TpoekTop BenQ MP 624
(1024x768.3000 :1,2500ANSI,2,5Kr) ¢ moronoy-
HBIM KpeIJIeHHEM

Hocka uatepaktuBHas SMART Board 660 (aua-
roHajb 64°°/162,6cm)
Kommerorep  iRU
4096/500/DVD-RW
Kommnerotep iRU Corp 510 15
Kommsrotep iRU Corp 510 IS
Kommsrotep iRU Corp 510 IS
Kommsrotep iRU Corp 510 IS
Kommsrotep iRU Corp 510 IS
Kommsrotep iRU Corp 510 IS
Kommsrotep iRU Corp 510 IS
Kommnerotep iRU Corp 510 15
Kommnerotep iRU Corp 510 15

D-Link DES-1016D KommyTartop 16-port
HBIT IPPON BACK Power Pro

HBIT IPPON BACK Power Pro

Corp 510  15-2400/

Y4yebHass ayauTOpUs
Ne 212 (170021,
Tepckas 001, T.

Tseps, yn. 2-as I'pu-
6oenoBa, 1. 22)

Croubl, CTYJIbs, Kadepa, T0CKa

YuebHas ayauTOpHUs
Ne 214 (170021,
Teepckas 001, T.

Teepp, yn. 2-asa 'pu-
6oenosa, 1. 22)

Cromel, cTynmes, Kadesapa, NOCKa, CTallMOHAPHBIN
MIPOEKTOP C IKPAHOM; HHPOPMAITMOHHBIE CTEH IBI

Kabuner wuHpOpMa-
LIMOHHBIX TEXHOJIOTHH
B TAMO>KCHHOM JIeJIe U
B IOpUCIIPYACHINU W
CHeUaIU3UPOBaHHbIN
KOMIIBIOTEPHBIN KJ1acce
JUIS aHanu3a U obpa-
OOTKM [JaHHBIX 110
JNEeKTPOHHOMY  Je-
KJIapUPOBAHUIO TOBA-
pos, TaMO>KEHHOM
CTaTUCTHUKE, YIpaBie-
Huto_Ne 219 (170021,
TBepckas o00m., T.
Tseps, yn. 2-as I'pu-
6oenosa, 1. 22)

Jlazepnsiit npuaTep SAMSUNGML-2850D
punrep HPDJ 7350

[punrep nazepusiit HP LJ 1200

Buneokamepa mmudposas Canon-MV 15501
Konmpogansusiil anmapar Sharp SF 2530 (¢ ayn-
nekcom u nopatunkoM A3 30 xor/muu 20000
Kon/mec)

Ckanep EPSON Perfection V30

Bpomrropormuk 1bimatic(25 nmuctos/500 nrcToB)
Kommerorep AS S 775 P4 D 915-2.80
GHz/DDR2*256Mb/16
Gb/DVD/knas/mpims+MonunTop 17" LG
Kommnstotep AS S 775 P4 D915-2.80 GHz/DDR
2*256MDb/SATAII
16Gb/DVD/xnae/merms+MonruTop 17" LG
Kowmmerorep Ramec Storm Custom W Intel Core
i5-650/2*2048Mb/DVD
RW/knas/mpims/Monutop ViewSonic TFT 21.5"
VA2238W-LED

Google Chrome

Kaspersky Endpoint Security 10 mms
Windows

Anpta-I'T/]

CIIC TAPAHT a»po
3anoaHUTENb

Takca

TamosxeHHbIE JOKYMEHTBI

CIIC Koncynsrantllmoc:
IIpod.

BepcHs

Statistica
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Kommerorep P4 524 Box/Asus P5LD2-
SE/C/2*512DDRII/80SATA I ASUS
X300SE/CDRW LG/FDD/TS 082 350W/OKI
323M/Ippjn Comfo 600Pro/HP 2400Beng 71G+
Hoyt6yk Dell Isplron 1300 (1.7 GHz)
15.4WXGA. 512MB. 80GB

Hoyt6yk Packard Bell TX86-JO-501RU 15,6"
Ci5 480M/4G/500G/GT450M
1Gb/DVDRWI/WiFi/BT/cam/W7HP/mpimib/cymka
Ccco1

Mownwurop LG 15" L1511S

IMpoexrop LGRD-JT90, DLP ,2 200 ANSI Lm
WBII Back-UPS ES 700 VA/405W 230V

MBI Back-UPS ES 700 VA/405W 230V

MBII Back-UPS ES 700 VA/405W 230V

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

KowmmbroTep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mounutop  E-Machines E220HQVB
21.5"

MynbTUMEANHHBIH KOMIUIEKT y4eOHOro Kiacca
(Bapuant Ne2) [Ilpoextop Casio XJ-M140,
HaCTEHHBIN TIPOEKII. 9KpaH
Lumien180*180.H0yT6yx Dell CyMKa
15,6" ,MbIIIb

IIpoektop PanasonicPT-VW340ZE c motomnou-
HBIM KPETIJICHHEM H DKPaHOM

IMpunrep popmara A3 Kyocera FS-6970DN
Kommnsrotep B coctase: cucremuslii 6mox HP 260
G1 Desktop Mini Pen 3558 V 4GB 500 7200

N4050.

MHoro¢ yHKIIMOHATbHBIH
ONLYOFFICE 6ecmatnoe I[1O

penakTop
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Ubunti linex 3yb

Kommelotep B cocraBe: cuctemublii 6ok HP260
GIDesktopMiniPen 3558 V 4GB 500 720
IlepcoHanbHbBIl  KOMIBIOTED B COCTaBeE:
LenovoThinkCentre, monntop LCDAOC 21,5"
Hoyt0yk Acer Aspire

Jlamna ocBeTUTEIbHAS

Okpan Ha IITaTUBE DraperDiplomat
213*213(84"x84") (M082-07830) (-07830)
Maruurona

Buneoxaccera

Kanro3u BepTUKaIbHbBIE

IITatus JJI1 BUACOKaMEPhI

D-Link DES-1016D Komwmyratop  16-port
000000000008534

UBIT ippon BACK Power Pro 000000000006361
UBIT ippon BACK Power Pro 000000000006361
Kamepa Web Logitech 000000000009430
Ipunrep HP LJ 2015 (A4 1200*1200)

Hoyt6yx Acer Aspire

Hoyt6yk Acer Aspire

Hoyt6yk Acer Aspire

Hoyt6yk Acer Aspire

Hoyt6yk Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yxk Acer Aspire

Hoytoyk Acer Aspire

Hoytoyk Acer Aspire

Hoyt6yk Acer Aspire

Hoytoyk Acer Aspire

Hoyt6yk Acer Aspire

Hoyt6yxk Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yxk Acer Aspire

Hoyt6yk Acer Aspire

Hoytoyk Acer Aspire

Hoyt6yk Acer Aspire

Hoyt6yk Acer Aspire

Hoytoyk Acer Aspire

Hoytoyk Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yk Acer Aspire

[punTep mazepusrii HP LJ 1020 A4

VYuebnast ayauTopus
Ne 220 (170021,
Teepckas o00m., T.
Tseps, yn. 2-as I'pu-
6oenoBa, 1. 22)

Crounsl, cTynbs, Kadenpa, T0CKa, IIEPEeHOCHON MyJIb-
THUMEANHHBIN IIPOEKTOp C IKpaHOM; MH(OPMAIMOH-
HBIE CTEH]IbI

VYuebnast ayauTopus
Ne 221 (170021,
Tepckas 001, T.
Tseps, yn. 2-as I'pu-
6oenosa, 1. 22)

Crombl, CTYJIbs, Kadempa, J0CKa

YuebHas ayauTopus
Ne 223 (170021,

Cromel, crynbs, kadeapa, mOcka, MPOEKIMOHHBIN
9KpaH
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TBepckas 00m., T.
Tseps, yn. 2-as I'pu-
6oenoBa, 1. 22)

JlekunonHast aymuro-
pus, yueOHas ayauTo-
pus Ne 109 (170021,
Teepckas o00m., T.
Tseps, yn. 2-as I'pu-
6oenoBa, 1. 22)

Crombl, CTYJIbs, Kadeapa, J0CKa

KomnerorepHsiit

KJacc, yueOHast aymu-
Topusl U KaOWHET ca-
MOCTOSITEIbHOH pabo-
THI cTyneHToB Ne 407
(170021,  Taepckas
o0, r TBepp, ym. 2-
as ['puboenona, 1. 22)

Crobl, CTYyIBS, Kadempa, T0CKa;
Komnetoreps! — 25 mTyk

Google Chrome

Kaspersky Endpoint Security 10 s
Windows

MHoro¢ yHKIIHOHATIHHBIH

penakrop ONLYOFFICE 6ecmumatHOE
1o

OC Linux Ubuntu 6ecrimataoe IO
CIIC TAPAHT aspo

VYuebHast ayauTopus
Ne 309 (170021,
Teepckas o00m., T.
TBeps, yn. 2-as I'pu-
6oenosa, 1. 24)

Croubl, CTYJIbs, Kadepa, J0CKa

JlekunoHHass ayauTo-
pust Ne 310 (170021,
Tepckas 001, T.
Teepp, yn. 2-as I'pu-
6oenosa, 1. 24)

Cromnsl, cTynbs, kadenpa, 1ocka

JlekunoHHas aymuTo-
pus Ne 315 (170021,
TBepckas 001, T.
TBeps, yn. 2-as I'pu-
6oenoRa, 1. 22)

Cromel, crymbst, Kadenmpa, IOCKa, MPOSKIHOHHBIH

9KpaH

VIIl. Cenenusi 00 00HOBJIeHNH padoyeii MPOrpaMMbl JTUCITUILTAHBI

OOHOBJIEHHBIH pa3-

Ne aeJ1 padoydei mpo-
IL.0. | TPaMMbI JHCIUIIH-
HBI

Onucanue BHECEHHDLIX M3MeEHe-
HUH

dara u nporokoJ 3acena-
Hud Kadenpbl, yreep-
JUBIIIEr0 U3MEHEeHH ST
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